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STANDARD FORM NO, 64 




Office Memorandum • united states government 


TO 


FROM 


SUBJECT: 


MR. A . H. BELMONT f $ fW 


ROMfll 



October 27, 

1955 , 


Toll on 


R « R% 


war plans -'"'Relo cati on test 

NOVEMBER 15, 2955 - FEBRUARY 16, _19 56 




Winterrowd __ 
Tele. Roo m, 
Holloman _ 


^ j \{y memorandum 10/l3/55 attached a Cabinet papevJ outlining 

\v fall and winter, 1955, - 1956 relocation test. Office of Defense 
Vi Mobilisation (ODM.) by memorandum 10 / 14/ 55 to heads of Executive depart 
ments and agencies submitted a set of instructions for this test 
exercise which is identical l;o the Cabinet' paper with the exception of 
the fact that Annex 1, the assumptions in the ODM paper, is classified 
secret. 



Annex 1 , the assumptions, is designed by those agencies that 
plan to work problems during this test. ODM contemplates this fall- 
I winter test will be primarily a test of communications operations and 
| no problems are required. 


communic'ati ons 


On 10/26/55 ODM advised that 

center will be operational during the fall-winter reTocati on test if 
they are given ^bri advance information that we plan to test o.ur microwave 
installation. ODM advised that they will handle any messages which hlE 


^ th£. ^ 11.rp.au d esires to transmit through the cmnmunica tid n s center at 

' I L Jt , y „ * » r • ^ J.,, rv 4. 4.1* y*J 


| and tha-b there is some possibility * that the\ 

communications center may on their own initiative dispatch messages 
to agencies taking part in the test. They have to date not formulated ,■ ,, 
any plans along this line, however. On 10/25/55 Mr. John Airhart, C ^ 
Relocation Coordinator of the Department , advised that as a result of 
Assistant Attorney General Andre tta f s"*having raised the question of the 
illegality of using funds for the relocation activities, the Department- 
wide relocation test originally scheduled for November 15-December 1, 1955 , 
has been postponed until such time as the Attorney General determines 
that there is no question about .the legality of spending funds for 

A e c 1 TimV° n aoi:ivittes - «t£toiDEO-29 ■ a _ , fsf /„ /£/ & 

Liaison is preparing an outline of a communications test to 
be held in connection with the fall-winter relocation test. 


%/JEM :dje^(9) 

0 1 - Mr. Boardman 
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Nichols 


Belm^ NOV 


Mr. 

Hr. 

Mr. Hohr 
Mr. Parsons 
Mr. Mason 
Section tickler 
J. E. HcArdle 
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Office MtfMtibtdf. 


UNITED STaJIS GOVERNMENT 


* A, ff, BEmON, 


r -° * i£B* X. F, BQARDMAN • oaxb* November -1, 

y^\ 1955 €£ oat *~ 

IEOM * A TT RES ^ ~ ^ r * ^ C hQl8 

Am Eo smuONT I - }/ r , Boardman kZTJZ 

f jtf 1 - Mr, Belmont T.mm" 

v^*jr 7 - ifr Mohr Sizoc 

61715 JECr: W" EMERGENCY RELOCATION j - Section tickler vfiZL 

OF THE ATTORNEY GENERAL 2 - Mr,McArdle /UpsT 


SYNOPSIS: 


Ref erral/ Consult 


%ODM gp 10/3/55 advised they had nn nhignitinn Bur^a^ making ' ' 

arrangemSQts rinth Defense Department for | I Liaison \ 

ascertain *Ji 10/&8/55 that Assistant Secretary of "Defense Carter Burgess h7 \ 
is to be o vt of *khe United States until early November, John Fanning , N 
Director, Domestic Programs , Office of Secretary of Defense ( OSD , 

has recently tak&h over duties which encompass the Bureau problem, Mr, /. 
Fanning req$este &gb ime to study the problems and familiarise himself withe* 
his new sec^ on dfftu on 10/25/55 Mr, Fanning advised he was unable to give'S. 
a definite answer but would arrange a conference in the immediate future , ■- 
He did state that fr em earlu QjML&T vations he did not believe there was a }~ 
sufficient number of\ [available to handle the keu staff and ihM 


rrvations he did not 
1 available to handle 


believe 
the key 


there was a jjr 
staff and ihd f 


all available equipment h os apparently been committed. This matter is 
being followed closely, 

. .. \\\ % t 

. Upon receipt o/f an aj.ert during working s h cfhre A' Bureau Supervise 
will have a Bureau car ayctil&ble./for Attorney *G&neral at basement entrance 
of his elevator, f/Qffoo^ Supervisors, Administrative Divfs^on, have been 
given this assignment, /These 3 $ame Supervisors f^s4ae.^ln vicinity of the 
Attorney ^General 's home'^cfikS’ if the alert is given durtpg- nonduty hours they 
will proceed in personal carb^fhp Attorney General ^s^rdsidence and carry 
out his relocation. Arrangements have also been made with Washington 
Field Office (WFO) to have two Agents who live in viciniiy of Attorney 
General 3 residence use their personal cars to carry out his relocation if 
that should become necessary. In addition there is an Agent manning a 
lookout" near the Attorney General's residence inKo couid be called 


eneral's residence 


\that should become necessary. In addition there is an Agent manning a 
^Z 9 j 0 Q fr°*f*", ne - or Q&3eml r fi residence jAo could be o alToh 

upon att'anffs, &i7ftg betmen_8 a,m, gkid w AiQAIght^T da n^ a fy earCbo 

TipasanabTy assli»©<L»4^at at leas’fone of thej&tif Agents mentioned above 
tSdll\alptayg, beav<pi{afTfr^after id xn>pI<A4>q unneceo - 

y to hav&(a$ t 


oary 






^Enclosure ' * 
JEM: lmm/ djeW (?) 

g, 9 WOV 13 


Cr.<- r ZL 

KOT FSiiCORDED 

145 NOV 9 135b 


> . I ' Sec. 19- FDPS Pg. 4 7T^ 

vsk.'tiv^ JL^J^^ hlE 




Uomrandun Belnont to Boardman 
RECOmtENBATIOnS : 


(1 ) Attached nemorandun to SAC, Richmond , netting forth 
instructions for relocation of tho Attorney General, go forth , 


1 / 




A 




Referral/ Consult 


Memorandum. Belmont to Bcardndn 


Referral/ Consult 



The Director has previously approved of the following 
evacuation plan for the Attorney General: 

NormQ2. ^orkjng S2HiS. i 


If the relocation io ordered during normal working hours 
and the Attorney General is in Washington , SA Supervisor Charles Q . 
Smith, Administrative Division, with SA Supervisor Joseph I. Cavanaugh 
as his alternate will immediately secure a Bureau car from the 
basement of Justice Building and with it at the basement entrance to 
Attorney General J s elevator stand ready to take Attorney General 
wherever he wants to go • If the Attorney General io out of the 
building either of these sane Agents using a Bureau car will pick 
him up wherever he nay be and deliver £o hie desired 
If the Attorney General desires to use I 


b7E 


S y smSJ. hLL v 

LU UJkJ-J. L UJUVUULLtlU fkbill 1 | 

1 in am/ emeraenev 

evacuation the SAC at Richmond will 

dispatch the agent nearest 

A n * 9 f * t 

I to meet the 


Dondutji 

* * 

If an alert io received during other than normal working 
hours and -fcftg .A-fe-ftorna?/ Gennrai in in Washington (Attorney General b7c 

resides | SA Supervisor Charles Q. Sntth who 

resides Tnr| I or SA Supervisor Joseph I . Cavanaugh 

who resideSSf 1 L will bo dispatched by 

Assistant Director TSoKr Jn their personally owned cars to relocate 
the Attorney General to his desired destination. 











k 



Memorandum Belmont to Boardman 


If SA l s Smith and Cavanaugh are not available. Assistant 
Director Mohr will instruct SAC Laughlin of Washington Field Office 
to dispatch one of the following Agents to carry- out the evacuation 
of the Attorney General* Mr* Mohr may call either or ksdik Of. thejie 

direct . The Agents are BernaiMLJLt MscheiA L 

or Donald T * Perrine, |_ 


VI — * • AV ' ' 3 I - 

In addition, SAC La uflEHn could if necessary aisplTfUn 


an Agent from a n lookout post u at 


be 

to carry bic 

out the evacuation of the Attorney VenerdT* TKeTZ ts an Agent at t^sb7E 
n lookout ,r between 8 a*m* and 12 midnight 7 days a week. It can be 
reasonably assumed that at least one of the four Agents mentioned above 
will always be available after midnight and therefore it would be 
unnecessary to have an extra Agent assigned to the lookout after 
midnight* 


If the Attorneji General Is Not in Washington 

All field offices by no number SAC Letter 55-K (June 2, 1955 ) 
were advised that if the Attorney G-eneral or individual members of 
his family contact a Bureau office for assistance in a period of 
emergency they should be given all help and asSi stance possible under 
the - circumstances . 
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DECLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 05 “03-2012 
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SAC* Richmond 
Tirector, Hi 


•V 


/A// 


- Mr, Nichols 
r Hr, Boardman 
Belmont' 

1 ~ Mr t Mohr - 
1 - Section tickler 
1 - Mr, HcArdle 
b 

November ft* 1955 
PERSONAL AND com 




AR PLANS - EMERGENCY RELOCATION 
OE THE ATTORNEY GENERAL 


The Attorney General has indicated that he i^ay be 
dedlmUSL a£ caiadlllW-JLkmeelf. on 


_zjc 


Under this 


plan oert aSa goagynaten-fr o.f.figjois toSI I in a period of 

Jto rgghinoton. j?* £7*, 


b7E 


emergency \_ 


The Attorney General has been advised that if 
he does avail himself of this transportation a Bureau Ag ent 
assigned or zaorfrtog iH- the general vicinity of \ \ will b7E 


meet him at[_ 
destination. 


and thereafter take him to TyUs desired 


You should immediately amend your war plans to 
reflect that upon receipt of information indicating an 
evacuation of Washington* JO, 0* 9 or the relocation of employees 
of the Executive Bra nch g£_thd G overnment . you will immediately 


dispatch an Agent to 


to meet the Attorney General 


at that point and ther rgEEME Mm. to M s desired destination • 
The Resident Agent at I l and one othg r agent 

should be 


b7E 


who regularly marks in the area of 
appropriately ddvised as to these insWucfTonsl 

All References to this evacuation plhh Add the 
possibility of the Attorney- General availing himself of it 
are class if ied~]J^ap :s ^ecreAJ t Amendments Ho your.vmr plans 



reach the Bureau not later than November 81 t 1955, 


-nS 

3D 
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C-O 


4X 



r 

\fjElI: 1mm: me rr \^ . 
>) (9) 



NOTE ON YELLOW : There is only one . gfflgftt -y, 

assigned t o ihe Resident Aaencv at I 
^~tAi'if~^o?uL.c h area 

’-* t LJ t-|V 

I oc at'ecU- f 3 ~ 

/ i ?n>' - . . i 

| *?\V { 

£ * ul 5^J I 4 * ? 

Cover j to Boardman y same re^ 

11 -I -55 • JEM:lmm/dj e 


is 

b7E 


Sizoo w 

WinterroWjd . 

Tele, ric&m & 
Holloman 
Gandy 


15195! 

■^LMlA-AiW 
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gam — 
NOV 0 1953 
m\mo as 
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CONTROL # /i, 


Addressee: 

>)'. ' ivrv TFT^vJ 

Identity ofdocvanent: 

” r* I “ xr> 


Delivered by: 

Received by: ... ... 

Date 


1 




Department of 'Justice 
Internal Security Division 



STANDARD FO«M MO. 94 


t # 

Office Memorandum • united states government 

\£ Jj 

MR. NICHOLS A A 


Jj- 


TO 



DATE: 10~7~55 


FROM 


SUBJECT: 


W. G. EAMmi 





Uj 

\s 


Toison 

Boardman . 
Nichols — 
Belmont — 

Harbo 

Mohr 

Parsons _ 

Rosen 

Tamm' 


5 ERATION ALERT 
JUNE 15 } 16 & 17 3 1955 

ujfe&u- UJa.r P So ns iW' S v ^ * f q - e£ ^ 6T 

The Records Section has an accumulation of test 
messages in the form of incoming and outgoing teletypes 
resulting from Operation Alert during the evacuation 3 June 15 
through 17 3 1955 • This material was retained following our 
war plans test and request is now being submitted that it be 
destroyed or referred to the War Plans Desk at the Bureau for 
their attention and any further study they see necessary • 


Sizoo — 

Vinterrowd _ 
Tele. Room . 
Holloman — 
Gandy . 



RECOMMENDATION: 


It is requested that the test material accumulated during 
the Operation Alert' from June 15 through 17 } 1955 be destroyed 3 
or in the event the War Plans Desk would desire this material for 


v i 
/ 


L 


further study it be referred to Liaison Section for their attention • 'y 



§9 NOV 15 1955 


L 


tsx 04 


4 

Office JS/LvfTWT&fldMfTl ° UNITED STATES GOVERNMENT 


TO 


paOM f 


CT7BJECT : 


MR. L, V, BOA HUMAN 
A , R, BELMONT „ ,i ffe 




DATBt November 5j 

1 SSS A 


K 

% 

\ 


\ 

A 


WAR PLANS - EMERGENCY RELOCATION 
OF THE ATTORNEY GENERAL 



Winterrowd „ 
Tele. Room 
K^loman . 


uZMl 

m . . . Reference ia made to my memorandum of November 1^*1955. 

captioned os above , wherein it was pointed out that there:Ss an 
Agent manning a Washington Field Office " lookout " near the' Attorney 
General s residence who could be called upon at any time'%etween 

nJr 1 ! , A 8 midnight 3even days a week. The Director ntrbed'V - 
n What is this f lookout 1 p R." ? C ‘ 

*" 7 «* ' 


K 

\ 

\\ 


The n loQkout tt in a nest, inn £-a_H 


□ 


b?E 


I It is 6elieuecLjrftat, t - » 

r* 5 *TrcirrTnrg TTerieralTa residence could be reached from tht& noi&$ 
in approximately 10 minutes, 



"V 

c 

\ 

\ 

V 

X 




'V 

N 

vnX 


, 'r ©0 

i - Mr, Nichb^s 
1 - Mr, Boardman 
1 - Hr , Belmont 
1 - Mr, KcArdle 
1 - Section Tickler 










y*J. 




& i 13AU13 


ECEi/.E3-08S»'tH» 




‘ * C r / {' 

" * 

J ' w2oi)W 8 1t§8 twi J 

^ir 1 ' ■ 


w iii 

Cr' 


rrr i 

it \ *»' * «L* - 


* i 



5_c__ 


' r? >* i> 







V lAemorarmurn • united states government 


TO /.* MR. PARSON! 


C. F. OONNim 


iOBjacr: BUREAU HAR PLANS 
(COMUNICATIONSj 


DAT!: 


— SP/i&C 






Boftrdm - 

Nichols 

Belwoot — 

Htrho 

Mohr 

PftTCOOS 

Roeen 

Tamm 

Sizoo 

WiiKerrowd 
Tele. Room 
Holloa* » _ 
G&ndy 



erning special ciyptoequipment to be furnished 
for use at the Bureau's emergency relocation 


Referral/ Consult 



Ref erral/ Consult r 


n 1510 Ctyptanalyais-rranslation Saction id.ll dolivor all of ttes cbovo noted 

// parsonallgr toj I by Uovcafccr 1&, '&&. 'xhd — b E 

Aaorieon Telephone and Telegraph Company (AIM) is und^r contftict '^o the Aray Si gaol 
132552 install tho on-lino equipment and furnish all tolotyrb terminal egSp^onE”' 
including tables. ^ 


( 8 ) 0 




* nz 


7 " 

*/, •> , 


i - { ) ■ A 

NOT RECORDED r J \J yj* 

145 NOV 3 0 1955 ,i|t 

■rfMv 

to NOV 8 


Sec. 9- FDPS Pg. 13 .ad 








lA)\J 


0R?6i*'A(. 





Ksffiorandaa to Ur. Parsons 

11/V55 

RECOMMENDATION 


The Liaison Section (Military Liaison Unit) arrange for 
prompt ins tallation of lines and associated teletype equip ment at 
~1 the necessary crypto equipment being available at | 
by November 10, 19 $$* 



SAC, Jioio To ris 
Director* FBI 


S- orig . <& dupl • 

1*- yellow 
1 - sect* tick, 

1 - JYr. McArdle 

November 7* IBS 


EtXWdlL lMB FLAl/S - UIGSLIOUTS OF Pr.HSOVAL ATIFM7X0S 

vac flams 

to * TUB CBAXtf t? cosmm 

dutfi li aru . 'ikfi*SJk E&A ~LQi & 

Enclosed is insert {£ for Highlights of Seat 
of Government War Plane for ike Chain of Comruxnd* It is the 
Bureau r & desire after having inserted these pages in their 
appropriate places in captioned document that you advise 
the Bureau, attention* Liaison Section, by routing slip 
that this has been done • 

Enclosure 

1 - Chicago faith ^Qcsure) PZft&QU'&L AT WHOM 

1 - Baltimore faith enefyh^re) iSMUAL ATjUiIIIOH 

e> 

r V'Jm:mlp 

fa) 'V : 

NOTE: Intra-Bureau Communications are normally not 

classified j however, the highly confidential nature of 
the information contained in -the attached documents 
makes it desirable to classify this communicati on* 


P3mu& AT WHO II 
I'SMUAL AT j BilIIOH 


-Sy f .* 


Tolson . V 
Boardman * 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons . 

Rosen 

Tamm - 

Sizoo 

Winterrowd , 

Tele. Room 

Holloman 

Gandy . — 


1955 


bL -17381-/0.2/ 
Recorded . ?nju. mssu. 



iHOY *?' 1955 

WED. 28 


J<U NOV § 1955 


HQABVICWIDNMnilOMTTOSBVOflKM; 

cw Msxtmmc DgcuvsnmcATioN ouas 
am yr_3j3_~ £ p | 6 


° c 16a*o Cs03as 



STANDARD FORM HO. 04 


Office Memorandum *j united states government 


FROM 


MR . A. ff. BELMONT 


R» R» ROACX 



dates November 7j 

1955 


SUBJECT: tWAR 


- EVACUATION 


The question of gaailfary clothings cgsme ticsj . . u 
and sundry toiletries was discusseot\with SAC I I on ll/7/55ti 

\_Sp«Cg >ov f\ 

la dvise d that qrr^^em ents could Te made to 
have the JacTTTBTes of the I ] available to all 

individuals who woul d be relgca/bed in a period of emergency 
and that thrpugh the | I necessary cosmetics j b7E 

auxiliary clothing and sundry TioTTetries will be available . 

| \ further advised that he could arrange for one-day 

ZauEsEu Hj 22 H 2 l££. and assured, that we can arrange with th e 

| ~ | bo 

carry any evacuees over tKe "emergency period aruLj TNer< ef or ej 
was of the opinion that it was unnecessary to stock any 
2 such items at the relocation site • 

^ RECOMMENDATION : ' 

■>*. 1 

l. For information • 


Tolson 

Boardman — 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen _ 

Tamm* 

Sizoo 

Winterrowd . 
Tele. Room 
Hollonnair^L 

Ga^/_J 


%IEli:hkefJ^^ 

t (*) " 

1-Mr . Belmont 
1-Mr» McArdle 
1-Section Tickler 
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* JTOCNOAltD FOftftl NO. 04 
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Office Memorandum • , united states government 

Mr 

TO * MR. L. V , BOARDM AN y \ / DATBs November 4, \ 

IT I95 Al' 


FROM T 


SUBJECT: 


MR. A , J5T. BEmONTi 


Tolson 

datb: November 4 S 

oo - Boardman ( /gbmt ✓ — 

S«2mon-6 #%&» * 

Nichols ~ — 

McArdle 

Section Tic We / *h */» t **Jh «- . V 


PJ&AJUff - EVACUATION 


-Sr 


27* is is another in the series of monthly memoranda setting 
forth the status of unfinished items being considered in connection 
with the Bureau evacuation plan . 

(l ) ff07maftiocrfriofts 

(a) Rad i o . V b?E 

Tfts Labor at orjjLJlivi s io n is proceeding mit ft t/ie installation 
of radio equipment at\ \ and I 1 fffrerc completed. 

these radio installatrons^Wu.1 replace the present] \ 

setup , Laboratory is expediting these installations « 

fbj Intercom System 

Laboratory is gathering the 7i^g_^s_sazM u sed dictograph units 
which will be rewired and installed at \ 

b7E 

(c) Jireotor^s Tel_ephone EpuMpment 


h The Central Mutual Telephone Company 3 \ \ 

^ vjill install this equipment as soon as all parts for it have been 
n received , This is being followed closely by the Records^and ’J- 

i Communications Division, 

J (d) Securje Covmw Cpstern Between Bureau and Depapptmejvb 

Relocation Sites 

V ^ 1 " " ■ — .ni. i.r .r ■■■ 

As a result of a conference between Bureau and Departmental b?E 
^ representatives 3 '■ the Crypt ographic Section of the Laboratory Division 

^ is preparing key lists for | | coding equipment which will be used 

. by the Bureau and the Department • These key lists will be used 
v exclusively between the Bure.hu 'and Department relocation sites. 


Q 1 

O '^IEM:ejp:mer 

( 8 ) 

\\'e 

\ ^ ' ■ NOV 1 8 WR-5 


HECORDED-92 y VJ 0 > /- 


IQ NOV 15 1955 







Memorandum for Mr • Boardman 


(2) ■S’roer.qenoz/ Eijacu^tign of Key Personnel 


On November 2 3 1955 9 John Fanning 9 Director Office of 
Domestic Programs 9 and Colonel Edward H» Lahti both of Defense 
Department advised that if they were requested by Office of Defense 
Mobilisation to evacuate 50 hey Bureau personne l they fel t arrange- 
ments could be made to evacuate these employees | | However 9 

in view of similar requests from other agencies they felt that a 
determination as to priority should be made by ODM since Defense 
cannot handle all requests • Liaison following closely • 


(3) jSJjp^afbdpn of Sp ace at 


b7E 


Bids for th e construc tion of partitions to be used in 


Classrooms 1 and 2 at 


Administrative Division following • 


were opened November 2 9 1955 • 


(4) Secujrity Index to Residen/t Apencies 


,j Subversive Control Section has advised that an additional 
copy of Security Index cards for each field office has been sent to 
each office • Administrative Division expediting preparation of 
fireproof file cabinets for distribution to those offices needing 
such equipment for secure storage of the set of Security Index cards * 


(5 ) Gas Masjvs 

A memorandum recommending the purchase of 289 additional 
|yas masks 9 . as soon as funds are availo,ble 9 was submitted October 3l 9 
1955 • If purchased seventy-five of these gas masks are to be allocated i 

to the relocation site . the balance are, to be distriburbed aMony the Jsfpt* 

1 


Yield Offices in accordance with their needs, 
ACTION t 


b7E 


ni' 


1. The Laboratory Division is continu ing to e xpe dddm the. 


and 


installation of the GTf (code) radio equipment at 

and is closely following the installation of the ' TTrOGrttm system alb 
the relocation site • The Cryptographic Section 9 niuision 

will at an early date complete the preparation of 
for the encoding and decoding of messages between 
Department relocation sites • 


b7E 


the Bureau and 


- 2 


Sec. 9- FDPS Pg. 39 




Memorandum, for Mr, Boardman 


2, The Records and Communications Division is making every 
effort to expedite the installation of the Director *s telephone system 
at the relocation site. This insta llgdilsnit is to M Mjid led by the 
Central Mutual Telephone Company of b 7 E 


3, The Administrative Division will insofar as possible b?E 
expedite t he obtaini ng of the temporary partitions for Classrooms 
1 and 2 at | |and will at the earliest possible date distribute 

the fireproof file cabinets to those offices needing this equipment 
for secure storage of the Security Index in a Resident Agency, 


4, The Liaison fle ction. Domestic Tntelli aence Mviai mij 

will continue its efforts to \ | b7E 

for the emergency evacuation of Wey "personnel 
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Office Memorandum • united states government 

TO 8 JSfr- Parsons x / datbj JlTou- 2., 2955^^ 

V' , jzC¥. 


from * i?. L. Millen fit 


SUBJECT : 


DATE: JlTou- 2, 2955 


Tolson 

Boardman* 


v*v Belmont . 

tOS ohr — 

“Pflfcnns 


"'Parsons J£_ 

I *~~ ^ - Tele. Room . 

Holloman — 

7 Ref err al/ Consult Gandy ^ 


By memoranda 9-6-55 and 9-14-55 from L « #• Wherry ^ — Jr t « — j£l 2_ 
iohols * captioned as above ♦ was pointed oui) that \ 



On October 27. 1955. SA C. K. Corbett of ±he Laboratory con J 


tacted 


1 


Referral/Consultl ^ 

J O 

o 

u 

tc 


Referral/ Consult 


2 - Mr* McArdle '^ ec ' 9- FDPS Pg. 41 

2 - Liaison Section / 73 &/’*•’. / <r~^y 

1 - Ifr. Yfherry “ w#te * ssS ' . 4^.. 

2 - 66-17385 (Bureau War Plans, Commit, ni cations) 

. u H0V151555 

GKCtKMB 0-3^ ; V U 

^ ;;rv tU!0Vl8rJ55 x — . — 'O ■: 
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STANDARD POKM NO. 04 


Office MemonMlum • 

Mr, Nio 


:es 


UNITED STATES GOVERNMENT 


TO 


PROM * 


DATE: 20 - 24-55 


Tolson 

A ^Boardma y * 


« Em Wherry, Jr. 


jpontf 

rbo 

Mohr 

Parson£- 
- Rosen 



One situation which may exist in the event the director desired : 
to have such service made available in his office would be: that over a N ‘ 
period of time it may become a matter of practice for some off icials at 
the other agencies to use this method of communication 9 rather than the ~z, 

normal channels • It is thought that this could eventually become a o 

nuisance and would offer very little in the way of value as far as ^ 7^ H 

top level matters are concerned , It is not possible for this conference a 
type telephone instrument to be terminated on the Bureau's main switchboard 
nor in the Director's Telephone Room because of the low line level of o 
volume that would resist , 


a 


It was for this reason 3 that the present two tie lines used for 2 
alert warning signals are to be removed from the Switchboard and installed § 
•on two instruments in Mr . Belmont's Office . It is considered that rather Si 
than have an additional telephone instrument installed in the Director's §r 
Office to provide the conference service be tm&£]i anuzni ment officials % 


when this proposal 


as outlined above , that we should advise the 

becomes a reality that the Director does not mrre tv oi included 'in this 
conference sys tem* Bureau hSLA direc t lines from the main Bureau \- 

switchboard to \ |* Security board (not main board 

RECOMMENDATION: (see next paae 

b7E * IHDEXED-99 (,&- /XX& 


cc - Mr, McGuire 
Mr, Boardman 
Mr, Belmont 


cc - Mr, McArdle 


ACFfdps 

( 8 ) 






<* 





1 






Memorandum, -bo Mr. Nichols 


October 14, 1955 


RECOMMENDATION: 

It is recommended that at such time as an official 
request as to the Director * s desires for being included in this 
conference system is made that the Bureau advise that Mr. Hoover 
does not at this time care to be included. 



ADDENDUM : L^W^dps 10-25-55 . Colonel Tormoen advised today that a line 
was available to connect the Director's Office to the Command Post 
Switchboard conference facility. I advised the Colonel that the Director 
did not desire to be included on the above-mentioned conference 
facility of the Command Post switchboard. 



r 
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STANDARD FORM NO. *34 
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Office Memorandum • united states government 




JUS. A. H. BELMONT A 


. Toison . 

vxrzi October 




FROM t 

. 

SUBJECT: 


SYNOPSIS: 


B . £. 


/4) 

iJCLCC©' . 


1955 



J/iSL -C$tELOCATIONJIESI.~ J / / 

M7EMBER 15, : 1955 FEBRUARY 15, 1956 ^ 

^ £ ^- — - U *'^S%j£>4Ai /fsr SSA 


Mohr jf*r_ 

Parsons 

Rosen — 

Tamm*. . 

Sizoo - 

Winterrowd 
flSle. Room HZ 
Holfotyan 




On 10-18-55_John Airhari DepafMentReIdchtrdrrU&ordinator,/^j^yp 
advised SA McArdle , Liaison Section, that th e A ttorneji Ge ner al had app roved/* 
the Departmental and FBI relocation sites at \ and [ _ ~1 b,E 

respectively . There vsr. attached a cabinet paper made available by JLirhart . 
This paper is the basis" for Office of Defense Mobilisation (ODM) instruction 
• /or tfte forthcoming reification test . Airhart stated the Attorney General 
\had approved a Department-wide relocation test to fre h e Id so metime between i 
III -25 and 2£-2-55« The test is to be called during a wonkdmL . Coimunica - f 

e^time to activate the relocation. 


site js jto be rjecojMLssL-. Airhart advised that the Bureau will be consulted 
as to the exact date which has not yet been set and .4 _hourp udvanpe uotice^ 
will be_ gipAJijk He contemplates it will be necessary to remain at the , . 
relocatipn sJtfg. QM^rni^ht. There will be an ODM Inspector as there was in 
Operation Alert 2955. . „ „ 

: 4 ...... *IH . > ■ Jr^ ' , 

On 6-30-55 General Filial »d Paul. Assistant Director, ' ODM, advvsed 

he felt it would not be nec essary .for FBI to p ar t ic z p_at e in th is Fal l? 

Winter testlbe cause of our May and, June ie.sts. Subsequent interviews with 
General Paul ^ however, indicate participation by all agencies who took part 
in Operation Alert 1955 is desired • Airhart advised Attorneis General mak inQ 
formal reauest for Bureau participation jthJn^test and that he c on template^ 


roblems as sue 

elieved that the Bureau must to^e..-P-grt_tn_Q.t ..least. 



the aativatipn of the dvrecyb linos 
and that we handle Depart -hi e 




mental cornmuh ications_r:eQuests 


Marshals , test our micii 
21 aa~wellras contact the] [off i°es__bjjL 

|j teTephp neTTl \TKrougK tfte l I direct TmeT) These are large nearby 

\o^ffices^han d Li2l£L Q. UAlMMA Of. spsUAEl tU. work . Tha t we contact 8 nearby offices 
] by teletype, |a distant office having a 

volume of security worWl Further that we make a radio contact with all 
offices at -18:45 p.m. EST as all offices monitor their radio receivers at 
this time each day. It is believed that the above outlined test can be 
handled by QQoriKCffi} people most • of whom, ?ne. from communications. 

2?M < ^ RF«w»nFn.W 


i Baa l 


uhTon between 


imnmtmer 


V 2 - Mr. Boardman 
1 - Mr. Nichols 
1 - Mr. Belmont 
1 - Mr. Mohr 




IECORDED-28 t sas^.' « i "-iv s*** - 




$J. ara \m m 153 .) 


2 - Section tickler 
1 — Mr. McArdle 




v. \ , 

MV) 








Memorandum to Mr , Belmont 


REO OM&NDA T1 ON : 

(l) That the Bureau comply with the forthcoming Attorney General 
request for Bureau participation in the Fall-Winter relocation test to he 
held between November 15 and December 1, 1955 3 as outlined above , 

/ 

(3) If you approve we will work out the details in accordance 
with the forthcoming requests from the Attorney General and the ODM outline 
when it is received; at which time appropriate instructions will be issued 



Departmenty advised SA McArdley Liaison Section } that the present Bureau 
and Departmental relocation sites had been approved by the Attorney General 
and that the Attorney General had approved a Department-wide relocation 
test to be held sometime between November 15 9 and December 1, 1955 , This 
testy according to Airharty will be called during a workday 3 the exact 
date has not yet been determined • Airhart indicated the Director would 
be consulted as to a desirable date , We will get approximately 4 hours 
advance notice and be expected to remain at the relocation site a minimum 
of 8 hours in accordance with prior ODM instructions 3 according to Airhart , 

Mr, Airhart made available a Photostat of a cabinet paper upon 
which ODM instructions will be based relative to this test , This paper 
discloses that all departments and agencies who participated in Operation 
Alert 1955 will conduct additional relocation tests between November 15' y 
1955y and February 15 3 1956 } without prior announcement to their personnel 
as to the time or date of the test. The paper discloses that generally 
speaking the test will disclose the stage of mobilisation readiness 3 
whether or not agencies have corrected difficulties that they encountered 
in Operation Alert 1955 and will include field installations where 
applicable. Communications facilities are to be fully tested. The date 


- 2 - 


j 


1 


Memorandum to Mr. Belmont 


and the hour of the test are to be at the discretion of the head of 
the agency j a minimum of 8 hours actual operation at the relocation site 
is being recommended. Airhart advised that the Department is now 
contemplating remaining at the relocation site overnight. 

The cabinet paper indicates that the scope of this test does 
not bar the consideration of substantive problems but that it is directed 
primarily to the activation and operational readiness of the emergency 
relocation sites. Airhart does not contemplate substantive P roblems at , 
t^is J>tme . This test is to be a surprise 9 is designed to test alert 
procedures j evacuation of headquarters area 9 speed with which the 
relocation site can be activated 9 and the communications system. The 
paper points out that if the agency desires to maintain absolute security 
of its relocation site in the absence of other security mea ns 9 communications 
can be relayed through the agency's regular headquarters. Also included 
in the test should be the adequacy of arrangements for the maintenance 
of executive direction and command in the event key individuals are not 
available at the relocation site or field offices at the time of the test. 

The attached paper provides that the head of each agency shall 
arrange for an inspection and evaluation of his agency's test exercies 9 that 
one inspector from another agency will be designated by ODM to work with 
the inspection team of the agency conducting the test 9 and following the 
test the head of each agency is to report to the Director of ODM within 
two weeks. This report is to include a brief evaluation of the Bureau's 
readiness as revealed by the exercise and indicate progress which has been 
made since Operation Alert 1955 . Mr. Airhart has indicated that the 
Department will endeavor to obtain Mr. Willian Boleyn 9 Bureau of the 
Budget 9 to act as the inspector for the FBI while participating in this 
test. Boleyn was present in Operation Alert 1955. 


On 6-30-55 General Willard Paul 9 Assistant Director 9 0DM 9 
advised he felt that it would not be necessary for the FBI to participate 
in this Fall-Winter test because of the manner in which the Bureau had 
participated in the May and June relocation tests. However 9 subsequent 
interviews with General Paul have indicated that participation by all 
agencies who took part in Operation Alert 1955 is desired. Inasmuch as 
the Attorney General is contemplating making a formal request for Bureau 
participation in this test 9 it is believed that the Bureau must participate 
i ~ ~z, ^ v, -f-ao-f- Such a test woulsi include the 


in at least a thorough communications test 
activation o f the stcmd^bji d irect lines between 


between 


\ 


and 

he DepaFbmervB 's an 




and 


J and 


We will 9 of course 9 TimclJe all communications 
the Bureau's relocation sites and based on an 


b7E 
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Memorandum to Mr • Belmont 


earlier commitment to the Attorney General we will relay through our 
field offices any messages which the Department desires sent to V • 3* 
Attorneys or U, 3* Marshals • We will test our microwa ve install ation 

both as to t elephone and teletype transmission between I I and 

I It is suggested that we. cont act the I 

and I l oft* ices bv teJ^ephonej, I \bhrou£h tfte [ 


b7E 


and that we. contact [ 


" \~dTrec : 5±ine J ) 

]&y Teletype* The 


\ offices have a large volume 
fare - nearby. These offices have been 


of security worTT, | ' 

seleii±£d with the vKougfTB Tn mTnE of Tseeping expenses as_lg]!)_gs possible , 
The I I Qcode} ra dio, station should be us ed to contact I l and relay 

messages tovhe [ ~~| offices and, further , that we 

make an all off ice contact at 12z,45 p»m» Eastern Standard Time , All 
field offices monitor the Bureau control station at this time each day , 


Notification procedures used in previous tests will be used 
in alerting Bureau personnel and transportation to the relocation site 
will be in accordance with existing Bureau plans • It is believed that 
the procedures outlined above can be handled by 30 to 40 individuals 
at the relocation site, the majority of which will be communications 
personnel,. 
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Office Memorandum • united states ^vernment 


TO 


PROM 


MR. A. H . BELMONT 
R . 5. 5<M<71 



dates November 15 j 

1955 


subject: BUREAU WAR PLANS - ESSENTIAL RECORDS 

Attached is a copy of the minutes of the 
Interdepartmental Intelligence Conference meeting held 
on November 9j 1955 * for storage with t hs. IIS, minu tes ^ 
which have been previously forwarded to 


ACTION: 


if 


The attached minutes should be forwarded to 
~]for storage • 


b7E 


Tolson 

Board man 

Nichols 

Belmont __ 

Harbo 

Mohr 


Parsons „ 

Rosen 

Tamm' 

Sizoo 

Winterrowd 
Tele. Room 
Holloman 
Gandy 




7 -Me. . Belmont 

i A 1 


1-Mr • Day 
1-Mr. McArdle 
1-Section Tickler 







^CORDED . yg 


(pG— / 73 $1- /Zk3f 

grjSigr : ~1SUE *• 


r ' 



K0V 211955 


«u r!cv i p. icr» 



M'evenber 9 , 2955 




Tele P horie Company^ Jnc. 
386 rggf Prn + .r. S±B0et 


Attention. 


Cent lenten t 



tO Cj 

the r 
frgdr 


Pleaee regard this letter as authority >/ 
. ±a ?fp^r <?mf*n jtfr 0qrd in the basement of rh*^ 

— , I fh * three trun k jin a a i/ | 

tfj -a station on the I I 


re <tuest is made Kith the under- 
standing that nonrecurring installation and month ! » 

InY&V- £ r *f a *' G/ t/w connections oil! i lT ly 

and ppt.,36 &§spectively. j»T * 

— . -7 if <o 

truly yotiPpy * ^ 


NOV 00 1955 Jr 

COMM - FBI U 


co - #>*• 

Z/>« L'aArttln 1 


7. Edgaij Hc-ovar 


* rc - >ir * Sdgar ffoooog ^ 66-/7J? / \S 
P'iraotov 3r 5f» T - ~ 


Ur. L'odrdlo) \ 

Mr. miloa 
tJr. 02 coo } 




^§JOT RECORDED 
<^'145 NOV la 1955 



*y ■ 

/* s / 


£8&t£s 


* wwm i \) 

/ y \ - y ^ v 

k u ^ » ». u LA i ' / W 

/«5* 1 /Vrt,;’ ii */ S}un, >n~c t'M. .../'I 




2 NOV 171955 


•***,. ,cfi; V* '•iV'tii* 4 :w* 




ORIGIN AL COPY FILED Iff 
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UjlfiCC Memor CiyidwiTl ° united states government 

Mr. Nich DATBi 11/1/55 j 

T * aM i&J L, E. Yfherry f Jr, 


SUBJECT i 


&MMUNICA TIM 
FOR 'USE AT\ 


IN ROUTING SLIP 


4 */-< 7 


! ESj need a routing slip suitable for use 

nt because we would be doing a lot of routing 

o, messaTes , file copie s et ceter a, in event the 
Bureau was relocated to | [ The routing slip 

used throughout the Comn 2Za2Z^SScs Section now is 
not suitable for use at | l and no other routing 

slip that we have encountered would be suitable, 

T + is sugiested that the enclosed 
routing slip be approved printed and furnished 
to the Co 'nunications Section for use during the 
next ale-* test, A requisition is attached. 

RE CC MM T NLA TI ON: 


ToUon - 

Beardman — 

Nichjls 

Belrrfon! 

Harhc 

Mohr 

Parain*. 

Rosen , 
Taram 

SIzoo _ — 

Winterrowd 
Tele. Room 
Holloman _ 
Gandy _ 


4- - 


That the enclosed routing slip be approved , 
and that 500 copies be printed and furnished to the 
Commun icati ons Section for use during the next alert test. 


■7 $$fr' UI - 

n: y; 


-<^:T 


Enclosures 


V*^ LEW: dps 

* ( 2 ) 


. / r j 

"■ :T i \ r v„ ( x 

, ■■■ Tj 

*t 0 » 


S ,5 / , 

MV X ? 


i/f. 


■w 


it- /?*?/ 
t'&rriLGor.n&o 
MS NOV kb 196b 


p (S0V2T' 955 I 


g 8 DEC 1 t&JL • ' 

\V* 
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STANDARD FORM NO. M 


; Office Memorandum • , united states government 


TO 


MR. L. v . bo ardmanW . r 


mow * A. fl. BELimT 



dates November 15 T 

w- 


Tol*on 

Boardman 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons . 

Rosen 

Tamm*. 


£ 


* 

K i 

k 

K 


X 


-x 


\ 

% 

n 


* 

* 

A 

\ 

N 

- % 

<> 



subject: WJ13 PLANS jfkg ^LOCATION TEST_ 

'WUfEIfBER~~l 5, 1955'^FLmUARY .16,. 1956 1 


Attached is Program Memorandum X-4 dated October 14, 

1955 , from the Office of Defense Mobilisation (ODIl) to the heads 
of Executive departments and agencies relative to the individual 
agency test to be held during the Fall and lTinter, 1955-1956. 

There is also attached the assumptions to be used in this Fall-Winter 
test as drawn up by OEM. 

These documents were referred to in memorandum from 
Mr. Roach to Hr, Belmont dated October 27, 1955 , captioned as 
above . The contents of the documents are identical with the 
contents of the Cabinet Paper submitted with memorandum from 
Mr. Roach to Mr. Belmont dated October 13, 1955. 


The contents of these attached documents are being 
taken into consideration in the preparation of Bureau plans for 
the forthcoming Fall-Winter relocation test. 


7 


RECOWEllMTIONi 


For information. 




c4 


/jk ’■ ^ 

-vQ 


4 









^f'JEM: dje 

\(*) 

1 - Mr. Boardman 
1 - Mr. Nichols 
1 - Mr. Belmont 
1 - Mr. Mohr 
1 -Mr. Parsons 
1 - Mr. Mason 
1 - Section tickler w. 
1 - J. E. McArdle 

S®H0V 211858 

Enclosures (2) 
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TO: Mr, A, H, Belmont DATE: November l£, 1955 

PROM: Mr. R. R, H 0 aoh 

SUBJECT: BUREAU WAR PLANS ~ 

/ f ~ , r + 

‘ U ' ■' . , 4 . , * „ S * * - 

i. > 1 \ 

On November 10,, 1955* Mf. Bartlett, Liaison Seotion, advised 
Major Peters, White House Detail of the Army Signal Corps, that as 
of that date the FBI had their emergency communications equipment at the 
Bureau’s relocation site and that we were ready to have it connected. 


On November 15, 1955* Mr* Bartlett received a telephone aall 
from Ca ptain Stievers . White House Detail, Army Signal Corps, who advised b 7 D 
that thej |teletype equipment would be connected on or before 

December x>, ±y», and that the remaining equipment would be connected ' 
later, \ 


ACTION: 


For your information. 



\ 


v 


OHB: jlf 

(5) 

1 - Mr. Belmont 
1 - Mr. McArdle 
1 - Liaison Section 

1 - Mr, Bartlett / 

, /^/7‘ -J' v 

: MOT iS 

in m\i 21 1851 
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f 
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f^ANDAR} F&tM NO. 04 

Office Memorandum • united states government 


TO : MR, PARSONS, 


* I, W, Conf, 


•OBJECT PMiV'.S' “=?1 0PL1UPI0MS T.ES1 1 
FALLz:NINTEBj_1955 

PERSONNEL: 


Tolson 

DATS: NOV, 18 1955 ^1= 

Belmont — 

Harbo — 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd 

Tele. Room 

Holloman 

G*ndy —j— 


In connection with the a bove-entit led natter 9 it is suggested 
that the following personnel go to | | for purposes of the test. 

It is not contemplated that there wTTl He rotation of this personnel 
during the test. 


Name 

Assistant Director D, J, Parsons 


R, L • Millen 


R, L, Davy 


Downing 


RECQRDED-35 

1PBCED-35 


Duties 

Will supervise over-all operations 
of Laboratory personnel and problems. 
He will also be responsible for 
coordination of Laboratory matters 
with problems involving other divi- 
sions, He will take with him paper 
work for attention when not engaged 
on war plans problems. 

Primarily responsible for maintenance 
and continuing readiness of Bureau 
communications facilities and related 
problems • Will take with him certain 
radio development and maintenance 
problems for attention when not 
engaged on war plans problems. 

Primarily responsible for maintenance 
and continuing readiness of radio 
facilities , Will take with him 
radio maintenance problems for atten- 
tion when not engaged in war plm s 
problems. 

Primarily responsible for maintenance 
and readiness of cryptographic equip- 
ment and related problems. He will 
take sufficient cryptographic work 
for attention when not actively 
engaged on war plans prpLlems , p ? 

/$>£& . •.* • ' 


9 DiiC 1 






Memo to Mr, Parsons 11/18/55 
Be: War Plans - Operations Test 

' Fall-Winter, 1955 


Name 

J , M , Ma tter 


M, E, Keough 


PROBLEMS: 


Duti es 

Primarily responsible for maintenance 
and readiness of telephone communi- 
cations equipment and related pro- 
blems, Will take with him maintenance 
work on sound equipment for attention 
when not engaged on war plans problems 

Primarily responsible for stenographic 
and clerical duties involved in 
handling of Laboratory problems. She 
will take sufficient typing and 
clerical work for attention when not 
engaged on war plans matters. 


■ProAIew 1 - A radioactivity detection meter will be set up 


on the | [premises and a periodic reading of radioactivity will 

be logged, Tn "order to provide warning of possible simulated radioactive 
hazards due to atomic bombing of adjacent areas and resulting "fall 
out" of radioactive matter. Agent Matter will be responsible for the 
supervision and carrying out of this problem. 


Problem 2 - 


will be requested by teletype 


to set up a rgdio_acti vTFy (TeTecTETon meter and report the reading by 
teletype to \ \ to simulate keeping the Bureau headquarters aware 

of such conditions in the field , Agent Matter will be responsible for 
supervising and carrying out this problem. 


hlE 


Problem 3 -[ 


] will be requested by teletype 


to operate its radio station on emergency power for a period of 30 
minutes and to report completion of such test by radio while using 
emergency power, Mr, Millen will be responsible for the supervision 
and carrying out of this problem , 


Pfo^blem 4 - Place in readjjiess the aux±li<yry. radjo s tation 


currently contained 


in order 


that such station m ag "Ue qUaTT aFTe to Supplement existing cdmhunica - 

tions facilities at \ 1 tf needed, Messrs, Millen and Davy will 

be responsible for the supervision and carrying out of this problem. 


- 2 - 



Memo to Mr , Parsons 11/18/55 
Be: War Plans - Operations Test 

Fall-Winter^ 1955 


Problem 5 - Supervise and insure proper operation of 
Bureau radio communications facilities , Mr, Millen will be 
responsible for this over-all problem. 

Problem 6 - Supervise and insure proper operation of Bureau 
cryptographic facilities , Mr, Downing will handle , 

Problem 7 - Supervise and insure proper operation of Bureau 
wire communications, Messrs, Matter and Davy will handle, 

ACTION: 


This memorandum should be referred to Domestic Intelligence 
Division for coordination and incorporation in over-all Bureau plan. 


IWC/mek 

(?) 

1 - Mr, McArdle 
Mr, Downing 
Mr, Millen 


DE CLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 05-03-Z01Z 


orig • v< 
yellow 

Section tmkler 
Mr, McArdle 


<$f> 

d$> v 


November 17, 2955 


BY COURIER SERVICE 


Dr* Arthur S* Flemming 
director 

Office of defense Mobilisation 
Executive Office Building 
Washington 85 # D* G* 

dear dr, Fleming: 

The question of providing far an emergency 
relocation of approximately 4Q to 50 hey personnel of the 
FBI has been discussed with representatives of the Office 
of defense Mobil is at ion (\ QMf) and the department of defense* 




9 5 NOV 1 8 Any assistance -tihich you cMt render- ih- 6^ft»ReferraI /consult 

with, cur present problem: will be appreciated,''- ^ ' . iprjc *, ■ 

C 8 SR 1 *ggf .1.1 » -JT n. n r crrjv 3 ; : ;;; ^r 
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\<f ■ JEM:dje:m ! er t '~ (4) C ^ (j /^) 

Brordman NOTE: John Fanning, director. Office of domestic Programs, 

Nichols dept, of defense, advised that OdM should advise the dept, of 

So ” d efense if special transportation was to be made available^ by 

Mohr defense for key employees of FBlA I 


f~f . f 

• Tolson 

Boardman 

Nichols 

Belmont 

Barbo 

Mohr 

Parsons 

Rosen 

Tamm 

Sizoo 

Winterrowd _ 
Tel^. Room 
Holloman* ] 


Sec. 19- FDPS Pg. 72 


■Referral /Consult. 



BI CLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 05-03-2012 


Office Memorandum -/united states government 

TO : Mr. A. H. Belmont date: November 3, J& 


mou : Mr. R. R. Roa^^^y y 

■ in 

SUBJECT: ' / WAR P LANS E MERGENCY RELOCATION * (J 

/ ttJLL L L Ql }/ sLM&tJiL C zLdsLi Qis, 1 

Memor anda dated~9-22-55/ 10-4 and 13-55, advised of 
negotiations with! 


Tolson 

Boar d man,,. 

. 


Vp^rJSaifcons 

/ Rf«(»n _ 

Referral/ Consults 

Sizoo 

ttlnf^rrnwd _ 

lele. Room . 



"Referral/ Consult" 



i£ 2 ® R . w REC0RDED ' 35 u ., 132? _ n$f 

Liaison will again take this matter up withjDDM4n-order-to have ODM 
request Defense to make facilities available for the evacuation of key Bfgesfor 
personnel. t ^ j^r.OV ! ^rK 

DJSijlf " ■ '/ V 1$~/ /’"'V' /Sec. 19- FDPS Pq. 73 

(6) u H (yc rw 

^ n/r— •n 1 ... Ti/Tvi TV /To A o V \ 


1 - Mr. Boardman 
1 - Mr. Belmont 


1 - Mr. McArdle y ^ 

1 - Liaison Section 1 - Mr. Sullivan 
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1 -sect* tick, 
l - 'Jr. Uc A r die 


SAC, Washington Field OJf ice November 10, 1955 

Director, FBI 

C ,t 

r t.- u / v WAR PLANS'^ Pb REGNAL A TTENTION 

FALL ll NT NR RELOCATION TEST 

/Is/ 1 / i o/y sj o <5 s 5. O- Cr 

/ The Attorney General ha 3 indicated that he 
will call a .urprise Department-wide Fall-rfinter 
relocation test sometime durin the week of 12/5/55 . 

Inasmuch as this test is to be a surprise, the Bureau has 
not been informed of the exact time on which it is to 
taue place. However, your office will be notified of 
this test at ~ne same time that Bureau personnel are piuen 
notification thereof. 


Upon receipt of notification of 
will designate the necessary employees to 
your office at your relocati cvx site. The, 
to test the direct line from | to 

and is desi ro a d uiwi r t big 


the test , you 

represent 

Mz&m alms 


maintained at 

selected should be p roficieni 
teletype an : be able to carry 
as they, are received by teletype or telephone. 


ta7E 


Tne Teletype installation 
Iherefo ~ e , the personnel 
in r.he operation of the 
c it Bureau instructions 


Messages to and, from your relocation site will 
not be coded ; therefore , there is no ne.ed for you to take 
cryptographic materials to your site during this lest. The 
test will consist of a minimum of hours of activity at 
the relocation site and may extend over a two-aay period. On 
the day' oj the lest the personnel at your relocation site should 
contact tut Bureau relocation site as soon as your site is 
operational. The Bureau site should also be advised when 
you terminate activity at your site. 



■I-’,, 


, Appropriate plans should be made at an early 
date to fulfill your obligation in connection wiljh _ yj ^ g /— 

this relocation test, * — 
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*rr aboard ronu NO. M ^ KE LL ER 

Office Memorandum • united states government 


4. J5T. BMtifoNT/ 


Tolson 

DATE: U/13/55 Nichols 


FROM * 


J. E> 


j SA 




1 


subject: q 23 COMMUNICATIONS CALL 


12:09 AM, 11/13/55, Colonel OWENS called . He 

advised the call was merely a communications call • 
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ry * ^-^Tfecords Reserve Corporation 
£A r i40 3B3 East Main Street b6 

Rochester 4, New York hie 


Dear 


Reference is wade to your letter of November 4, I960, 
directed to Mr. John P* Mohr, Assistant Director, of the 
Administrative Division of this Bureau, wherein you advise of 
the possibility of your corporation constructing a Records 
Security plant in the Washington area. 

With reference to your inquiry as to whether this 
Bureau would be interested in an underground installation of 
this type, you are advised that the Federal Bureau of Investigation 
has no funds provided in its appropriation to defray as expenditure 
of this nature. 


I appreciate your interest in advising this Bureau of 
the procedures instituted by the Records Reserve Corporation in 
preserving vital records in the event of a disaster. Should we 
desire further information at a later date, I shall communicate 
with you. 


. /t' 



Sincerely yours, 


John Edgar Hoover 
Director 


j j 

"V 







r^oAltD KfM NO. 64 


Office M.emormdum • 


UNITED STATES GOVERNMENT 




Nich 


L, E, Wherry, Jr, 


DATS: 


: 0-26-& 

,ir 


SUBJECT : 




I LOCATION MESSAGE _F0RM_ 


finr-POM, Idas Plane A^Xihet*/ -e Fr,ts.a< &. ** 

During Operation Alert 1955 the Bureaiigs mess^e ^orm 0-9 was 
used to type up the original draft of outgoing teletype f Und ~ra did~~in e'ssages. 
The 0-9 form is satisfactory for intra-Bureau us ev however, it is not 
adequate or satisfactory for inter-Bureau use at [ \ because it does 

not set out certain elements which are necessary L or are 'selective comngnents 
of erne rgency inter-agency communications such asi£ b?E ^ /p JL. ^ 

' I. Time as well as date of origin~a 
8, Security classification ^ ^ A 
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\e Bureat^s mess^e^form 0-9 was 


Precedence 




Attached is a rough draft of a suggested relocation message form 
which will allow all the required elements of FBI inter-agency or * 

intra-agency messages to be filled in or checked . The form is suitable 
for messages to be sent via teletype, radio , telegram and as air-tels. 

It is suggested that the form be printed in three parts, i,e, 
a green bond original, a yellow manifold file copy and a white’ manifold 
tickler copy in order that the file and tickler copies will reflect 
all information contained on the original (green). 


emerge! 
of the 


Referral /Consult 


is available to the Bureau for 
H'^agZTTZy us 3. A SfiflipiS is attached. The disadvantages 
>o rm are: 

It is available only in white bond duplicate 

It is cluttered up with spaces and blocks for elements 

not required in FBI messages . - 7 ' 


RECOMMENDATIONS: ^ 1 

(l) That the attached relocation message form be approved foi 
printing in three parts, i,e, original green bond, yellow manifold file 
copy and white manifold tickler copy, / / / 7 3 & t ~ t ffibQ 7 ? 

RECORDED -8 la- f"' 

'' INDEXED -& tu MOV 

. AtP\ Sec. 19- FDPS Pg. 95-t 

EX-126 — -x- > 

P-— > *'(S) That SOQ-of each of the three parts of tlxfffiform be printed 

and furnished to the Communications Section for use in the next relocation 
_ fest on a trial basis before a regular supply is ordered for storage at 
1 A requisition is attached , x 7 / r\ 

LEW : dps \\M>^ ^ 


Enclosures 


y ped unhecobded copy bled m 
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Office Memorandum • united states government 


Mr, Tolson 


TO : 
from » j?. D. Mason 



DATE: H/33/55 


6 




var plans aC& . f. fl . y 


_ZLf you agree , I will plan to evacuate 

_]' during any practice evacuation which might b7E 


to 

be scheduled for the FBI. 
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cc - Mr. Belmont 
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MEMO: Eames to Nichols 

BE: War Plans - Evacuation Test 


11/82/55 


As 


. 5 . All employees listed as evacuees have been briefed 

regarding their activities on the day the alert will be sounded, 
you know all evacuees or their alternates should report to the 
corridor outside Boom 1541 where they will be checked and accounted 
for. Each employee involved has been advised that they must have the 
necessary toilet articles for the one-day stay at the evacuation point. 
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TO: 


NR. R, R. ROACH 
G. A. DAY 


^jPROMj 

r* ' 

f SUBJECT: LIAISON WITH NATIONAL SECURITY COUNCIL 

IN EVENT OP EMERGENCY 


DATE.: November 18, 


On November 18, 19££, I atsoussed wit h Ralnh Stnhl 


of* Defense the necessity for my nresence at 

L* ^ ±. * . ^ _ ... ^ . . 


]or 


] l» the event a meeting of the National Security 
uouncu^s called for that location during either a test b7E 
relocation or an actual emergency, 

Stohl advised that he would inform Colon£L_Lakti. 
who is in charge of relocation arrangements at 


that I was to be granted access to both sites in such an 
event. * 

ACTION : B U» l ^ A-.U~ Ll)o- r A >a / _! Fo-f S»0* 

This is for your information pursuant to out recent ^ 
conversation. 


C-AD:hke 

(W 

1-Mr. McArdle 
1-Mr, Day 
1 -Lection Tickler 
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MEMORANDUM 
SUBJE 1 


iimications Center Layout Plans 


j^eptember 1955 


1° 
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* 




********** 


1. The purpose of this memorandum is to assist Governmental Agency 
Communications Officers and other personnel in establishing Communication 
Centers at their Relocation Sites. The information is on ly intended as a 
guide and is not mandatory. Local conditions such as space , mission, etc 
will dictate actual Agency layouts. 

2. The efficiency of a Communications Center is not just dependent 
upon having the sufficient number of the proper type(s) of equipment. The 
layout or floor plan is equally important to the easy processing and flow 
of message traffic through the center.. Communications Center layouts must 
be based on the following principles: 

a. Uninterrupted traffic flow without needless handling of 
'•lagging" and other processing. 

b. Economy of movement must be obtained. Eliminate all waste 
and unnecessary movement and travel. 


c 

cs 


c. Equipment should be so placed as to permit easy maintenance, 

d. The Message Center Section, Cryptographic Center Section and 
Teletypewriter (means) Section must be near to each other and in a logical 
position to secure a good process and flow pattern. 


mitted . 


<5 

£ 

d\ 
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Q 


V ,t/' 

„)J * ~ I. * 

t I 5 " 


e * Future expansion should be allowed for* 

3, The floor plan on Attachment 1 provides for three rooms: 

a. The Message Center. All traffic is registered "in and out" 
prepared for delivery, receipted for, filed, etc. 




b. Teletype Operations . Here messages are received and traps- 





r "r . r A 
r* L . 


C. The Crypto Center . Here encryption and decryption is accom- 
plished, 

4. The separation of the above "Centers" is not necessary but is 
essential to good operations for the following reasons: / 

Personnel are U insulated n against^oU-tsldeinoiso ^ 

lfbTE3C: ‘ ;: ” i 

ic uovasiivi 

rolumrmL u se oi m r 
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SUBJECT: 


Communications Center Layout Plans 


1 September 1955 


b, Better security control is provided. 

c. Not all personnel other than cryptographers need have Top 
Secret or Secret clearances, 

5, The crypto center security requirements, pages 2 and 3 are 
minimum, Pull and complete information may be obtained by cont acting the 
National Security Agency ^ 

6, The pasting table shown in the crypto center layout, Attachment 1, 
is used by cypher clerks to paste gummed tape strips on message forms for 
easier transcribing, A slanting top at ''stand up'' height is recommended. 

A "drafting table" is an excellent substitute, if one is available. Attach- 
ment 2 gives recommended dimensions of a pasting table. 

7, CRYPTOCENTER REQUIREMENTS: 

A secure space must be provided in which to operate and store 
cryptographic material. 

a. Construction 

(1) The walls, floor and ceiling must be substantial. 

(2) The door(s) must be of substantial material and: 

a. With a secure lock. 

b. Constructed so as to provide a means of identifying 
personnel seeking entry without opening or without completely unlocking 
the door. A "peep hole" or chain or both will satisfy this requirement, 

J c, A means of preventing forced entry must be provided. 

I d. The entrance must be so screened as to prevent viewing 

I the inside, from the outside, with the door open. 

e, A "sign in and out" register to be signed by all 

personnel . 

f , All windows must be so screened as to prevent viewing 
of the interior from any exterior point. 

g, A three combination safe shall bo provided to store 
equipment and material when not in uso. Height must preclude "walking off" 
with the safe or it must be securely fastonod to the building. 
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1 September 1955 


^ b» If the above cannot be met, an armed guard must be provided 
at all times* If operating personnel are armed and qualified in the use of 
their firearms, an armed guard need not be present during Duty Hours* 


8* The floor plan as outlined on Attachment 1 eliminates as much 
time and motion as possible. However, two, and one-room arrangements can 
bo equally good. The area designated "ON LINE" shows all space including 
that requ i r ed for operating the equipment. The machines are usually arranged 


in a 


The arrangement eliminates much operator movement. 


b7E 


9* Legend of Drawing; (Attachment l) 

SCALE - 1 Inch - 1 foot (approximate) 

TOTAL AREA ~ 896 square feet 

CRYPTO ROOK AREA — 448 square feet 

TELETYPE OPERATIONS — 256 squ ar e feet 
MESSAGE CENTER s 192 square feet 


2 Incl 

Attachments 1 & 2, 
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Office Memorandum • / united states government 


MR . L. V \ BOARDMANf ] p 


from * 1. if. BELMONl 




Pj/ 


Tolson — 

datb: October 6 , 1955%*£ \ 


biu Jreatju v 

iOT J ECT: EMERGENCY SUPPLIES 

RELOCATION SITE 



; ^ /~a y~ S* <3 s 


A 





Mohr - jgf 
Parsonsyi£- 
Rosen^JLjL 
Tamm' 

Sizoo 

Winterrowd - 
Tele. Room . 
Holloman — 

Gan 4y -As. 


There is an estimated three weeks 1 emergency 
supply of items generally needed for daily operation of 
the Bureau . This includes paper of various kinds , pens , 
pencils , carbons , and generally speaking items of supply. 
There is also a sufficient number of desks, tables , chairs, 
etc ? to accommodate 17$ individuals, which is the number 
allocated to handle Bureau emergency operations for the 
first 24-48 hours. 

It is anticipated' that additional items of supply 
will be needed for a long-range relocation, and if such 
were the case, it is more than likely that Washington will 
have been obliterated and the supplies now stored here 
would be useless . It is believed that an outside source 
of supply for the emergency relocation site should be located. 


RECOMMENDATION: 




That the Administrative Division attempt to 
locate outside Washington a source of supply for items 1955 
normally used in day-to-day operations of the Bureau. * ' ^ 
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MR. L. Y. BOARDMAN 


MR • A • iT* BEj 
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date- November 22 3 
■ ' 2955 
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ard, 
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am It, VAR PLANS,- 
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” RELOCATION T&ST 

1 1 (X't y S ^ BCe- Fo ^ S.i,Ojufe^ 

I 1 Att^chedTis anTSAC Letter alerting the field to the 

{ forthcoming relocation test. Detailed memorandum relative to 
seat of Government plans for this test is being prepared. The 
field cannot be advised of the exact date of this tests however 3 
the SAC Letter alerts them for' the week of December 5 3 1955. 

J Assistant Director Mohr has advised that no action is being taken 
to cancel previously approved annual leave for any SAG or AS AG. 

Since this is essentially a communications test it 
j is believed that the test problems can be handled by either the 
I SAG or the ASAC and the last paragraph of the SAG Letter so 
instructs , To instruct the SAG to handle all problems personally 
would require him to cancel all commitments during the week of 
December 5, 1955. We could , of course 3 start the alert in the 
field on December 7 3 1955 3 but this would require each SAC to 
cancel all commitments for the remaining three days. Under existing 
circumstances it is believed that it would to the best interest 
j of the Bureau to permit these communications tests to be handled 
j by the SAG or ASAO. 


\ 


REG OMMENDATIONs 


That the attached SAG Letter go forth. 
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Unclasure __ 

fjEM: s0b‘'ffi 7 ) 

-r Mr. Boardman 

- Mr. Nichols 

- Mr. Belmont 

- Mr. Mohr 

- Mr. Mo At die 

- Lia. Sect. Tick. 
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Office Memorandum • united stat^ government 



bb 
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. of the Central M utual Telephone 

Company, InUl~J7 r M~wItoirijoTl : ent our \ \ switchboard , 

extension instruments, etc., has assured, us that there is no 
technical why the two systems cannot be integrated . 

Cost of concerting each microwave channel to the telephone 
company switchboard will be a nonrecurring $ 4 installation 
charge and a $12.38 monthly charge. A letter from the Bureau 
to the Central Mutual Telephone Company is necessary before 
the company will take action. 

RECOMMENDA TIP N : 

That the attached letter to the Central Mutual '"1 Cs* 
Telephone Company aut horising c onnection of our microwave / 


\ 


voice channels to our 
dispatched. 


switchboard be approved and 
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DECLASSIFICATION AUTHORITY DERIVED FROM: 
FEI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 05-24-2012 


Ur, John Air hart 
Relocation Coordinator 
Department of Justice 

Dir cot or, FBI 

VAR PLANS - SECURE COMMUNICATION 
BETJEEII DEPARTMENT MID BUREAU 
RELOCATION CITES 


November 25. 1955 


VIA LIAISON 


Attached is a sealed ejuiiYLcLcs. cmi±nJjiing two copies, { r ^ 
No, 2 and No, 3, of a special n Practice w 

t'onth ill for encryption of messages between the Department and \o 
the FBI during the forthcoming Department -wide Fall-'/inter 
Relocation Test, 


y*&. 

/ O' 



This material should be placed in the custody and control 
of the Department f s Cryptographic Custodian, Physical security \ 

requirements and operating instructions are identical-wiifh those \ \ 
escribed in attachment to FBI memorandum dated November IT, 1955, J ) 
rwarding emergency reserve key lists to you, t — - . 

Receipt should be acknowledged promptly ih writing, list - 
g serial numbers of each key list received, _ !*» ^ 


Upon completion of the Fall- ./inter Relocation Test, these 

0 key lists are to be burned by cryptocleared personnelr^and the 

1 notified of this destruction. 


nclosures - 2 


^ v *- 
X X 


ADDENDUM FOR YELLOW: 


supply of 


f ’ key list supplement the three monthL* 
furnished the Department ll/l?/55 . They 


will be used for praaFTce Transmissions during fort 
wide Fall-winter Relocati on Test, thereby reserving 
furnished 11/17/55 for actual emergency needs. 



artment-' ' 


Upon approval, this memorandum and attachment , for security 
reasons , should be delivered personally to Mr, JOHN AIBBART, 


Two apples of attached 


lalso forwarded separately 


and one copy To Ur, CHERRY, SOG- Code Room • 
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Office Memorandum • united states government 


TO ''Hr . X, 7. B oarsman 


mOM *Zfr. .4, #. BeZmoi 



Tola on 

Board mad 


date: November 29, Eg 

i955 ^-ssr: 


Harbo 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd _ 
Telg^loom . 
diolloman 


ired 


subject :}MR PLANS - FALL 3 WINTER RELOCATION TEST 

To insure that all personnel participating in ^ 
captioned exercise are familiar with what will be expected of 
them in connection with their participation y the following 'ts 
being set forth: > 

This is to be a surprise relocation test • It will 
I called by the Attorney General sometime during the week of 
J December 5, 1955 3 the exact time is unknovm. We will be requ 
to remain at the relocation site overnight 3 returning to 
headquarters city sometime during the second day of the test* 
Although there are no auxiliary articles of clothing retained 
at the relocation site, tftere is an ample supply of towels 3 
soap and bedding . has advised that arrangements 

can be made to obtain cosmetics and toilet articles locally, 
if needed « , 

i Heals will be served in the dining room in.tUe y '\P( 


Breakfast - 7 a.m • to 9 a.m. 

Lunch - 12 noon to 2 p.m. 

Dinner - 6 p.m. to 8 p.m. ^ 

There will be a midnight lunch for those wTvose 
services will require them to remain on duty during the 
night . Breakfast will be 0 1,10 ; lunch 3 dinner and midnight 
lunch , (}l*35 each . All employees will be entitled to collect 
04*80 per day per diem s less '96^ per night for lodging _ 
furnished by the Government . ^ " / 

i 1 ^ 

Sleeping accommodations are available for all . 
individuals remaining overnight . 


Specific room assignments are attached • 

All employees participating in this tyes't be 
-l expected to remain on duty as long as their sefvaces are 
~\needed 3 inasmuch as this is only a 24-hour operation.*-:*} All 
employees should be impressed, with the seriousness, of H t^p 
: operation } and’ will be exveoted to refraip/fppmljrvml4lw* ^ 
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Memorandum, for Mr • L . 7. Boardman 


In the event a Division head feels there will be insufficient 
j work in connection with the test operation to keep all employees 
\of his division busy while they are on duty , additional work 
'should be taken from the Seat of Governmenty_Ea^l] l __mployee 
should know where to go when they arrive at \ \ and be 

thoroughly familiar with what is expected of them while there . 
Courtier Service will be available between the Bureau and 


It is the Bureau l s desire that families of those 
employees participatM ig_in the test refrain from visiting 
the employees at\ \ during the period of the test. 

However , there is no objection to participating employees 
advis ing the immediate adult dependents of their family that 
they will be at the relocation site for one night during 1 
the week of December 5 , 1955, and, in case of an emergency , 
they can be contacted by calling the individual in charge of 
the employees Division at Seat of Government who will arrange 
for the employees in question to contact their dependents . 


Each employ ee 3 on arrival at the relocation site , 
will sign an appropriate register and will sign out on this 
same register on return to Washington. In addition , each 
employee will be required to sign a divisional sign-in- 
sign-out register, just as is done at Seat of Government, and 
it will be t he responsibility of the head of each division 


at 


to call the time and attendance clerk 


at, Heat 


ofGoverrmeht on the morning of the second day at 
to make certain that time and attendance cards are Wept 
current in each division.. 


RECOMMENDATION:: 


That each official receiving a copy of this memorandum 
appropriately instruct the personnel under his supervision 
who are to take part in this exercise. 
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*Mr. A . H. Belmont 


prom *Mr. R . R. Roach 


subject : WAR PLANS - FALL -WINTER 
RELOCATION TEST 


John Airhart, Departmental Relocation Coordinator, 
telephonically advised Special Agent McArdle of the Liaison 
Section on November 17, 1955, that the Attorney General's conference 
originally scheduled f or N ov ember 21 has been postponed to 
I November 29 since the Attorney General has to be at Camp David on 
i November 21. Airhart advised that a letter will come from the 
Attorney General confirming this change in dates. 

Airhart also advised that the Department will inform 
Office of Defense Mobilisation (ODM) of the date of the 
forthcoming Fall-Winter Test but that he is of the opinion that 
inasmuch as the Bureau now has direct liaison with ODM that the 
Bureau should arrange for an ODM inspector during the forthcoming 
test and that the Bureau should inform ODM that we plan to test 
our microwave cir cuit from the Bureau relocation site to the 

| gs well as any other equipment linking the two 
"silles which The Signal Corps has been able to install by the time 
of the test. ( 

During Operation Aleri^ 1955^ Mr. William Bole.yn of the 
Bureau of the Budget represented ODM as their inspector at the 
FBI relocation site . Mr. Boleyn’s inspection was most favorable 
to the Bureau and it is believed that efforts should be made to 
obtain his s ervices for the forthcoming test. 

RECOMMENDA TIOhS : 

1. That Liaison advise ODM that the Attorney General 
will make known to that agency the date on which the Department 
and the FBI will carry out the Fall-Winter Relocation Test and that 
during the course of this test the FBI will want to test all 
com munications fjcjjjties c_onne^tin g the FBI relocation site and 
the I — * 1 " " 


b7E 


microwave circuit. 
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Memorandum, for Mr * Belmont 

2 » That OBM be advised that this Bureau would 
appreciate advanced information as to the identity of the 
inspector whom they will assign to inspect the FBI operations 
during the course of the forthcoming test • That from the 
Bureau's standpoint Mr* William Boleyn of the Bureau of the 
Budget would prove most satisfactory ♦ 
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Office Memorandum • united states government 

TO * MR. L, V. BOARDMAN . __ date: N ovember 5 , * 

- I RELOCATION T’SST 11 1955 * 

j ^ * . .. ... _ r _ I „ 1 ^ 

FROM * MR, A, H, BELMONT . ' 

■ ... . ■ s 


SUBJECT: 


WAR PLANS - MiX - WINTER RELOCATION TEST 


Tola on 

Board man 

Nichols^ 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 


The Attorney General by memorandum to the Director y ~ 

H/3/55 announced a conference for 2j30 p.m. on Thursday , ll/io/ 55 } to 
discuss the Portfolio and the question of martial law during an 
emergency , The following is being submitted for the Director f s infor- 
mation in the event the Fall - Winter Relocation Test is brought up 
during the Attorney General *s conference. Referral/ Consult 



Departmental Activit 


On 10/12/55 Mr, John Airhart , Departmental Relocation 
Coordinator 3 orally advised that the Attorney General planned to. call 
a Department-wide Fall - Winter Relocation Test sometime between ll/l5 
and 12/1/55, We were advised 10/21/55 that Assistdhtr.Attorney General 
Andretta had brought up the legality of spending funds for Relocation 
and the Attorney General indicated he might take this problem up 


'Item: 
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Memorandum, Belmyont -bo Boardman 

at Cabinet level. Further , on 10/25/55 Airhart orally advised 
that as a result of Mr. Andretta’s objection , the test originally 
planned would be postponed pending a decision by the Attorney General . 
To date no further word has been received regarding a rescheduling 
of this test. 


Basiv FBI Plan t 

Not withstanding the above confusion we have gone ahead 
with a basic plan for this relocation test which is outlined as 
follows : 

A. Alert and Notification 


The alert will, in all probability , be called by the 
Attorney General. If received by the Director rather than Mr. Belmont, 
the Director may want to notify Mr. Belmont so that Mr. Belmont may 
put the previously approved notification plan into operation. This 
is the same plan we used for Operation Alert 1955. We do not plan 
to notify anyone in the Department since the alert in this instance 
will emanate from the Attorney General. 


B. Assembly and Evacuation 


) A11 184 individuals scheduled for irm^diate relocafbipn . 
will assemble anSTTe ~cKecke U off Vfl corridor. Those "scheduled 

to relocate during this test will be directed to transportation, all 
other individuals will immediately return to their normal duties. 

We will use such Bureau cars, buses, and personally -own ed cars as are 
immediately available to get the necessary personnel to 


We will record the time it t akes to complete the alzrji. 
oai the ei;acaees ou t of the building , |_ 


and thereafter become operational. This time 
Element may Toe Important since the ODM guide lines for this test 
assume that there will be a 2-4 hour warning period from the instant 
the alert is announced until a hypothetical bomb is detonated. 


0. Participating Personnel 

J We will use only a minimum staff, approximately 35 or 40. 

j Inasmuch as this will be primarily a communications test a majority 
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Memorandum Belmont to Boardman 

of the participants will be communications personnel . The 
i Communications Section has indicated they will need 17 employees . 

\trMr . Belmont, 5 Supervisors , and the necessary clerical personnel 
i wii JBbetake n from the Domestic Intelligence Division . It is 

It suggested that Mr. Mohr be among those present to assist the Inspector 
who will be assigned by ODM. Laboratory Division will be represented 
by at least one person from the Cryptographic Section and two from 
the Radio and Electrical Section, as well as the necessary front 
office personnel. Mr. Nichols 1 office will also be represented to 
‘take over-all charge of the communications operations . 

1 Liaison Aaent Jerome J. Daunt will accompany the Department 

-£ 0 | | we do not contemplate other Liaison 

Agents leaving the city during this particular test since we havebi e 
no knowledge of other agencies conducting their relocation test at 
the same time. 

It is difficult to know how many employees we will actually 
heed until the Attorney General makes a determination as to what type 
and how extensive a test is desired . This becomes significant 
: insofar as a testing of the communications equipment between the 
i two relocation sites is concerned • 

D. Proposed Communications Tests 

We have drawn up 18 tentative vr.ablems designed to test 
our emergency radio, telephone , teletype , and microwave equipment . 
These problems will require at least one contact with all field 

offices sometime during the 8-hour period. I radio will 

be used insofar as possible to contact distant offices whereas 
telephone and teletype will be used to contact all other offices . 

All radio and teletype messages will be coded. b/E 

The | | and 

direct lines will be -fcesiea. WVTn the exception of We WsWTngTon 

Field Office (WFO) all field offices will be contacted at their 

normal headqua rters . WFO will send two representatives to \ I 

I ^~\ for this test in order to test the direct line and HKe 

teletype machine at I I If we are at the relocation site 

at 18 : 45 p.m. E.8.T., we will take advantage of a normal working day 
procedure and send out an all field division radio broadcast . 
broadcast will cover all but 13 western offices an d -fcfrese 13 offices 

will be contacted by a similar broadcast from the | | radio 

station at 3:45 p.m. E.S.T. 
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Memorandum Belmont to Boardman 


If we are at the relocation site after normal working hours 3 
10 offices will be contacted and instructed to make an actual 
availability check of all Agents in headquarters city . Each office 
will report the time required to complete this check and the Bureau 
relocation site advised . 

We willy of course, , test all the telephone 3 radio , and 
teletyp e commnicat ions equipment installed and ready to be used 
between | | using coded messages when teletype 

and rad fo are employed", BoWh HKe telephone ajid teletype aspec ts of b E 
the microwave system link between \ I 

communications center will be thoroughly tested . 


OBSERVATIONS : 



(l) The over-all timing of this test is very much up in the 


(2) We feel it would be most economical to sound the alarm 
at the beginning of a working day 3 proceed to the relocation site 3 
carry out the 8-hour testy and return to the Seat of Government that 
night. However 3 there are indications that the Department will plan 
the test over a 2-day period by sounding the alarm at midday or shortly 
thereafter y proceed to the emergency site 3 carry out the test for 

r the balance of the workday 3 spend the night at the site and complete 
i the 8-hour period the following day. 

(3) The dining facilities a t I will be b7E 

1 closed down from 12/9/55 to l/ll/56. Tias advised the caterer 

I would reopen if requested to do so. 

(4) We feel we have gone about as far as we can in our 
planning until more definite information is received from the 

Department. 

A CTION: 

(1) For the Director’s use at the Attorney General’s 
conference on 11/ 10/ 55 if the question of the Fall - ITinter Relocation 
Test is brought up. 
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Memorandum. Belmont to Boardman 


(2) 4s soon as the Department reaches a decision 
in this matter we will complete the details of our planning for 
this test» 
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MR. L. V . BOARDMAN 
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WAR PLANS/- FALL-WINTER 
RELOCATION TEST 


DATB: November 29 , 1955 
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You will recall that we have arrangements with the 
~| to have I _ 

available^ on a stond-fty basVs during a "period o/ emer^jmcy* **. 


Unless aJlvised to the contrary we will request 


RECOMMENDATIONS , M 

->/ 

Unless advised to the contrary we will request the A 

\available 

| on a 'stand-by basis during the ~forWhcomTng YaTT^WTrv^er relocation 
test. 
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Mr. To Is on 


Date; November 26, 1965 


FROM: L. 3. Hi oho Is 


At 4:43 p.m. today Bob Minor of the Department 
called my office referring to the memo randim, written by 
the director to the' Attorney General dated November 17th 
concerning the conference to be held in the Attorney General’s 
Office on Martial Law at 4:00 p-.nl. November 29th. In this 
memorandum the director advised that he v:ould not be in 
attendance at the conference as he expected to be in New 
York end that there were no matters undecided v'hich 
affected the mnj in connection with Martial Law. 

Minor advised that the AG- was sending a memorandum, 
through tonight asking the director to designate someone, 
to represent kirn, at this conference tomorrou > afternoon 
in order to discuss the Portfolio. This will 3 of course, 
tie in\with the discussion of the Portfolio which will 
be taken up at the relocation exercises early, in decem.ber. 

Mr. Belmont has been designated by the director to represent 
the Bureau during the relocation exercises wherein the 
Portfolio will be discussed. After checking with Mr. 

Belmont, Mr. Minor was advised that Mr. *tlnont would 
represent the bureau in the meeting to be held in the 
.Attorney General’s Office at 4:00 p.m. tomorrova . ■ 

" / ; 

'' | 

cc - Mr. Boardnan 
cc - Mr. Belmont 
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Mr, L, V, Boardma 
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+ h „. „ T J. ie Attorney General by memorandum 11 / 16/55 advised 

that a conference scheduled in his office for Monday 11/21 Ax 
was rescheduled for Tueadnu. ii/oa/ei/ n if ^ , 55 $ 


the e 7 seen prepared for the Director '» use in 
the tet/l* th * conference on U/ 29/55 and cone ftps 

tfuit^thL fu F°rtfol 10 and the martial law question. It ytnoUd. 
that trie Director *e memorandum of ll/ie/tt atntea +hn+ 

discussion was had relative to the revised Portfoli^\n +SK 

P^+£\iVi?. t d V^t ^resolved items in connection witXthe -' 
l °i b * r * solved b y lir » Rankin at an early date. The / *"* 


Mntat io„ art .rt.aaor t, r.ach an^arT y a,/i,ui ^^Z ^U,r. 


X V \ 


U/5/55 an outline (attacked) ferjthis forthcoming alert test ; 

Port f 91 ip am the * X* ** poU'i'b^^^ ' 
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Memorandum for Mr, Boardman 


there will be eeme dieoueeion on the memorandum frm Mr, Teagley 
to the Attorney General dated 11/7/55 » zdiich set forth, certain 
ICIS problems. This memorandum has been analyzed and there 
ie attached wezeemzmwwf a memorandum from Mr, Belmnt to 
Mr, Boardman dated 11/17/55 analyzing Mr, Yeagleu's memorandum. 
Briefly , the mattero dioeuooed were problems highlighted during 
considerations by the representatives of the National Security 
Council, Net Evaluation Subcommittee, and with the exception 
of the question of limiting the size of the diplomatic pouch. , 
the problems are primarily the responsibility of ICIS. 

ACTION : 

This memorandum and attachments are submitted for 
the Director's information in connection with the conference 
scheduled for 11/29/55 in ih * Attorney General's office. 
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November 25, 1955 


ATTORNEY 


H-itm 


HAL'S PORTFOLIO 
FOR TEE 
EMERGENCY DETE NTION PROGRAM 

Per your information, at the present time, the 
revieed Portfolio io divided into four parts. Part I . 
provides for tJie suspension of the privilege of the writ 
of habeas corpus and the apprehension and/or search of a 
dangerous persons, citizens and aliens aJtfc*. Part JJ 
contains a control program for nondangerous alien enemies 
who will not be apprehended and generally consists of 
requirements for registration, regulations cor f ern J/%. n1Uj 
travel, prohibitions against the °f specifically 

named articles of contraband, and prohibition gainst 
entering restricted areas . Part II can be used with 
either Part I or Part III • Part III is similar to Fart I 
except that it will be used in a limited emergency and 
provides for the apprehension of alien enemies only* The 
^privilege of the writ of habeas corpus will not be suspended 
*under Part III . Part III will not be used if Part I becomes 
operative first . Part IV consists of miscellaneous 
proclamations and executive orders • 

The status of the revisions to the Attorney 
General's Portfolio has been the subject matter of past * 
discussions at conferences held in the Attorney General s 
office. At this time, there are no matters wire solved 
regarding the procedures to be followed by this * f 

handling its responsibilities under Parts I, II and III of 
the revised Portfolio. There are, however, certain matters 
and agreements in connection therewith which are being 
worked out by the Department with the Immigration and 
Naturalization Service and the Department of Defers. Of 
course, until these matters are resolved, the Portfolio 
is not in final form. 

The following matters in connection with the 
revised Portfolio are pending. 


ENCLOSURE 


Assumption bjg th * Se cretary 
i?«gponsiM.m<«g XSL Are^s 
Continental Uni tod States^ 
“the Firoin /•io^g 


<* Defense of 
ter Than the 
trio Bioot and 


Under th* revised Portfolio , th* Attorn*y General 
will administer all phase* of th* Program in the oontiriental 
United States, Puerto Bioo, and th * Virgin Islands , and the 
Secretary of Defense will administer the Program in all 
other territories and areas under the jurisdiction of the 
United States or committed to its control . 

As of November 4, 1955* **** r* 1 b * €n iaed 

as to whether the Secretary of Defense has approved the 
procedures for which he will be responsible under the 
revised Portfolio • 

(2) Joint Agree ment Between 

Defenseand the Attorney StMEfl i 

The Joint Agreement woe entered into *« February 11, 
1Q4Q between the office e of the Secretary of Defense and the 
Attorney General, under which the Department of 
provide temporary detention facilitie* to house detainees in 
areas in which local detention facilitie* are M**f* 9 * 
Provisions regarding the Joint Agreement are included under 
Part I of the Portfolio * The New York, Loe Angeles, San 
Francisco , Chicago, Baltimore, San Juan and Honolulu areas 
are presently included under the Agreement. J^Ul accfptanc* 
of jurisdiction by Defense under revised Poftfolio, Justice 
has responsibility in Hawaii • 

In order ts clarify the Agreement and briy it ip 
to date, the Department submitted a proposed revised Joint 
Agreement to the Seorstary of Defense by memorandum da t ed 
October 12, 1953* Since that time, representatives sf the 
Department and Department of Defence have been going over 
the proposed revisions and we have submitted our comments 
on the various issues* The points of disagreement are 
objectionable clauses inserted into the Agreement by the 
Secretary of Defense, namely, that nothing in th* Agreement 
shall obligate the fund s of the Department of Defense or 
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its designated agent prior to the implementation of the 

Agreement and that the highest priority , consistent 

the performance of the mobilization or emergency missions 

of the Department of Defense , will be given to 

for and implementing the Agreement . We have pointed out 

{o ttf Defartment that th* terms of the f<,t nt 

must be unequivocal and spell out specifically the o g 

tions of the Department of Defense ard that any clause 

permitting discretion on the part of the military as to 

its obligation to comply with the Agreement serves to 

place the Emergency Detention Program in jeopardy m those 

areas covered by the Agreement • 

/ 2 ) Iemioration and E311BS. 

lJ ' Relating ~tTcZntrol Peculations forNon dangergus. 

'^fenilWies gtMLllE S. °1 cmJ2£12£££1L. 

Part II of the Portfolio sets forth control 
regulations for nondangerous alien enemies not considered 
for apprehension. , a function of the Immigration and 
Naturalization Service, 

Certain forms to be used by the 
and Naturalization Service for the registration and control 
of nondangerous alien enemies under Part II of the revised 
Portfolio have not been placed in that Part in final form. 

The preparation of these forms and the detailed planning of 
the Immigration and Naturalization Service a je *att«rs to 
be worked out between the Department and that Service, 

Bv memorandum dated November 21, 1955 » Pankin 

forwarded one revised page of the Portfolio relating to 
registration of alien enemies and four revised forms to be 
ZV/incorm./tivn th,r*»itK. Th... revision, <*r. made in 
accordance with our comments and suggestions. However, 
additional revisions are still pending. Our wcworandMCT to 
Jfr. Rankin of November 23, 1955* commented upon the additional 

revisions required, 

(4) csRiis. of tht Portfol io in the Bur€au ’ s 

Possession 


At the present time, we have two copies of the 

original Portfol io, one stored for at \ 

and one maintained at the Bureau. 
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At the conference held in the Attorney General f s 
office on March 14, 1955t it ww# decided that we should 
receive a total of three copies of the revised Portfolio 
when it is finally approved. One copy is to be retained 
at th e -Bizrgau/ another is to be stored at the relocation 
site. I [and the third copij is to be 

fo rwarded to the SAC at \ \ for 
safekeeping. 

At this time, ws have one copy of the revised 
Portfolio, When it is finally approved, we should receive 
two additional copies of the revised Portfolio for handling 
as indicated above. 



November 2 $ t 1955 


^^SJISKSS^L. ITS 


federal Into by the 

agencies of the Armed ¥ f .JU * 0n intelligence 

tal 2£'£52rt£ to Zl: falser 

prominence taken such , / martial late woe given 

■President dK^S^SX ? ™ **"*«*<* *1 5? 
was thereupon submitted to the DerJ^±^\ 571 P robJ * m 
requested as to the Jurisdiction f? r** * 0 * 

iaw and the extent to JiiVhconLX , mj “**” martial 

to°t)l h * D * partm * n * of Justice to t£^u}V l0rity *“* Weed 
to the operations of this Bureau* ™ mi Htary as it pertained 

declaring martial late 9 and ill* orders ntO, th * P rdol *mation 

Z t * i i i J a :Z°°" m ? nd 'r and adolse°Ze t elLf^J a ’iA hou2 .‘ l ^ey 


^roau^-Jd They 

fa*tt anA that, where neZsZry, t£ D.IZ7”* J*™™ 1 °* 

*e the Defense Department Purtment of Justice 

of anv confi i/>+ 


■ 

authorities ZZ^bZaZo"' %??* “* °*% 

"art lad 2 ay,. a °<’°*Pli*h.d within the fraZJrkof 

Emergency DetenUo’n Zgram’and 1 *f abandonment of the entire 
>n putting it into effelt ZhUe ner.l’ at, r. ' KlUi ca “« delay 
- obtained. This "atter^Tro^rZ^Z^ 




/,/. /7sr/ 


***** 




of the Attorney General l by our letter of June 2J, 1955 * 

Our letter noted that the situation presented during the 
exercises pointed out the necessity of resolving this 
problem in advance of a real emergency in order that there 
would be no interruption in the Bureau's work , especially 
in making arrests and/or searches contemplated under the 
Emergency Detention Program . 

We requested advice as to what action the Attorney 
General intended to take in a real emergency if martial law 
is declared . We also requested advice as to whether the 
procedures and documents outlined in the Attorney General's 
Portfolio will be used as planned in the event martial law 
should be declared during a real emergency. 

This is essentially a Departmental problem . 
However , the Attorney General's . memorandum of November 3 1 
1955* indicates the desire that the Director participate 
in the discussion of the martial law problem. We think 
it necessary that the Department reach an agreement with 
the Department of Defense, well in advance of a real 
emergency, so that there will be no interruption or delay 
in the immediate carrying out of the Emergency Detention 
Program should martial law be invoked during an emergency • 


- 2 - 
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A CTO P.ff*Y GENERAL 

f 73%/ 

T) I RPC TO R, FBI 



November 17 , 1955 


I have received pour memorandum of November 16, 1955 
advising that the conference to discuss the portfolio and 
martial law to be held in your office has been changed 
from November 21, 1955 to November 29, 1955 at 4:00 P . M. 

It will be necessary for me to be in New York City on 
November 28th and 29th . Unless you advise to the contrary, 
I will not plan to be in attendance at the November 29th 
meeting. 

It is noted that from prior conferences no matters are 
pending which are undecided, so far as the FBI's interest 
is concerned, with regard to the subject matters of the 
November 29th conference . 


DI CLASSIFICATION AUTHORITY DERIVED FROM: 
‘yFE I AUTOMATIC DECLASSIFICATION GUIDE 
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UOTTEP STATES GOVEENMMT 
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PSUX&AMFQR JpPRSHSNSION AND DETENTION 

m MaS&a comiimsD potsntially dangerous 

TO TMC NATIONAL ■ DEFENSE AND PUBLIC SAJSTY 
OF tOB UNITED STAINS 
SufilS 100-356062 


< 5 Parson* . — * 
V Rosen 

1 \ T * Mm 

4 m' Sizoo 

J* ^iMLCtto^d _ 

fr lett/^oo* . 
* HfHoo** — 

ft jfay — 





The Attorney General by memorandum of 11/10/55 io the , 
Director ami Messrs. Rogers, Olney, Rankin and Tompkins requeste 
1 preeenoe of all in hie office on Monday. 11 / 21 / H.at 2 fJ 0 .?***» 


1 presence of all in hie office on mnaau, ^Ir \ 

I further discuss the completion of the Portfolio and martial lap?* 

* Memorandum to Mr, Boardman of 11/5/55 * captioned as above , was^ prepared 
for the<3bireotor*e use at the conference in the Attorney General s • 
office ok H/lO/55 concerning the revised Portfolio and the jmrtial . law 
question* ■ It is noted from the Director ** memorandum of 11/14/55 that 
a general discussion 3 «# had relative to the revised Portfolio and the 
Attorney General directed that unresolved items in connection with the 
Portfolio be resolved by Mr* Rankin at an early date • The martial law. 
question was; ..commenced upon and the Attorney General directed Ifru Rankin 
to medt with' department of Defense representatives and endeavot^to reach 
an early decision upon this matter • o’ ;. 

No changes have occurred in the status of the unresqllved^- 
matters relating to the Portfolio commented upon in the memorandum- of 
II/ 5 / 55 . AmemgspemN This memorandum is attached for the Director s 
information . ^ *7; 

EelocaJi4on^Te£t_ ^ 

The Director 9 s memorandum of 11/14/55 that, at 

another conference with the Attorney General on 11/9/55* tke Attorney 
General advised that the Fall-Winter relocation test would be held on 
December 8-9, 1955 • Iriaccgrdancewith the Director 9 s instructions, b?E 
, Afr. Belmont will go to I I to participate in the discussion 

I concerning the Portfolio « If agreeable, Mr. Paul Cox, Number One 1 ton of 
UJtfc# Subversive Control Section, will accoxgoany Mr. Belmont inasmuch as 


cc - Mr. Boardman 
00 - Mr. Belmont 
cc - Mr. Roach 
co - IN'. Bland 
cc - Mr. Henry 
cc - Mr. MCArdle 


''jP /guts 


cc - Mr. MCArdle —/ 73 $/ 

. „ f NOT riZCORD^D 

RRRt^sWnP J ;:r«s dec ^ mb 
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w 
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Memorandum for Mr • Board man 


( Mr • Cox ia thoroughly conversant with matters r e. lot, i na ta tTie 
Portfolio . Also, Inspector Mennrich will go to\ Cffikri(U) the 

alert test to supervise the^BuTwar^e rwlocutTon activities there . 

We have previously submitted by memorandum dated ll/5/55fa n outline 
for this forthcoming alert test * Now that the date has been set, we 
will draw up detailed plans and submit them for the Director 9 s 
information prior to the test . 



fc Attached _ ;r / 

Bur a ees -Mac J*a.n jitter C V 

It is noted that , prior to the Attorney Gener^^s^y&nfer'encTe' . 
cn 11/9/55* «* submitted a memorandum to the Attorney General on the 
Burgess -Mac lean case, dated 11/7/55* the subject matter of which was 
discussed at the 11/9/55 conference. There was also submitted to the 
Attorney General on 11/8/55 <* memorandum concerning Soviet and 
Satellite activities, a copy of which the. Director has . 


AttoLBSli 0*2*1211* QS&£*™nc± to he Held on U/21/55 


The Attorney General advised at the 11/9/55 conference that 
he would call another meeting on Monday, 11/21/55* to discuss in 
detail some of the previously referred to problems . In view of the 
fact that some of the items were disposed of at the previous meeting, 
it is apparent that the Monday, conference will relate primarily to 
the Attorney General 9 s Portfolio and the question of martial law. 

It is also possible that there will be some discussion on the ■ 
memorandum that ifr. Yeagley submitted to the Attorney General dated 
i, 11/7/55* which set forth certain ICIS problems . A copy of Mr. Yeagley 
// memorandum tedched this Division on the evening of 11/15/55 dnd we 
I are preparing a separate memorandum for the Director *s use on any 
|| aspects of the ICIS problem which affect IIC. 

ACTION : 


This memorandum is Submitted for the Direater 9 e information i 
in connection with the conference scheduled for Il/H/55 in the l 
Attorney General 9 s office • l 


K 
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Office Memorandum • united states government 


TO 


noM 


Mr, L. V, Boardman 


Mr, A, H, 


dates November 5 * 

1955 


% 
\ , 

< ' 


SUBJECT : 


PROGRAM FOR 
OF PERSONS 0 



Tafeoa 

Board nan 
Nichols _ 
Belmont _ 

Harbo 

Mohr 

Parsons __ 

Rosen 

Tamm' 

Sizoo . 


Winterrowd 
Tele. Room 
Hollow® n 
Gaady 
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^PENSION AND DETENTION 
ojr j~hhk£> tuvo uynJIDEBED POTENTIALLY 
DANGEROUS TO THE NATIONAL DEFENSE AND 
PUBLIC SAFETY OF THE UNITED STATES 
FBI File IOO-356062 

By memorandum dated November 5>1955*^ > ^^ iiOTne y 

iss- Mo ™\ iona 

particular area or ^"^Tthe^tt^M^I^MraT^for^olio. 

be very Hellful if tHe Director 

could be present. 

The Director requested that he be furnished vith 
the material he might need for such a conference. 

The attached material points out the necessity _ . ~' 
that the Department reach an agreement in oduanc* / 
sMraencv tilth Department of Defense thereby the Smergency 

Detention Ifogram regarding 

wmmmMmrn- 

concerning these matters. 


<3 


r) ACTION : 


r 


request. 


This is submitted in accordance with the Director's 

S 


lip" 


Enclosures , 


I u- jjsIL y 

»:OY tbltf) 

145 PtU ci iui)b 



j DEC 7 1 1955 


e'i 


eg. - Mr, Boardman 
co - M's Belmont 
oc « JHN Henry 

QC -r Mr, Rushing 

& 






*>*«>*. * t&LijJL-hf. 


November 5 * 1955 


declaration of martial law 

IN TIME OF EMERGENCY AND ITS 
Turner UPON THE BURSA E'S ORATIONS 


The Delimitations Agreement entered, irrto by the 

Federal Bureau of Investigation ^Trv^ l^T provides 

S”SJ2; ss 

ssss. i ur£K iis. 

s‘r:r.;MS2;i , 

to tfte operations of this Bureau, 


JSS5S*S: ?£?U<ZX£ned ui'tHin tH. franevorK of 
martial lav . 

27iis wfafct w*ii i*» abandonment of the «»** re 

Emergency De tent ion ^^^2tSu De%^e%e^rtm^^leari^lie 

o^a\tv ff At sa/srs^* - «• ■«•»«•* 


of the Attorney General by our letter of June 2J. lQtf, 

Our letter noted that the situation presented during the 
exercises pointed out the necessity of resolving this 

f^ri e ^ lTl ad . v * noe °f a real emergency in order that there 
loould be no interruption in the Bureau’s work , especially 

l* and Z or S9arch *e contemplated under the 

\\r*n*m advipe as to what action the Attorney 

II in * end fd to take m a real emergency if martial law 

II is declared , We also requested advice as to whether the 

II i ocum ents outlined in the Attorney General’s 

II should 1 hL rilH be a8 fanned in the event martial law 
1 1 should be declared during a real emergency, 

Phi 8 is essentially a Departmental problem, 
General’s memorandum of November 
.55* indicates the desire that the Director participate 
in the discussion of the martial law problem. We think 

+iJ % ni eS8< i ry ^ hai \ th * department reach an agreement with 
the Department of Defense , well in advance of a real 
emergency, so that there will be no interruption or delay 
in the immediate carrying out of the Emergency Detention 
Program should martial law be invoked during an emergency. 





November 5» 1955 


ATTORNEY GENERAL'S PORTFOLIO 
FOR TEE 

EMERGENCY DETENTION PROGRAM 


For your information , at the present time, the 
revised Fort^ojjg, is divided into four pants * Part I 
provides for the suspension of th* n 7- 777? i*p* />/ writ 
of habeas corpus amt tfte gpore/zenston gftd/or aaiirch of all, 
~ftgftqgroMS persons. citiz ens and aLL&as. alike* Part II 
qonicgzns a control Dr^prain for nondanger^us alien enemies 
who will not be avvrehended and generally consisiFyf * 
regizz regents /or reg/strat/on. reauiatfoSis cg^£LQlncr 
^tf^^^^^^ETFTrTo^^agaJ^i the possess zonTo/ spec z'/tcaiiy .. 
' named art Tel es o r* contra band ], and prohibi t ion agai ns t 
^nterzna restricted areas. Part II can be used with 
either Part Y~or Tarl ITT T Port Illis Pa rt i~ 

exoevt that-i t i»i7i he used fnH limited emergency and 
provides f or the appre he^Jon 0/ aiten enewzes only. The 
prTvTTege <57 tTie wit o/ 1 TiaSeascorpus will not Resuspended 
under Part III . Part III will not be used if Part I becomes 
operative first . Part JT consists 0/ ISiscell^neous 
proclamations and earecutzve orders . 


27ie status of the revisions to the Attorney 
General's Pdrtfolio has been the subject matter of past 
discussions at conferences held in the Attorney General's 
office . .4t tTzz's tz'flze, there are no Matters unresolved 

re^ardin^^xg procedures to fte /oiiowec? ftz/ t/zts Bureau in 
f^^TTngiTs responsTSTTi rTes ysSSLl^jaSisIJU T L 223. 
> £7te"Trp/tfgtf Port/bift?. IZTzere are, however, certain matters 
and 'agreemer^s 7n connection therewith which are being 
worked out by the Department with the Immigration and 
Naturalization Service and the Department of Defense . Of 
course, until these matters are resolved, the Portfolio 
is not in final form. 


The following matters in connection with the 
revised Portfolio are pending . 


ectosufiE 

/?m - . 


IK, 



(1) A ssumQtion by the ffgcr«tan/ gJLMsX£B££. 2X 
R^sjgoj^JbilJtJey for Areas Others Than the 
CyrUJnental United States^ Fuerto IH£iLt Q£& 
the Virgin Island s 

Under the revised Portfolio, the Attorney General 
will administer all phases of the Program in the continental 
United States, Puerto Rico, and the Virgin Islands, and the 
Secretary of Defense will administer the Program in all 
other territories and areas under the Jurisdiction of the 
United States or committed to its control . .. 

. As of November 4, 1955 > have not beenadv^sed^ 

j |<z3 to whether the Secretary of Defensje has gpp roved the" 
jp roceSures /or i WTcKlie ~ mTT~T>e rtspo^Jbli uncfirr t he 
I rgmsgd -^ors/oifo. 

(2) Jjfint Agreement Between the Secretary of 
Defense opsL the A ttorney General 

The Joint Agreement was entered into on February 11, 
1949> between the offices of the Secretary of Defense and the 

( Attorney General, under which the Department of Defense will 
provide temporary detention facilities to house detainees in 
areas in which local detention facilities are inadequate . 
Provisions regarding the Joint Agreement are included under 
Part I of the Portfolio. The New York, Los Angeles, Jlan 
Francisco, Chicago, Baltimore * San Juan and Honplulu*areas 
are presently included under the Agreement • 

In order to clarify the Agreement and bring it up 
to date, the Department submitted a proposed revised Joint 
Agreement to the Secretary of Defense by memorandum dated 
October 12, 1953 • Since that time, representatives of the 
Department and Department of Defense have been going over 
the proposed revisions and we have submitted our comments 
on the various issues . The do i nts o f disagreement are _ 
jofcjgcttonaftig ciqtt*eg /nggrtgd t he_^aiieem*nt b y the — 

^Secretary o/ 'Dejensejr"namely, that n^hirw the .dyregwen# _ 
j > shall obi iga te zne funds of the ijepart merJi of Defense or 

# Until acceptance of jurisdiction by Defense under revised 
Portfolio, Justice has responsibility in Hawaii. 
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t its^desjan^jed agentprjor to the in^2£I2SJ3i^Joii, of th§L 
I Agreement and that the highest priority, consistent with 
l the performance of the mobilization or emergency missTons 
** tne ueparzmenz of Leiense. mil be gfvento planning — * 

HYi/l f mr\ I * Y) If Tin -fhez ^ 


/or o .ra implement ing the Agreement. _ we have Izo intcd^oui 
i fig^jgg Itepariment, that the t erm of the Jo int Agreement, 
must hexave^jjivocal and spell out specz’/t cgii^/ tfte ojbiTaa- 
tj jgns a/ the Pep^^M. ‘of^efeme and thatanycTause 
pjrmittJng^isc^tTon on tftg caRTor /tarTTag^Io" 

obi i gat Ton ~£cT cojgpiy withthe ./IqTggwgnt serves to" ""' 7 
place tftg JFw#rg#nci/ DetenFTon Program Tn Jeopar^ irTthose 
t areas covered fry tfog i4grgg«ien£« 


GJ &™JjinLU°n and U2^J^dd££Li2Ii Ceryipp iJ&M 

■ggjattnc to Control Poj^lations fPL ^9I^£U23JSI0M§. 
AlJeriJEnemiep at the Time of QP^MSSSIMfliSIL 


Part II of the Portfolio sets forth cogiipl 
rgp7 ilajjjuua, faz: lULado aserpus Qjjen enemies rwt QSIjsidered 
for apprehension, a function of the Immi gration and 
Natural izat ion Service". ’ " 


Qer^ain_foinM to be used by the Immigration 
: a«tf ffa&Mrai/gat io n Servicefnr the registration and control 
of nondangerous alien enemies under Part II of the revised 
Portfolio have not been placed in that Part in final tpuu 
Thi preparation qf these forms and the detailed planning of 
the Immigration and Naturalization Service are matters te 
be worked out between the Department and that Service . 

(4) Copies of the PortfoJJjo in the Bureau's 
Possession 


At the present time, we have two copies of the 


original J 

°Qrtfg2io. one stored for sa 




and one maintained ai the Bureau . 1 



At the conference held in the Attorney General *s 
office on March 14 , 1955 , it **** decided that we should 
receive _g total of t hree goyiesof jgf revised PortfolteL. 
when it is firtallg aj?j3roi?gd. One copy is to be retained 


• 3 



*SSir^E»*fr frT'^m^x 


~raniriir-x , **F** 


at t he. Bunhul another is to he stored at the relocation 

site, f _Ugd !)■« tftini ccpc u^. ii- b7E 


t 1 | p 

forma r tf i *'* ** * h * 
safekeeping* 

At this time, vehwe_on e oo£U of. jfe rgEigfg’ 
°ortfoli<±*. When it is fTnalTy oppfovea, we should r e0 *\ l ** 
Iw ^ait ional copies of the revised Portfolio for handling 
is iTkdicated above* 




STANDARD FORM NO. 64 


Office M.emormdum • united states government 


to : MR. A. H. BELMONT, 


FROM : MR. R. R. ROACM 


SUBJECT: WAR PLANS - FALL-WINTER 

RELOCATION TEST 


December 2 f 1955 



Tolson 


Mohr 3 

Parsons 

Rosen 

Tamm 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman 


Reference is made "bo my memorandum to you dated 
11-17-55 in the above-captioned matter in which it was Hoiioman°" 

recommended that Liaison advise the Office of Defense <r“^- — 

Mobilisation ( ODM ) that the Attorney General will make known to 
that agency the date on which the Department and the FBI will < 
carry out the Fall-Winter relocation test and that during the 1___ 
course of this test the FBI will want to test all com munication y 
fg c$.Z2t£es ogjm&lriil]i£L-, the FBI relocation site and the j 

This includes the FBI microwave cTrcuTWl v* 
it was fuFUKer Tecommended that the Bureau would appreciate advance 
information as to the identity of the inspector to be assigned to 
inspect the FBI operations during the forthcoming test } that from 
the Bureau*s standpoint Mr. William Boleyn of the Bureau of the b7E 
Budget would prove most satisfactory • 

On 11-29-55 Mr. Bartlett of the Liaison Section discussed 
the above recommendations with Mr. Innes Harris of ODM. Mr • Harris 
advised that they would await word from the Attorney General as -fro 
date o.f tfoe •fcest and ±h at during the time of the test, the \ 

I I will be in operation so that we can test 

all of our communications . Concerning the inspector to accompany 
the FBIj Mr. Harris stated that ODM had expected to advise the 
agencies before this as to the identity of the inspector to 
accompany the relocation groups ; however t this has not been f~ 

crystallised at this moment. He further stated that ODM feels 
that for continuity of operations , ODM would like to assign the 
same inspector that accompanied the agency during the last test 
and that if at all possible 9 Mr. William Boleyn will accompany the 
Bureau. ' /) 


ACTION: 

t 

(S) i ‘ 


For your inforikation. 


1 

1 

1 

1 

1 

1 

. 1 ' 

f 


Mr. Nichols 
Mr. Boardman 
Mr, Mohr 
Mr. Belmont 
Mr. McArdle 
Liaison Section 
m£.\Lai*0e^t 


fj 




y.6.^- /fS?/-.! 

(Rmxw’ ’■-■*** 

\ 

SJ [' 3 If 33 ) 
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DI CLASSIFICATION AUTHORITY DERIVED FROM: 
|FBI AUTOMATIC DECLASSIFICATION GUIDE 
ATE 05-24-2012 
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■/ 


11/29/55 

SAC LETTER NO, 55*73 / > t ' 1 * *' ' ' ’ -f- 

(D) /war PLANS TESTTfe^he ''Office of 
Defense Mobilization has instructed each agency naving essential 
wartime functions to conduct a relocation test sometime between 
November 15, 1955# and February 15> 1956, The Attorney General has 
indicated that he will call a Department-wide relocation test some- 
time during the week of December 5* 1955) the exact time is unknown 


As in Operation Alert, June 15# 16, and 17# various Bureau 
field offices will be contacted during the course of this test. 

This is to be primarily a -test of emergency communications, In 
addition to normal coverage you should arrange to monitor all • 


communications facilities and be prepared to answer any Bureau 
communications which might be received during normal Seat of Govern- 
ment office hours for the 24-hour period following receipt of the 
initial test message. All teletype and radio messages will be 
fully coded. All messages will begin with the word 11 UNCAP" to in- 
dicate the message is part of the relocation test. Each message 
will be numbered. If a reply is reqviested, the word "UNCAP" 
should be followed by the number of the message to which it pertains. 
All telephone and teletype replies should be directed fo the Bureau 
relocation site. Radio replies should be directed to the Bureau^v 
control station. Teletype and radio replies should be encoded, 

The Bureau does not desire field offices to conduct indi- 
vidual relocation exercises as part of this test. All messages 
will be directed to the field office with the exception of the 
Washington Field Office, The test will consist of at least, eight 
hours of actual operation at the Bureau relocation site, jffi^j(U) 


All offices should remain alert for this relo cation test 

procedures b?E 


and those individuals who have been trained in, lt , 

should make certain that they are profipient In its use, AH' mem- 
bers of the Chain of Command and all field supervisors should make 
certain they are thoroughly familiar with the Bureau’s emergency 
telephone code,©flmj) 


J 

i 

f 


This and all other relocation tests are an important part 
of the over-all Continuity of Government program. It should there*!* 
fore be considered an important aspect of your field office opera- 
tion, and all personnel of your office should remain alert in 
accordance therewith. All teat ^problems should be personally handled 
by either the SAC or the ASACreA. (u) 


c i T r T IiD EXCEPT 

y&&£sEc:rj crn’s^ss:. . ( ' 
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Office Memorandum • united states government 

JJ a , / Tolson _ 

/to . m, l. r. boabwahW:^ 


m. t. r. boabohh^/' 

***** 

iEJJiONy 







FROM » JfR* A* A 


Mohr . 


Pars on*,* - , 
R«en — 
Taam 


SUBJECT : 




N. 


\ 


Si 


* 


\ 


jC 

,5S 


TO THE NATIONAL DEFENSE AND PUBLIC SAFETT 
OF THE UNITED STATES 
Bufile 100-356062 


Sizoo . 
Winterrowd 
Tele, Room 
Holloman 
Gandy 





In ao cordon oo «rtt* instruction., 1 

Attorney Oencrol'. ooitforenoe Attorn. /Sonorous Portfolio^.;)*/ I 
to oonotder completion tf the At tw»J» 4/ partial fW&l 

and tto queationof what notion otoM in odditio / 

$),££ Security Piuiffton. 

At the l« r » o.”.!rr1'o B nd r - 9 ^I«S! nr~* 

plans /or tfc# rel ^ at A $n ^ n i m * a / those already furnished to us 
instructions remain *** **** J d o^y has boon oontaotsA is 

by ths Department, ^rbartsa^d that JJJ J",,, net *noe 1*0 

furnish observers «»<** ; f 2 « ths floJltyn , t )is so*# 

ths obssrosr will /orL -- 

t. J A T 


... fc _ i jfr. Boleyn, the sane 

obeeroer ...to d itttllM ^ ^“ r£ 2 <> oDD 0 «n^d” ?to l 'tt»d» 0 » 

svsksi :& «£« *»• *•«* ot L 


C » P ot 
Deoenber 6 - one in the noniW Jinii-2 1 until dinnertt ue 

_ _ ^ . . v »j «/»r AMu uV I . . . 


b7E 


H| 

V 


i 

X 

SI 


sf 


umoonowr | until a+nnwr **** 

, therefore, he woalci n ot oo»e I ^ indioa \. 0d that notification 

K *Vt'r T .ou 0 ^. uT«°M Oe »ad. by Deputy Attorn.* Oenercl 

IjRoysrs in his absence. 


Atrhart advised that inas much at the Directo r had 

ietdo for ^ BSS^lS to ocoenpan* 

>r ths Attorney *ot 


1- 

$ 


the' Deputy Attorney t th< r.loooilon t.tJ, ot 

Vht. pertotn. to ^ oner moy ^ lottor. • ' 

fto Attorney General will. »f *« «" ' . /■ 
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Memorandum to Ur* Boardman from Ur* Belmont 


Hr* Airhart etated that ohangee are being made tn 
the ohain of command within the Department , inasmuch ae 
persons capable of acting for the Attorney General are 
restricted by statute to Presidential appointments* I 
told Ur* Airhart we would have Liaison get a copy of these 
changes from him t although Airhart stated it would not make 
any difference to the Bureau as the same first 4 officials 
are listed below the Attorney Ggneral 9 and beyond that 

* n an ener 9 9 ^oy the Director is empowered to proceed 
wltft the Emergency Detention Program without additional 
authority from the Attorney General* 

Airhart jtgtgrf that the I I 


b7E 

i nas deplored surplus Iff acres at this 
TacTTtty and Tie has arranged to have this land held in the 
eveni ihs D epartment desires to build a shelter for these 

— — I and later build quarters for a Departmental 

relocation site* The Attorney General instructed that 
Airhart and Deputy Rogers look this over during the 
relocation test* 


i 


1n1+ . .. t ?J rat9 *i th * 9 uesticn of the two agreements pending 
with the Defense Deparbnentt (l*) concerning detention facilities 
in certain cities and the other (2 0 ) concerning the agreement 
t*? 9 *Vl 99 ?? *° tU Jurisdiction under the Portfolio in areas 
other than the Continental United States 9 Puerto Rioo and the 
Virgin Islands* Ur* Foley advised that Defense hae not ae 
JJ* ± 9 l Ven an an9W9r regarding point No* 1* Ur* Ford advised 
that he had been pushing Defense on point No* J, but Defense 
has not as yet oone to an agreement* I pointed out the need 
to have these matters settled so that Defense Department 
aould not duok from under responsibility in an emergency * 

The Attorney General agreed • 


Ur* Ford advised that an additional copy of the 
revised Portfolio is being prepared tn order that the Bureau 
may keep a copy at its relocation sits* The Attorney General 
instructed that this be done before December 8. Ford advised , 
Hand the Attorney General agreed , that the additional copy of 


r 


Memorandum to Mr • Boar (Man from Mr • wisent 
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Portfolio' to be Kept at our[~ 
prepared until after the relooaWi 


Office will not be 

n prepared until after the relooatTon teet, Th order that there 
will be oom plots agreement on the Portfolio before the extra 
copy ie prepared * I pointed out that we have but one copy now 
and, if an~ emergency happened tomorrow and the Washington copy 


1 1 woe destroyed, we would be operating under the ol< j Portfoli o* 
1 1 The Attorney General reiterated th 
1 1 should be ready before December 8 • 


t 


The Attorney General stated that the briefing at the 
relocation site would be to aoquaint the essential personnel 
the varioue branches of the Department with their functions 
during an emergency • Mr , Ford will conduct the briefing , 

The Attorney General asked $f the martial law 

I question had been settled • Mr, Rankin said he had been in touch with 
OHM and was trying to set up a oonference, unsuccessfully, 
but w ould try to have the oonferenoe next week • 


For your informtion » 


MV 


A3 Bill 

(e) 

oo—Mr, Boardaan 
oc—Mr, Belmont 
co— Mr, Bennrioh 
oo— Mr, Cox 
ee — Mr, MoArdle 
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Office Memorandum • united states government 

M* 


to , MR. L. V. BOARDMAN 1 


from » MR. A. H. BE. 


subject: WAR PLANS - 



DATE: October 31, 
55 


masks 


V: 

s 



Tots on 

Boardman . 
Nichols _ 
Belmont _ 
Harbo 
Mohr 



Vinterrowd , 
Tele. Room 
Holloman 
Gandy 


This memorandum sets forth the shortage of gas masks 
needed in our war planning both at the Seat of Government , relocation 
site, and in the field. .Recommendations are set forth. 

Relojcati_on Site_z 

There are 184 employees scheduled for immediate relocation in 
event of an emergency. This number will undoubedly increase after the 
first 24- 48 hours . We now have 176 gas masks at the relocation 3 ite 
of which 35 have been used in tra ining activity for approximately 20 
year 8 and according to' ' — * *- - • - 


should not be completely trusted in 

j i t i i 


a period of emergency . To assure that there will be one safe and secure 
gas mask for each employee at the relocation site and some room for. 
expansion, 75 new gas masks are needed. 




Field 


b7E 


There are now 1362 gas masks and approximately 5800 Agents in 
the field. SAC Letter No. 200 dated 8/8/44 instructs each office to 
retain one gas mask for each five 4oen*.q. 477 exce pt 




Field Ojffice 




/luue 3uTjTcTent maslts to "approximate or exceed this ~quota7 These offices S 
would require a total of 214 additional masks to bring them up to the J 
quota. It is not believed that those offices exceeding the quota 
should be instructed to transfer masks over and above the quota to those fe 
offices who are less fortunate, as one mask for every five Agents (20 per ® 
cent of the Agent personnel) is extremely low and depending upon current £ 
world situations may be quite inadequate . 

> ' s 

£ Federal Civil Defense Administration (FCDA ) by bulletin dated 

8/16/55 recommended the 7-800 gas mask which sells for $ 6.30 each This 
*) gas mask according to military sources contacted by the Laboratory is not 

r i a Jt a3k a t i i. the M ~ 9 whioh ihe Bureau has previously purchased 

i but ha3 all the protective qualities of the M-9 which costs $14.00. Gas 


, are retained at the relocation cite to be used in the .Vent of 


imlp/lmm (8) 

1 2 - Mr. NicholQ 

1 - iff: I °e%in n 

2 - Mr. Mohr 

1 ~ Mr * parsons 

1 - Section Tickler 

2 - ,i*>. McArdle 
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Office Memorandum •' united states government 


TO 


PROM t 


L. V. BOARD MAN 


Tolson . 
yBoardmsf 


SUBJECT : 



dates November 23, ~p.{ 

rVj /Mohrj^ 



MS PLAN&- FALL- WINTER RELOCATION TEST 


)/ 


Parsons » 
Rosen __ 

l&mnr 

Sizoo 








Ui 


Winterrowd _ 
Tele. Room . 
Holloman 


There follows a recapitulation of the FBI over-all plan^-P aa jy — v-p- 

7 7 — W'‘Ln*h& r y>a 7 nnn+.i. nn ii&ai: * 


for the Fall-Winter relocation test: 

Dates 

December 8 and 9, 1955 


Place 


Time 


b7E 


Exact time 'unknown, probably from midafternoon 12/8/55 to 
sometime 12/9/55 . 


Personnel 


49. 


Sours - fr’om. time of arrival to approximately midnight- 

then resume duties 8:30 a.m. 12/9/55 to completion 
of test period that day. 


Meglg - served in dining room f 


Sleeping - 3rd floor. Temporary effective partition in 
corridor separating men and women. 


Security ‘C 


( \ 

' 


24-hou.r gudrd by 
Ogmnun ications *v ; ? 


Agent personnel. 


C b7E 


Telephone - There are 14 emergency tr^Hj/L lin es at 
1 - to 


10 - to 
- to 


I \ 



Bureau switchboard, in 
stand-by direct line to 
stand-by direct line to 




' M RECORDED- >72 . ! 

*- • * * * *. 
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Memorandum for Mr* Boardman 


Teletppje 


5 machines - 3 to | 

1 on microwave 1 ink to 


1 l tof 


b7E 


Radio. ** Direct and relay service -bo 52 field offices and INS 
at Justice Department relocation site , 


Field Office, s Pajltictparbinpi 


52 on general alert . All offices will be contacted three 
times plus - 20 on special problems and 12 for actual availability 
checks* 


Camumicatipn [s Test Problems 


12 - two of which can be expanded to cover added offices. 

There are also 2 extra problems both of which can be expanded to include 
several offices , The Laboratory has 4 4 problems to be carried out at 
the relocation site. We will also handle all communication's problems 
sent by the Department during this test. 

Report of Test 

Summary for Director and Attorney General, 

Estimated Cost 


Communications f)600,00 

Per Diem - 49 days @ $3.30 186,20 

Transportation 30,00 

Total J816, 20 


Alert 


The Attorney General will call a simulated alert sometime 

1 during the day on December 8 S 1955 , After the Attorney General notifies 
the Directory the Director may wish to advise Mr, Belmont who will then 
follow the established notification procedure. If the Attorney General 
notifies Mr, Belmont direct he will immediately institute the established 
notification procedure. We do not plan to notify any Departmental 
officials in connection with the Fall~Winter Relocation Test since the 
original notification will come from the Department, Upon receipt of 
notification all employees having essential wartime functions (184) will 
assemble in the corridor outside Room 1541 where they will be checked 


2 -«*• 





Memorandum for Mr, Boardman 


off . This will -best -bhe effectiveness of our notification and assembly 
procedures • 49 of the peo ple so reporting will be instructed to depart 

immediately for | 1 Available Bureau automotive equipment and 

personally owned cars will be used • All employees reporting to the 
1500 corridor and not being taken to the relocation site will be b7 E 
instructed to resume their normal functions • The time factor from 


rece. 

for 


i,r)t of th e simulated alert to the departure of the last vehicle 
will be carefully checked and recorded. 


The Bureau has the responsibility for evacuating the Attorney 
General 3 however 3 Airhart 3 Departmental Relocation Coordinator 3 has 
advised that during this test the Attorney General will use his own 
car and driver • One of the Bureau supervisors having the responsibility 
for carrying out the relocation of the Attorney General will upon 
receipt of the alert proceed to his office and thereafter accompany 
him to his personal car • This supervisor will then return to his normal 
duties • 


FacilAties 


Our space in \ | will be set up 

previous plans to accommodate Bureau operations 
I facilities will be prepared as follows; 


in accordance vrith 
in an emergency 


b7E 


Mecuritji at [ 


b7E 


i | will establish strong security measures at 

~| during the ent ^ 7»e of this test operation * A 24~Kour 

guard force made up of personnel will be employed • There will 

be controlled access to \ ~~| all during this test through a 

check-in and registration gysTem wKereT5y all individuals entering the 
building must clearly identify themselves and appropriately register 
upon entry. Bureau employees will record th eir arrival and departure 
on appropriate Bureau registers at I I 


- 3 - 
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Memorandum for Mr* Boardman 


Sleejgin^ ^cooTOmodofions 

During the course of this test, as in an actual emergency, 
the third floor will be used for sleeping accommodations. An appropriate 
temporary partition will be placed across the corridor to separate male 
and female employees , The third floor will accommodate all personnel 
who will be used during the course of this test , Boom assignments 
will be made to indicate sleeping accommodations. 

Meals 


Meals will be served as follows s 


Breakfast 

Lunch 

Dinner 


7 a,m, to 9 a*m* 
12 noon to 2 p*m* 
6 p.m* to 8 p*m. 


QpjM^Mkio^tipns 


be given 
message to 


at [ 


All emergency communications installations 
a rigid test during the course of this exercise , 
all field offices from the relocation site will 


~\will 


The first 

//tCOOU-^C UU UVJ. JL J UGJLUr UJ J fcOC O J /U//fr / CXUOU U UVfi, O tfC W instruct 

each office to monitor communication's facilities during normal Seat of 
Government working hours for next 24 hours. Radio contact will be 
attempted with all Bureau offices sometime during the csDLLAD. Of. tfae biE 
±&s. +■- Our s tand^bji direat telephone cir cuits between 

[o nd I I will be activarHeiT, In addition 

thereto teletype and telephone messages will be directed to and received 
from twenty of our Bureau offices, A thorough test will be made of all 
communications links betw een the Bureau and Departm ental relocation 
sites, as well as between | | 

Field Office Papticppation 

All Bureau field offices will be contacted three times during 
the test. With the exception of Washington Field Office all contacts 
will be made at field office headquarters , Washington FieM Office 

wjJJt be t elephonically contacted at their relocation site | 

| Inasmuch as there is a direct line between the two sites 
no aTHTTUional expense will be involved for these contacts. 


- 4 - 




Memorandum for Mr • Boardman 


Availabilj£^ of Agent Personnel in "the field 

Twelve offices in the four time belts across the United 
States will after normal working hours in each office be instructed to 
make an actual availability check of all Agents in Headquarters City . 
Each office will report to the Bureau relocation site the number of 
Agents in Headquarters City f the time it took to contact 50% of this 
group and the time it took to contact all Agents in Headquarters City 9 
the time each office attempted to make initial contact with the Bureau 
relocation site and the number of Agents wherein more than one call 
was made to make contact • 




1 - Mr. Nichols 
1 -Mr. Boardman 
1 - Mr. Belmont 
1 - Mr • Parsons 
1 - Mr. Hennrich 
1 - Mr. Holloman 
1 - Section tickler 
1 - Mr • McArdle 


TABLE OF CONTENTS 


SECTION TAB 

I Over-all Government Plan 1 

II FBI Over-all Plan 2 

III Physical Facilities at Quantico 3 

IV Notification Procedures 4 

V Personnel to he Evacuated 5 

VI Field Office Participation 6 

VII Problems to be Worked During 

Fall - Winter Relocation Test 7 

VIII Communications 8 

IX Operations of the Bureau at 

Washington During the Period of 

Test Exercises 9 


November 23j 1955 


SECTION I 


OVER-ALL GOVERNMENT PLAN 



SECTION I 


OVER-ALL GOVERNMENT PLAN 


The Office of Defense Mobilisation by memorandum 
dated October 14, 1955 , to the heads of Executive Depart- 
ments and Agencies outlined the Fall-Winter 1955-56 re- 
location test program wherein they pointed out that all 
departments and agencies that participated in Operation 
Alert , 1955 ( June 15, 16, 1 ?) will conduct individual 
tests of their own operations at relocation sites some- 
time between November 15, 1955, and February 15, 1956, 

The Office of Defense Mobilisation Bulletin 
points out that the objectives of the test are to determine 
the mobilisation readiness of the agencies and is to be 
a surprise insofar as the rank and file participants are 
concerned. The alert and notification procedures are to 
be tested as well as the procedures for the evacuation 
of headquarters city. At the relocation site the adequacy 
of the facilities , availability of records and equipment 
is to be determined. The number of individuals participat- 
ing at the relocation site is within the discretion of 
the head of the agency. 

In addition to the foregoing all communications 
facilities are to be given a thorough test. This Fall- 
Winter relocation test is to be inspected by a repre- 
sentative of the Office of Defense Mobilisation and within 
two weeks after completion of the test a report is to be 
submitted to the Director, Office of Defense Mobilisation, 
The test is to consist of at least eight hours of actual 
operations at the relocation site. 

The Attorney General has indicated that a 
Department-wide relocation test is to be held sometime 
during the week of December 5, 1955, The Attorney General 
will announce the alert and in accordance with Office of 
Defense Mobilisation assumptions a simulated bomb will be 
detonated within two to four hours of the alert. 



SECTION II 


FBI OVER-ALL PUN 


The over-all plan of -the FBI for the Fall- 
Winter relocation test encompasses communications test 
problems involving the essential wartime functions of 
the FBI 3 particularly as to those problems relating 
to the detention of Security Index subjects and the 
taking into protective custody of diplomatic personnel 
of enemy nations , No test message planned for this test 
will in any way indicate that the above programs are 
being tested , All messages will be innocuous to the 
greatest extent possible , 

This test will begin with the simulation of 
an alert message to the Birector from the Attorney 
General , Available information reflects that the alert 
will probably be sounded in mid-afternoon , Upon receipt 
of the alert those employees scheduled to participate 
in the test will proceed to the relocation site where they 
will complete the day 3 remain overnight 3 and take up 
relocation duties the following day , The Director upon 
receipt of the alert may wish to advise Mr , Belmont 3 
who will immediately advise Mr • Tolson, Mr, Boardman 3 
Mr, Rennrich and set in motion the over-all Bureau 
alerting procedure , 

Inasmuch as the alert message in this 
instance will emanate from the Department 3 the Bureau 3 
according to John Airhart 3 Relocation Coordinator of 
the Department 3 will not be held responsible for the 
notification of the Attorney General or representatives 
of the Department , A Bureau representative 3 however 3 
will proceed to the Attorney General ' s office and from 
there accompany him to his motor vehicle which he wi^f 
L&& ±n -ren.nh relocation site at 

| The Bureau representative 

will 3 thereafter 3 return to his normal duties, Inan 
actual emergency the Bureau has the responsibility of 
relocating the Attorney General to his desired desti- 
nation. 



We do not anticipate representatives from 
any other Government agencies except the inspector to 
be assigned by the Office of Defense Mobilisation. 

Under actual wartime conditions the Department of State 
will send to the Bureau headquarters or relocation site 3 
which eo er ±h& rtnsg muu ha . two men who have previously 

received | \clearance after FBI 

investigation * These individuals will answer policy 
problems affecting Department of State which might 
arise in the field during the taking into protective 
custody enemy diplomats and their dependents . Mo such 
policy problems will arise or be simulated in the b7E 
current test so there would, be no reason for these 
representatives to seek out the Bureau's relocation site. 


We have no knowledge that any agencies out- 
side Department of Justice will be carrying on a 
relocation test at the exact time the Fall-Winter test 
is being planned by the Attorney General j therefore 3 
there will be no problems presented by outsAAS-^D^ncies . 


Thej_Depaj^t]MnA feas recflnt.?;/ thiuA 


To 


Insure a Secure coriMtnTca^Tons system "between the Bureau 
and Departmental relocation site t he Bureau ha s made 
available to the Depart ment special I ~| t o be 


used in: connection with 


This will 


insure that no other agency WFUTFUh We Government can 
decode any message sent between the Department and 
Bureau relocation sites. 


The Department plans a two phase test: 

(1J Communications 

(A) Place communication’s personnel in 
the Department crytographic room 
in Justice Building y and additional 
communication's personnel at the • 
Department relocation site y and 
request the FBI to similarly activate 
communications at their site. 

(Bj Test all forms of communications with 
emphasis upon the use of mechanical 
cryptographic equipment . To this end 
problems have been set up in advance. 
The Department has not made known to 



the Bureau the nature of these problems 3 
but John Airhart, department Relocation 
Coordinator j has orally advised that all 
communications facilities between the 
department and Bureau relocation sites 
will be tested. The Bureau will of course 
handle those messages sent by the 
department . 

(G) Communications with department field 
offices will be held to a minimum. 

(2) Other than communications 

(A) Have each division and Bureau 
designate not more than two or three 
key personnel- to spend the test period 
participating in a briefing session on 
the portfolio . The briefing to be 
conducted by the Office of Legal Counsel . 

Assistant director Belmont s domestic 
Intelligence division 3 and Liaison Agent Jerome J. 
daunt y will represent the Bureau at the department 
relocation site during this test. Assistant director 
Belmont will represent the Bureau in the discussion 
of the Attorney 'General's Portfolio. Mr. daunt will 
act in a liaison capacity between the Bureau , the 
department and Immigration and Naturalisation Service . 

The number of participating Bureau personnel 
is set out under section entitled 11 Personnel to be 
Evacuated . n 

Efforts are being made to have Mr. William 
Boleyn , an employee of the Bureau of the Budget 3 who 
handles department of Justice and FBI accounts at that 
Bureau to represent the Office of defense Mobilisation 
as their official inspector at the FBI relocation site 
during this test. Mr. Boleyn represented the Office of 
defense Mobilisation with the Bureau during Operation 
Alert 1955 . 


SECTION III 


PHYSICAL FACILITIES AT 



SECTION III 


PHYSICAL FACILITIES AT 


1, Admini strati ve Duties and Responsibilities at the 


I will be in charge of [ 
]#e will be assisted by the fir 


firearms instructors. 

No representatives of t te Training and Inspection Division 

will be in attendance • upon notification that 

the test is to take placed wTTl "prepare for 

emergency occupation , 


2, Security Procedures. 
A , Guard Force 


The firearms inst ructor^} wil l operate as 
guards on a 24-hour basis, \ \ will establish a 

schedule to insure complete and thorough coverage of the 
building during the period of the test. It will be the 
responsibility of the guard force to: 

1, Challenge all persons entering the building at 
the mai n entrance . I t being pointed out that all 

doors to will be locked at all times 

with the exception of the main entrance . The main 
entrance will be locked between 6:00 PM and 8:00 AM, 

2, One man will be stationed in the basement corridor 
during the hours 8:00 AM to 8:00 PM, 

3, One man will be stationed on the first floor 
north entrance between 8:00 AM and 8:00 PM, 


4, During the hours 8:00 PM to 8:00 AM one man 
will be stationed at the main entrance to the 
building and a second man will patrol the basement , 
first and second flbor areas, 

B, Bureau Personnel 

On arrival all Bureau employees will be required 
to identify themselves and record their name 3 date and 
time of arrival on an official Bureau register. They 




will also record date and time of departure 


0 . Visitors 


All visitors must enter through the main 
entrance of the building where they will be challenged 
by a member of the guard force. Those having business 
dealina with\ (operations will be referred to 

3 who will be Tocated in the Chief Clerk's 
11 visitors arriving in connection with this 
test operation will be seated in the lobby of 
and a messenger dispatched to the person whom vHey ask 
to see . 


3. Office Space and Equipment 


b6 
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A. Office Space 


The Director will use the office of the SAC . 

Mr. Tolson and Mrs . Skillman will use the Coun seJ&rjs, 
room . Mr. Holloman and staff , Mr. DeLoach and | 
will be in classroom number one. The Domestic IrvUeTTTgence 
Division staff will be in classroom number two. Mr. Mohr * 
and the inspector will occupy room 202 . Mr. Parsons and 
the Laboratory staff will occupy room 203. Mr. Medler 
and the Records Section staff will be in the gymnasium 
and Communications personnel will be in the switchboard } 
teletype 3 radio and code rooms. 


B. Office Equipment 

Desks and tables } chairs and office supplies 
and equipments with the exception of file cabinetSj will 
be available for all participating personnel . Pending 
work at the end of the day will be left in work boxes, 
on the top of desks and tables. The 24-hour guard service 
plus the fact that all doors to the Academy will be locked 
after 6:00 PM preclude the necessity for having file 
cabinets for night storage of work. 

4. Sleeping Accommodations 

The Director will use the bedroom located next 
to the SAC's office . Mr. Tolson will use the bed which 



will be set up in the Counselor 1 s office, wherein he 
will also occupy office space . All other participants 
will occupy third floor bedrooms with an appropriate 
temporary partition placed across the corridor to 
separate the male and female participants . All bath- 
room facilities will be clearly marked. 


5. Communications 


The telephone hand sets will be installed in 
all office space . The switchboard and teletype rooms as 
well a s the radi o and code rooms will be placed in readiness 
by the\ | staff upon receipt of notification of the 

test. 


6. Other Equipment 
A. First Aid 

h7F 

Ample supply available in first aid room located 
in basement • 

B. Gas Masks 

There are 115 new gas masks available in the 

[/or use in an emergency. 


G. Radiac Testing Devices 

These devices are available in the emergency 
cabinet in the gun vault. They are used for testing 
presence of radioactive particles. Firearms instructors 
are qualified to operate these devices. 

7. Meals will be served as follows: 

Breakfast 7:00 AM to 9:00 AM 

Lunch 18:00 Noon to 8:00 PM 

Dinner 6:00 PM to 8:00 PM 

Employees may enter the diningroom at their 
convenience commensurate with their assignments during 
these hours. 

Inasmuch as all employees participating in 
this test will be entitled to per diem, the cost of their 

meals will be as follows: 



Breakfast 

Lunch 

Dinner 


$ 1.10 

§1.35 

§1.35 


All employees will pay for each meal as they 
enter the dining room. Menus being prepared and will be 
submitted separately . 

3 . 


A telephone system similar to that now in 
use by the Director will have been installed and tested 
prior to the Fall-Winter test. In addition thereto a 
buaaer system for the convenience of the Director has 
been installed. For purposes of this test this system 
will operate from the Director deafc fro § he desks of 
Mr. Holloman, Mr. Anthony, and 


b6 
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9. 


In the event the Attorney General visits the 
Academy during this test, office space will be in readiness 
for him in the Counselor's room located on the first floor 
in the north end of the building. This space will also 
contain sleeping quarters . If the Attorney General does 
not arrive this space will be used as office and sleeping 
accommodations for Mr. Tolson and office accommodations 
for Mrs. Skillman . 
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NOTIFICATION PROCEDURES 



SECTION IV 


NOTIFICATION PROCEDURES 


Assistant Director Belmont will, after having 
been notified by the Director or the Attorney General, 
or someone acting for him, will put the previously 
outlined alerting procedures into operation • We do not 
propose to notify the Attorney General and the Department 
Chain of Command as we would normally do in an alert . 

This is in accordance with the oral instructions of John 
Airhart, Department Relo cation Coordinator, on October 21 , be 
1955. The following is the standard notification pro - b?c 

cedure upon receipt of the alert: 


b7E 



■sc- All reference to notification 
of Department personnel has been 
deleted here . 



.As the chain of notification is completed 
those scheduled for relocation will leave their desks and 
proceed to the corridor outside room 1541 where they will 
que up and be checked off . Those Agents who will conduct 
the " check off n will have previously prepared a master 
alphabetical list of all employees and officials who are 
scheduled for relocation under an actual emergency . This 
list includes insofar as possible alternates for the 184 
individuals having essential wartime functions . As these 
individuals are checked off they will be advised to do 
one of the following two things . Report back to their 
desk and continue normal assignment or go into the court- 
yard where they will be assigned transportation . In the 
latter group there will be those chosen to go to the re- 
location site to participate in this test exercise . All 
employees designated to participate will be told to report 
to transportation . Certain Bureau officials who will take 
part in this exercise have their personally-owned automo- 
biles in the basement of the Justice Building and may elect 
to drive them in lieu of Bureau transportation. A specific 
determination in each case will be made prior to the date 
of the test. All personnel going to the relocation site 
will identify themselves to the driver of the car prior 

to entering same for the, trip to I ^ j . After the 

vehicles arrive at all personnel exclusive 

a£ -fefo.fi drive r*, will dTsemUark at ihe front entrance of b?E 


The driver of the car or bus will take the 
vehicle aroun d to the ba ck of the building or other place 
designated by as a parking area. 



SECTION 7 


PERSONNEL TO BE EVACUATED 


SECTION V 


PERSONNEL TO BE EVACUATED 


Agents and Above 


" Director's Office 3 
Tolson *s Office 1 
Identification Division 0 
Training and Inspection 0 
Administrative 1 
Records and Communications 2 
Domestic Intelligence Division 7 
Investigative Division 0 
Laboratory Division 5 

Total 19 


Twenty of the clerks are females • 

The details of the assignments are as 

follows: 

Directory [ s Office^ 


Clerks 

2 

1 

0 

0 

0 

21 

5 

0 

1_ 

30 


| | - will screen all 

mail sent v6~We~DTrecTor~andTper form other assignments 
as indicated by the Director . 

b6 

|- stenographer - will b7c 
handle the 17TreclRyr rr s l TTcIavion. 


| |- telephone room employee - 

will handle all telephone calls to and from the Director 
at the relocation site • 
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Mr , James Crawford - will act as the 
Director's chauffeur and perform such other duties 
as the Director desires 

Mr, Poison's Office 


"] - will screen all mail coming 
rm 


to Mr, ToIWWn ana perform other necessary clerical functions , 


Administrative Division 


bto 


Assistant Director Mohr will take care of b7c 
the inspector to be designated by the Office of Defense^iE 
Mobilisation ( ODM ) (efforts are being made to have ODM 
designate Mr, William Boleyn } Bureau of the Budget s who 
accompanied the Bureau during the June test), Mr, Mohr 
will endeavor to have the insp esrixix. sijjm it a proper report 


to ODM, Mr, Mohr will take to 
work to insure that he will be 
In addition Inspector Callahan will send to 
mail which Mr, Mohr should see in the normal functioning 
of his division. 


with him sufficient 
kept Busy du rjjm tfte p eriod, 

current 


Records and Communications 


Inspector Deloach will have over-all responsi- 
bility for the efficiency of the operations and functions 
of this division at the relocation site. 


| | will perform secretarial 

work for Mr, Deloach and other secretarial duties for 
the division, 

Mr, 0. G. Medler will be responsible for all 
problems involving Records Section including messenger 
service. 


Mr, Ralph Kelly and Mr. Gerald Perry will be 
messengers during the 2-day test period. 




I — - will handle classifying 

and searcnTng matters for Records personnel , 


Mr, L , E , Wherry , Jr,, Chief of Communications, 
and Mr, Alvin C, Frank, together with the following 
individuals will handle all communications to and from 
the relocation site during the test period; 


Switchboard : 


Teletype : 


Code Room; 


Rad io; 


b6 

b7C 


domestic InteJJJpence Mvision 

Inspector Hennrich will be responsible for 
Domestic Intelligence Division personnel and will have 
over-all responsibility for the coordination of this 
Fall-Winter relocation test. 


is secretary for Mr, Hennrich, 


I | - will handle secretarial 

duties for TJomesliic TfJFeTTigence Division on latehour shift 
as needed, 

Mr, F , J , Baumgardner, Section Chief, internal 
Security Section, - will be responsible for all exercise 
tests relating to the Internal Security Section and will 
assist in making phone calls to various offices in connection 
with other tests. 
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Mr , J , I*. Bland , Section Chief , Subversive 
Control, - will 2>e responsible for the over-all operation 
and coordination of problems dealing with the Security 
Index and the Emergency Detention Program , 

Mr, B, B , Boach, Section Chief , Liaison Section ; - 
zoill 6e responsible for problems involving the Liaison 
Section and assist in handling of telephone calls in 
connection with other problems. 

Special Agent Lish Whitson, Espionage Section ,- 
will handle test problems relating to the program calling 
for the apprehension of diplomats of enemy nations , and 
render such assistance as is necessary in other communications 
problems , 


Special Agent P, L, Cox, Subversive Control Section 
will assist in handling of problems dealing with the 
Emergency Detention Program and in the handling of other 
problems as necessary. 


Special Agent J , E, McArdle - will be responsible 
for coordination of operations of Bureau war plans. 


and 


.Q+.o-nnnr-n nh 


] 


- will perform stenographic and 


clerical duties as they relate to this relocation site. 


b6 

b7C 


Laboratorji Division 

Assistant Director D, J, Parsons - will supervise 
over-all operations of Laboratory personnel and problems , 

He will also be responsible for coordination of Laboratory 
matters with problems involving other divisions. He will 
take with him paper work for attention when not engaged on 
war plans problems , 


Special Agent Bichard L, Millen - primarily 
responsible for maintenance and continuing readiness of 
radio communications facilities and related problems, 

Mr, Millen will take with him certain radio development 
and maintenance problems for attention when not actively 
engaged on war plans problems. 
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Special Agent Churchill F . Downing - primarily 
responsible for maintenance and readiness of cryptographic 
equipment and related problems . Mr. Downing will take with 
him sufficient cryptographic work for attention when he 
is not actively engaged on war plans problems. 

Special Agent John M* Matter - primarily 
responsible for maintenance and readiness of telephone 
communications equipment and related problems. He will 
take with him maintenance work on sound equipment for 
attention when not actively engaged in war plans problems. 

Special Agent fa L. Davy - primarily responsible 
for maintenance and continuing readiness of radio 
facilities. He will take with him radio maintenance problems 
for attention when not engaged in war plans problems . 

Secretary \ | - primarily responsible 

for stenographic and clerical duties involved in handling 
of Laboratory problems. She will take with her sufficient 
typing and clerical work for attention when not engaged 
on war plans matters. 

All personnel taking part in this relocation 
test will be at the relocation site for the duration 
thereof. 


In addition to the Bureau personnel at the 
FBI relocation site } Assistant Director Belmont and 
Liaison Agent Je rome J . Daunt will be at the Department 
relocation site, I I 


b6 

b7C 

b7E 


19 



SECTION VI 


FIELD OFFICE PARTICIPATION 


SECTION 71 



FIELD OFFICE PARTICIPATION 


All Bureau field offices will be contacted 
in connection with this exercise • With the exception 
of the Washington Field Office^ all offices will be 
contacted at field office headquarters . Washington 
Field will be contacted at their relocation site . 
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SECTION VII 

PROBLEMS TO BE WORKED DURING 
FALL-WINTER RELOCATION TEST 


r* 

t 


SUCTION VII 


PROBLEMS TO BE WORKED DURING 
FALL-WINTER RELOCATION TEST 


Inasmuch as we do not Enow the specific 
time at which we will arrive at the relocation site 3 
there is no time specified during which the following 
problems will be worked. These problems are set up 
to follow what is believed to be a chronological order. 
Eowever 3 many of them can be changed in sequence while 
others can be directed to several different offices should 
time permit. 

The problems are set up as follows: 


Problem No. 


Immediately upon arrival at the relocation site 
Hr. Hennrich will place a call to Hr. Belmont or Hr. Daunt 
at the Department relocation site and advise either of 
them of the exact time the FBI relocation site became 
operational . Thereafter } he will request that authority 
be sought from the Attorney General to institute the 
emergency programs ( emergency detention program and program 
for detention of diplomats of enemy nations). 

In this connection a code to be used between 
Hr. Belmont or Hr. Daunt and Hr. Hennrich has been 
established as follows: 

(1) aliens and citizens 

( 2 ) Prodip (detention of Diplomats of enemy nations ) 

( 3 ) citizens only 

(4) aliens only 

Thus 3 it will be seen that by a response from 
Mr. Belmont or Hr. Daunt using one of the above numerical 
terms will indicate to Hr. Hennrich how we are to proceed 
with the emergency programs . 


Action 


Mr, Hennrich will prepare a memorandum 
advising the Director when he has placed the call to 
Mr, Belmont or Mr, Daunt at the Department and will 
subsequently advise the Director as to the response 
received from Bureau representatives at the Department 
relocation site. 

Problem No, 

Mr, Hennrich will submit a message to the 
communications center at High Point advising the occupants 
thereof that the FBI relocation site has been activated 
for the Fall-Winter test. 

Message to be Sent 

UNCAP NO ,_ . FBI STAFF ACTIVATED EMERGENCY 

RELOCATION SITE FOR FALL-WINTER RELOCATION TEST P,M, 

TODAY, 

HOOVER 

This message will be sent by micro-wave teletype 
if possible, if not , by such land line communications 
as are available. 

Actio n 

Following completion of this message Mr, Hennrich 
will r,vf>-naT‘p. a memorondUBi advising the Director that b7E 
.£7^1 Iftas been advised of 

the Bureau 1 ! participation in The Jail-Winter relocation 
test* 

Problem No. 

This problem will simulate a request through 
Bureau Liaison representative M, W. Kuhrts, the designated 
Liaison representative for the Department of State from 
the Bureau, to checJc with State regarding the institution 




of the program for the detention of enemy nations. 

This message will be accomplished by a telephone call 
from Mr, Roach to Mr, Kuhrts at the Seat of Government, 

Message to be Sent 

UNCAP NO, . THIS IS A SIMULATED COMMUNICATION 

REQUESTING STATUS OF PROGRAM, 


Action 

test problem 

Upon completion of this/Mr, Roach will prepare 
a memorandum for the Director's information recording 
the results of the test. 

Problem No, 


Mr, Bland will prepare and correlate a 
message to all field offices simulating instructions 
to all offices to stand by to put the Detcom program 
( emergency detention program ) into operation. 

Message to be S&nt 

UNCAP NO, . THIS IS A TEST MESSAGE, NO 

REPLY NECESSARY, ALL OFFICES WILL MONITOR ALL COMMUNICATIONS 
FACILITIES AND BE OPERATIONAL DURING NORMAL SEAT OF 
GOVERNMENT WORKING HOURS FOR THE NEXT 24 HOURS , 

This message will be sent as follows: 


Teleghong 


Radio 


Teletgge 


WFO(At Shepherdstown) 
Baltimo re 

New York (Direct line) 
Newark ( Direct line) 
Pittsburgh 
Cleveland 
Indianapolis 
Albany 
Buffalo 


Cincinnati 

Honolulu 

Portland 

Dallas 

Anchorage 

Denver 

San Juan 

San Antonio 

Salt Lake Gi/ty 


Albuquerque 
Atlanta 
Butte 
Chicago 
Detroit 
El Paso 
Houston 
Kansas City 
Little Rock 
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Telephone 

Radio 

Teletype 

Boston 

San Diego 

Los Angeles 

New Haven 


Memphis 

Philadelphia 


Miami 

Richmond 


Milwaukee 

Norfolk 


Minneapolis 

Charlotte 


Mobile 

Knoxville 


New Orleans 

Birmingham 


Oklahoma City 

Louisville 


Omaha 

Action 


Phoenix 

St. Louis 
San Francisco 

Savannah 

Seattle 

Spring fi eld 

l» fifties 


Mr. Cox will telephonically contact/INashington 
Field through Cleveland j Mr. Baumgardner will -belephonically 
contact Indianapolis through Philadelphia and Mr. Bland 
will telephonically contact Richmond through Louisville 
as well as correlate the over-all problem and advise the 
Director when it has been completed by an appropriate 
memorandum. 

Problem No. 


Mr. Baumgardner will coordinate a test problem 
whereby the Indianapolis office will be contacted in 
regard to a simulated sabotage matter at Whiting, Indiana, 
where the Standard Oil Company refinery has reportedly 
been sabotaged. 

The Indianapolis office will be contacted 
telephonically and instructed to contact the Resident Agent 
covering Whiting, Indiana, and thereafter advise the Bureau 
by teletype upon the completion of this problem including 
the length of time required to contact the appropriate 
Resident Agent. 




This will provide a -best of communications 
and the alertness of the Indianapolis office regarding 
the proper individual to contact under such a situation . 

Message to be Sent 

To SAC Indianapolis 

UNCAP NO. . THIS IS A TEST MESSAGE. 

CONTACT THE RESIDENT AGENT COVERING WHITING , INDIANA 3 
AND SUBMIT A TELETYPE TO BUREAU RELOCATION SITE ADVISING 
WHEN YOU RECEIVED THIS MESSAGE 3 THE TIME YOU FIRST PLACED 
CALL TO PROPER RESIDENT AGENT AND WHEN CONTACT WAS MADE. 

Actio n 

Mr. Baumgardner will prepare a memorandum for 
the Director setting forth the results of this problem. 

-:t- a -x •» 


It is anticipated that at this point the normal 
working day will have been completed and even ‘though the 

author i 

the mrts^of^the e?aer ge i nc^ i .d.ei;^i.Qji ^pmgmma» (Prodtp and 
DevcomJ t he field offices wi l l jnot b e ^Xnstrjic fe.d^iit 
a ccordance there with at^tTfi s _t ime r . "It is believed that by * 
carry^ngvhese tests o ve r~toi;he following day that a 
better and more thorough communications test can be had. 

Beginning at approximately 7s30 p.m. 3 however y 
we will request 12 offices in the four time zones across the 
continental United States to carry out an actual availability 
test of the Agents in headquarters city. 


Problem No. 

The following teletype will be dispatched 
to each of the offices listed below: 
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Message to be Sent 


UNCAP NO. . YOU ABE TO CONDUCT AN ACTUAL 

availability check of ALL AGENTS IN HEADQUARTERS city and 
THEREAFTER REPORT TO THE BUREAU RELOCATION SITE BY TELETYPE 
THE FOLLOWING ITEMS : ( I ) TIME THE FIELD OFFICE RECEIVED 

THE MESSAGE FROM BUREAU RELOCATION SITE. (S) THE NUMBER 
OF AGENTS IN HEADQUARTERS CITY AND TIME REQUIRED TO CONTACT 
50 PER CENT OF THEM. (3) TIME REQUIRED TO CONTACT ALL 
AGENTS IN HEADQUARTERS CITY . (4) NUMBER OF AGENTS REQUIRING 
MORE THAN ONE CALL TO CONTACT. (5) TIME FIRST ATTEMPT 
TO CONTACT BUREAU RELOCATION SITE WAS MADE. 

Action 


At 7:30 p.m. Mr. Roach will dispatch the above 
message to the Boston } Newark, and Philadelphia offices. 
Following replies from these offices he will prepare 
appropriate memorandum for the Director's information. 

At 8s30 p.m. Mr. Whitson will dispatch the 
above message to the Springfield , St. Louis, and Detroit 
offices. Following receipt of replies from the offices 
he will prepare appropriate memorandum for the Director's 
information. 

At 9:30 p.m. Mr. Cow will dispatch the above 
message to the Denver -, Butte, and Phoenix offices * Upon 
receipt of replies from these offices he will prepare 
appropriate memorandum for the Director's information. 

At 10:30 p.m. Mr. McArdle will dispatch the 
above message to the San Francisco, San Diego, and Seattle 
offices . Following receipt of replies from these offices 
he will prepare appropriate memorandum for the Director's 
information. 

From the foregoing it will be noted that all 
availability tests will start shortly after 7:30 p.m. 
local field office time. 


Problem No 


Mr, Millen of -the Laboratory will req uest the 
Baltimore office by teletype to operate its | | radio 

station on emergency power for 30 minutes amreport the 
results to the Bureau relocation site. 

Message to be Sent b7E 

To SAC, Baltimore 

UNCAP NO, . YOU 7/ILL IMMEDIATELY OPERATE YOUR 

I I RADIO STATION ON EMERGENCY POWER FOR A PERIOD OF 30 
MINUTES AND REPORT THE RESULTS THEREOF TO BUREAU RELOCATION 
SITE, 


Actio n 

Upon completion of this message Mr, Millen will 
prepare a memorandum for the Director *s information setting 
forth the results of this program. This problem can be 
extended to include other offices if additional communications 
problems are needed. The following offices are suggested : 
Milwaukee, Omaha, Cleveland and Charlotte . 

Problem No. 

This problem will be carried out after we have 
received authority from the Attorney General to place the 
emergency detention programs into operation . Mr. Bland 
will prepare and correlate a message to all field offices 
simulating instructions to start the emergency detention 
program. 

Message to be Sent 

UNCAP NO. • THIS IS A TEST OF COMMUNICATIONS 

UNDER EMERGENCY CONDITIONS. YOU SHOULD CONTACT BUREAU 
RELOCATION SITE WITHIN 2 HOURS BY ( TELEPHONE , TELETYPE, 

OB RADIO) AND INDICATE THE AMOUNT OF TIME REQUIRED TO 
ACTUALLY MAKE CONTACT BY THE FOLLOWING MESSAGE: 

UNCAP RE TEST MESSAGE NO. . 

OFFICE RECEIVED MESSAGE AT (A.M.-P.M.). FIRST 

ATTEMPTED CONTACT WITH BUREAU RELOCATION SITE (AM-P.M.). 


Action 


Contact will be made in accordance with the 
following methods of communication: 


Telephone 

Ho* (2 0 

Teletype 

Atlanta 

Baltimore 

Albuquerque 

Cincinnati 

Pittsburgh 

Butte 

WFO (At Shepherdstown) 

Cleveland 

Los Angeles 

New York (Direct line) 

Indianapolis 

Phoenix 

Newark (Direct line ) 

El Paso 

San Francisco 

Savannah 

Houston 

Seattle 

Springfield 

Oklahoma City 

Albany 

Chicago 

Little Rock 

Buffalo 

Detroit 

Miami 

Boston 

Memphis 

San Juan 

New Haven 

Mobile 

Milwaukee 

Philadelphia 

New Orleans 

Minneapolis 

Portland 

Kansas City 

San Diego 

Norfolk 

Omaha 

Anchorage 

Charlotte 

Richmond 
St, Louis 

Honolulu 

Knoxville 
Birmingham 
Louisville 
Dallas 
Denver 
San Antonio 
Salt Lake City 


Mr, Whitson will t elephonically contact Atlanta 
through Savannah, Mr, Cox will t elephonically contact 
Springfield through New Orleans and Mr, Bland" will telephoni- 
cally contact Kansas City through St, Louis and correlate 
the over-all test. Upon the completion of this he will 
prepare a memorandum setting forth the results thereof 
for the Director's information. 

Problem No, 

This problem simulates notification to Washington 
Field a,nd New York offices to start taking enemy diplomats 
into protective custody and for Washington Field to notify 
Baltimore to institute appropriate action in their area and 
New York to notify Philadelphia to prepare for the detention 
of enemy diplomats in the Philadelphia area. 


Measggesto be Sent 


To Washington Field Office by -telephone 

UNCAP NO, . THIS IS A TEST MESSAGE . NOTIFY 

BALTIMORE OFFICE IMMEDIATELY BY TELETYPE TO SEND FOLLOWING 
MESSAGE TO BUREAU RELOCATION SITE VIA BUREAU RADIO CONTROL 
STATION WITHIN THE HOUR . 

UNCAP NO. _* INSTRUCTIONS RECEIVED FROM 

WASHINGTON FIELD AT TIME. CHESAPEAKE AREA CLEAR. 

The -telephone message -to New York will be 
as follows : 


UNCAP NO. . THIS IS A TEST MESSAGE. NOTIFY 

PHILADELPHIA IMMEDIATELY TO SEND FOLLOWING MESSAGE WITHIN 
THE HOUR TO BUREAU RELOCATION SITE VIA BUREAU RADIO CONTROL 
STATION. 


UNCAP NO, . RECEIVED MESSAGE FROM NEW YORK 

AT TIME. POCONOS CLEAR. 


Actio n 

Upon receipt of the messages from the Baltimore 
and Philadelphia offices 3 Mr. Whitson will prepare memorandum 
setting forth the results of this test for the Director *s 
information. 

Problem No. 


Mr. Matter of the Laboratory will request the 
Baltimore office by teletype to set up a radio activity 
detection meter and report the readings by teletype to the 
Bureau relocation site. 

Message to be Sent 

To SACj Baltimore 

UNCAP NO. . UPON RECEIPT OF THIS MESSAGE 

YOU WILL SET UP A RADIO ACTIVITY DETECTION METER AND SUBMIT 


THE READINGS THEREON BY TELETYPE TO THE BUREAU RELOCATION 
SITE \ 


Actio n 

Upon completion of this test message Mr. Matter 
will prepare a memorandum reflecting the results thereof 
for the Director’s information. 

This problem can be extended to include other 
offices if additional problems are necessary . The Mobile 
and San Antonio offices are suggested. 


Problem No 


Mr . Baumgardner will correlate a communications 
test problem between the Bureau relo cation site and several 
field offices to simulate the problem of requesting from 
the field the names of security informants agreeable to 
apprehension under the emergency detention program . Upon 
receipt of the reply from the field offices involved the 
results will be furnished to the Subversive Control Section 
in order that the apprehension of these unnamed informants 
can be correlated with the apprehension of Security Index 
subjects. 

Message to be sent : 

To SACS 3 New York, Denver and Los Angeles 

Via Radiogram 

UNCAP NO. . THIS IS A TEST MESSAGE TO 

SIMULATE ESTABLISHING COMMUNICATION WITH BUREAU FIELD 
OFFICES IN AN EMERGENCY. ACKNOWLEDGE WITHIN THE HOUR 
SETTING FORTH TIME YOU RECEIVED THIS MESSAGE AND TIME 
OF FIRST ATTEMPTED CONTACT WITH BUREAU CONTROL STATION. 

Action: 


Upon completion of this communication test 
problem Mr. Baumgardner will prepare a memorandum for the 
Director advising that above problem has been completed 
and advising of pertinent results thereof. 

Problem No. 

At 18:45 PM Eastern Standard Time we will make 
what is known as an all field division radio broadcast 
to all offices except Albuquerque 3 Anchorage 3 Butte 3 Denver 3 
El PasOj Honolulu 3 Los Angeles 3 Phoenix 3 Portland 3 Salt 
Lake City 3 San Antonio 3 San Francisco and Seattle. 

Message to be sent : 

UNCAP NO. . THIS IS A COMMUNICATIONS TEST. 

THE BUREAU DESIRES TO KNOW HOW LONG IT TAKES TO CONTACT 
ALL OFFICES BY RADIO. ACKNOWLEDGE ON CONTACT. 


Action: 


Upon completion of this test an appropriate 
memorandum will be prepared by Mr • Boach setting forth 
the pertinent results for the Director *s information , 

The foregoing message will be repeated so as 
to make it available to the San Diego Office not later 
than 3:30 PM Eastern Standard Time , San Diego will in 
turn relay the message to those offices listed above at 
3:45 PM when the all field division radio broadcast will 
be made for the West Coast offices , Mr, Boach will 
correlate this project. 




In addition to the communications test problems 
set forth above the Laboratory will carry out the following 
tests at the Bureau relocation site: 

Problem L-=—A ra dioactivity detection meter will 
be set up "on the | |prero£ses and a periodic reading 
of radioactivity wTTl Toe logged in order to provide warning 
of possible simulated radioactive haaards due to atomic 
bombing of adjacent areas and resulting "fall out " of 
radioactive matter . Agent Matter will be responsible for 
the supervision and carrying out of this problem . hiE 

Problem 2 Place in re adiness, the guxjJAgj^i 
radio station currently contained 

| in order that mien sWrSToh my Toe 
aj xtTTaBIe fro supplement existing communications facilities 
at\ | if needed . Messrs . Millen and Davy will be 

re spons T5Ie for the supervision and carrying out of this 
problem . 


Problem 3 - Supervise and insure proper operation 
of Bureau radio communications facilities. Mr. Millen 
will be responsible for this over-all problem. 

Problem 4 - Supervise and insure proper operation 
of Bureau cryptographic facilities. Mr. Downing will handle . 

Problem 5 - Supervise and insure proper operation 
of Bureau wire communications. Messrs. Matter and Davy 
will handle • 

Upon completion of each of these problems the 
personnel listed above as being responsible for their 
correlation will prepare appropriate memoranda for the 
Director* s information. 
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The following communications problems can 
and will be used if time permits: 

Problem No . 


This problem simulates notification to a field 
office that information has_ been received^ from \ 


b7E 


| The communication will simulate 

instruction to field offices to search shore area where 
agents landed, make appropriate investigation , and notify 
surrounding offices. 

Measacye to be sent : 

To SAC, New Orleans 

UNCAP NO. . THIS IS A TEST MESSAGE. NOTIFY 

HOUSTON , MOBILE AND BIRMINGHAM OFFICES BY ( TELEPHONE OR 
TELETYPE) AND INSTRUCT THEM TO TRANSMIT Y/ITHIN THE HOUR 
VIA RADIO TO BUREAU CONTROL STATION THE FOLLOWING MESSAGE: 
1 UNCAP NO. _. MESSAGE RECEIVED FROM NEW ORLEANS OFFICE 
AT ( TIME) . ' 

Action: 


After receipt of the three radiograms from 
Houston, Mobile and Birmingham Mr. Whitson will prepare 
a memorandum setting forth completion of this problem. 

This is another of those messages which can be 
repeated to several offices if necessary. The following 
offices are suggested: San Francisco for relay to Los 

Angeles , Portland and Seattle. New York for relay to 
Newark, New Haven and Boston. Charlotte for relay to 
Atlanta, Savannah and Miami. 

Problem No. 

Mr. Bland will prepare a message to be dispatched 
by radio or teletype to the Albany Office which will 


simulate instruction to arrest John Brown 9 a Security 
Index subject . 

M<LS§! 13 .§L tQ h§. sent ; 

UNCAP NO . . THIS IS A TEST OF COMMUNICATIONS 

UNDER EMERGENCY CONDITIONS . SUBMIT REPLY BY RADIO OR 
TELETYPE WITHIN THE HOUR ADVISING TIME FIRST ATTEMPT TO 
RECONTACT BUREAU RELOCATION SITE WAS MADE . 

Action: 


Upon receipt of reply Mr. Bland will remove 
the dummy Security Index card previously placed in the 
Security Index on John Brown } place it in the file drawer 
narked apprehended Security Index subjects 3 and prepare 
an appropriate memorandum setting forth the results of 
this test for the Director * s information . 

This message using different offices and a 
separate name for the ficticious Security Index subject 
could be repeated to several Bureau offices 3 time permitting. 


SECTION VIII 


COMMUNICATIONS 




SECTION VIII 


COMMUNICATIONS 


b7E 


Telephone 


The FBI relocation site at 

has been equipped with a telephone co mmunications system • 
Trunk lines leading info I terminate in a two- 

position manual switchboard WT5K sixty extensions • These 
extensions terminate in telephone jacks located in all 
rooms now allocated to office snace. The teignfcQftg 


instruments are stored in 


and 


advises they will be connected to the extensions leading 
from the switchboard on the day of the test . 

Leading to the above switchboard are the 
following telephone trunks: 


1 local trur 

ik - telephone numberl 


5 trunks to 



\temihtLtxng 

in the \ 

Itele phone exchange - 

telephone 

numbers 1 1 

through 


5 lonp^distance t runks to \ \ 

f | long distance Ironies MB ffirough 24, 

1 leased telephone circuit from the Bureau *s main 
switchboard in the Justice Building • 

7 a-feand-hTi t elephone circuit con necting our 

switchb oard into our \ \ 

{leased telephone circuit on a sland-by 

unactivated basis as follows: 

An inter-change chan nel paid .f or_o& 
full- time has i s from [ I to 


,then on stand-by basis ~^no cost j~or ~ 
atong»d» reserve s tatus ) to I | 

where it ties into our [ 


to 


leased telephone circuits • 
stand-by t elephone circ uit - cormectinp our 
witchboard t o I I 
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b7E 




2Vte stand-bii circuits from I 

and from \ I wiTI~~be~~actTvated~by~ 

Inspector "McGuire in Mr", Nichols 1 office in accordance 
with a precious arrangement which Mr, McGuire has worked 
out with the telephone company • These circuits will be 
placed in operation on the day of the test and remain 
active for the entire period • 


in the 


There are three TWX teletype circuits on the 

Yheletune ex.nhnnnp. terminating at teleti/ne machines 


They are 


There is also one leased teletype circuit from 
the Bureau's main Teletype Boom to \ \ maintained 

on a full-time basis ready for immediate use at any time , 


There is one teletype circuit to 
the microwave system. 

Radio 


on 


There is a 450 watt field office type | | (code ) 

radio sta tion installed and ready for immediate action at 
_| This radio station is not large enough to 


contact all Bureau offices under any atm ospheric. c onditions ; 


therefore , radio messages emanating from [ 
z&lcmad^to the Bureau radio stations now at 


The cal 


i 


mill h£. 


for transmission to the approp rigteJTeT d, p./Tices. 


is 


sign for the Tadio station at 
The Department of Justice has been advtsun 0 / ifhe manner 
in which radio contact should be made with the FBI at our 
relocation site during this test , All such contacts will 
fte wade tftroaaft tfoe ^ ureau 1 s central radio stations at 


to 


The FBI microwave sljation conn ecting 

j has been completed 


the communications center at 

and will be tested during the course of this operation, 

There is one 50 watt FM (automobile type) radio 

at | | This radio station is so designed that it 

can make 'contact with Washington Fiel d Office a s well as 
service to radio cars now applan&d-.to | l The call 

sign of this FM station is 
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Crjfgto^raphic Materials and Epuj/pment 


b7E 


There are 


Bo -bon 3,, 
now at 


I coding machines complete with 



f operation and routine maintenance manuals 
Bach field office and foreign liaison 


• w — ■ ■ ■ — tf v y v v 

installation has been instructed to set aside one specific 
enciphering and one specific deciphering pad for communi- 
cations with the Bureau at its relocation site , Comparable 
pads have been set aside by the Bureau at the relocation 
site , In addition , there are code books of various kinds , 
copies of the Bureau standard emergency telephone code 
(domestic) and copies of the modified emergency telephone 
code (for use by personnel on foreign assignment ) as well 
as two copies of each hand system (personal code) given to 
Special Agents on fo reign assig nment, A common written 
cryptographic system | be used between the 

FBI relocation site and We relocation site of the Depart- 
ment, 

A copy of the communications manual n CAPCOMM sr 
issued by the Office of Defense Mobilisation contains the 
instructions for the manner in which contacts with other 
agencies in the Government are to be made during test 
operations and in an actual relo cation. For purpose s of 
this te s± ad 1 jjit ra-Bureau communications will be di spatched 
between T and the Bureau field office at headquarters 

city with the exception of Washington Field Office, The 
SAG at Washington Field Office will be alerted at the same 
time other Bureau officials are alerted in connection with 
this test. By memorandum November 18, 1955 , SAC Washington 
Field Office was advised that during the Fall-Winter test 
to take place someti uig. djULiliD. the wee]v of Decem ber 5, 1955 , 
the direct line from \ ' | would be 

activated and he was expected to Have adequate personnel 
in their relo cation site to appropriately represent the 
office. 


Co urier Servi ce 


Records and Communications D ivi_sioh wi ll handle 
courier service between Washington and \ \ Each 

vehicle will be accompanied by an armed Special Agent in 
addition to the driver. 
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The vehicle going to | ~~| will be serviced 

and thereafter returned to WashTn£^on\ Jformal dr iving 
tine between Washington and I | 


The first courier run will leave Washington one 
hour after the aLeiLh sounded by the Attorney General 

and will depart | l one and one half hours later . 

A seco nd ^courier run will leave Washington at 7:00 PM and 
depart ^ | at 8:30 PM. 

On the second day of the test the following 
courier service will be instituted: 


Leave Washington 

8:00 AM 
11:30 AM 
2:30 PM 


Leave 


10:00 AM 
1:00 PM 
4:00 PM 


SB 



SECTION IT 


OPERATIONS OF THE BUREAU AT 
WASHINGTON DURING THE PERIOD OF 
TEST EXERCISES 


SECTION II 


OPERATIONS OF THE BUREAU AT 
WASHINGTON DURING THE PERIOD 
OF THE TEST EXERCISE 


Mr, Nichols will be acting in charge of the 
Bureau* s functions in the absence of the Director during 
the course of this relocation test . Mr, Boardman will 
also be in Washington carrying out his normal duties. 

Miss Gandy will be in charge of the Director * s Office, 
Inspector Nease will be in charge of Mr, Tolson*s Office • 
There follows a list of the Divisions together with the 
names of the officials who will be acting in charge 
during the course of this test: 

Identification Division - Assistant Director Tamm 
Training and Inspection Division - Assi stant Director 
E, D, Mason 

Administrative Divi sion - Inspector N, P , Callahan 
Records and Communications - Assistant to the Director 
I, B, Nichols 

Domestic Intelligence Division - Inspector J, A, Misoo 
Investigative Division - Assistant Director A, Rosen 
Laboratory - SA I. W, Conrad 

During the period of the test exercise 
communications requiring the Director* s attention will 
be forwarded to Quantico in accordance with the previously 
outlined courier s^xmIdz*-— M ince there will be no mail 
room operating at \ communications will be returned 

to Bureau Headquarters for mailing. 
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STANDARD FORM NO. 64 


T 


Office Memorandum • united states government 


TO 


PROM 


SUBJECT j 


The Director 


£« V. Boardman 


-//V 


Tolson — 

DMB, J)*o. 8, MSS yJ&gSk 

Y Belmont __ 

Harbo 

Mohr . 


OPERATION ALERT 


'2 

$ 


y 

V - 


'C 

v! 


<5s 


Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd 
Tele. Room 
Holloman 
Gandy . 


Inspector Hennrich telephoned at 11 :55 December 8 a 

>>•?«'•> A -LJ-i /-* mi-r* -no! n nn ~b i. ma /*» ar\ +.o r» mill *bSG Cffll 6 


1955 3 to advise that our relocation center at\ ( 

operational at 2 0.*.- 94 4 ^ .; that all participarrUN i um Z±tidl£d by 
10:36 A.U. They commenced notification call to 
10:35 A, l/.j and compl ^ji^A tft.e call at 10±45 1.7/. 

„ . J. * n J l * *7 T 0.-1 


II 


at 


27iey commenced 
at 10:34 A,M . 

b7E 


notification call to , 

and completed thatcall at 10:42 A.M. 

They immediately commenced upon their problem 
pertaining to contact with all field offices and that is well 
under way» Hennrich stated that everything was going along 
alright and that they are very busy . 

Hennrich further advis ed jhat he ha d received a call 

from Mr • Belmont 9 who arrived at at 1 . and 

s toted -that _n o_ one i n^auihoj'Jjtli , had _as_y^^z&ky r g,.cL at 


_ but that he would immediately present the Detcom 
’proFIem as soon as someone in authority did arrive • 

I thought you would be interested in knowing of the 
above developments • 


/ 








LVB:WMJ 


■u r js • * f jm, v v 


cc - ifr. Nichols 


gl- 122 - 


u 


RECORDED - 72 


• n 





r? 7 




i 

l 

V 


l K 


t V 



December 8, 1955 


1 

t 

ftjoUM FOE ME. TQLbOSi 

ME. liOAitDMAH 
ME. dEDMUJU 
ME. NlCHDLo 


Deputy Attorney General Eo 0 ers called to 
advise they would start the relocation teat now. He 
indicated he was sorry the plans had been changed so 
late but when they considered the matter they believed 
it best to complete the test in one day and not stay over- 
night. I concurred on this decision and stated we would 
move right ahead with our plans. 


Wry truly yours. 



/ 


John I'd _a:“ HouVcr 
Director 
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Winterrowd 
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Holloman — 

Gandy 
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UNITED STATES GOVERNMEN 


DATE: 8/29/55 


N. P. Callahan 
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^/BUREAU .WAR PLANS ^PAYROLL,- 

VOUCHER, AND ACCOUNTING PROCEDURES 

^ jLrr res'ry-ency fi 6G J <jt uHflt ‘ers Pav S.O> G% 



Winterrowd - 
Tele. Room . 
Holloman . 
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There is attached a draft of the proposed plan to 
be fallowed in the event of an emergency to effect prompt 
payment of payroll and other expenses. Briefly, it con- 
templates that the Bureau will not use the plan unless or 
untix such time as communication lines between the Seat 
. $ Government and the field break down and we are unable to \J 

^maintain prompt contact with the field divisions. In the ‘ 
yy event such condition arises, the plan, provides that all field 
x divisions will prepare their own payrolls and process their 
%j own vouchers, sending them to the nearest Treasury Regional 
j ' “K Disbursing Office to secure payment. The plan has purposely 
been kept as brief as possible. It is believed that as soon 
^ ^ as normal coramuni cation lines are reestablished between the 

^ ^ Seat of Government and the field, that the operation under 

^Nthis plan wiil be terminated and we will resume the preparation 
of payrolls at whatever point the main Bureau is [located as 
^ % well as tha processing and payment of all items from that 

^ v locality. ^jg ur-ea u, uJar PiQn% s p a £ 45 r S, 0 . G> 

... ......... . .. _ 


^ In order to 4 make sure that this plan may be put into 

operation at a moments notice, it will be necessary for the 
Director to delegate authority to the highest ranking Surviving 
official in each field division or at Seat of Government to ,j 
^ designate in writing officers or employees to certify vouchers 
C to Treasury Disbursing Offices for payment. This will permit 
x. employees to be designated in each field office when the 
~ ^ /0 emergency arises who can certify payrolls and vouchers for pay- 
v \ men 'b * All points involving the Treasury Department have been 
^ discussed informally with contacts In the Office of the Chief 
-^Disbursing Officer of the Treasury Department and are consistent 
1th the thinking of that department. 



REC OMMENDATIONS : 




H-VM. 


1. - It is recommended that theDiiQjtdclle^ plan be 
approved for use when and if an emergency occurs . If | approved, 
appropriate instructions will be issue <^^s^3^-e^To ; yl e s 
concerned with same. 


Enclosures - 2 
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*£ l DEC 15 ®$r' mr 


i 




K i 



Memorandum to Mr. Mohr 





2. - If the above recommendation is approved, it 
is recommended that the attached letter to all SACs and 
officials delegating authority for the designation of 
certifying officers to certify vouchers to the Treasury 
Department be sent out. 


Addendum : 10/20/55 

The attached draft of the proposed plan to be^ 
followed in the event of an emergency for payment of 
payroll and other expenses has been reviewed by Mr. Leonard 
of the Statistical Section who is in charge of payrolls, the 
Voucher Unit, - Budget Unit and Assistant Special Agent in 
Charge Fletcher of the Washington Field Office. Wo changes 
have been suggested. Accordingly, it is believed that the 
plan should be considered on the basis of the recommendations 
set forth above. _ S 
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BUREAU WAR PLAITS 
PAYROLL, VOUCHER, AND 
ACCOUNTING PROCEDURES 




There will be no change in any of the payroll, voucher or 
accounting procedures presently in operation until such time that 
communication lines between the Seat of Government and the field break 
down in the event of an attack. At that time all field divisions will 
immediately arrange with the nearest regional disbursing office of the 
Treasury Department (see list and map attached) to forward all vouchers, 
including payrolls, to that office for payment. In the event the 
nearest regional office is in a city rendered inoperable, the field 
division should first try to reach the regional disbursing office at 
its emergency contact point indicated on the list. If this is not 
possible, try to contact the regional disbursing office nearest to the 
emergency contact point. The Treasury Department has assured that it 
will be able to handle the work no matter which regional office is 
finally contacted. Having made contact you should furnish the regional 
disbursing office the dollar value ( estimated) and number of checks 
required to be issued each month so that it will be able to staff 
accordingly. As soon as possible arrangements should be completed for 
the designation and bonding of at least two employees in each field 
division (more where good judgment indicates necessary in order to 
handle volume of certifications) to act as ’’Certifying Officers” so that 
they will be able to certify vouchers for payment. Complete instructions 
are contained herein for doing this. Field offices already are familiar 
with the preparation of vouchers for travel expenses and for articles 'or 
services procured (Standard Forms 1012 and 1038). The additional " 

functions it will be necessary to perform arej'(l) Prepare payrolls; 

(2) audit vouchers; (3) retain GAO and FBI copies of all vouchers 
processed until advised of disposition to be made; and (ij.) purchase of 
all items of supplies and equipment. There follows detailed 
instructions on these subjects: 

CERTIFYING OFFICERS 


When emergency arises requiring the initiation of payments 
at the field division level, fill out an original and two copies of 
form entitled ’’Schedule of Officers or Employees Authorized to Certify 
Vouchers for Payment to Disbursing Officer Under the Executive Branch 
of the Government.” (See attached sample.) Names of employees selected 
should be inserted; amount of bond set should be $5>,000. At least 
two employees in each office should be designated, and more where con- 
sidered necessary to properly handle the volume of work. Have employees 
execute surety bonds through local bonding company, and two signature 
cards. Present original and one copy of the authorization form, the 
surety bond, and two signature cards to the regional disbursing office 


^CLOSURE- ^ 

/ 4, // >5 
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with whom contact has been made for paying vouchers. This office 
has been authorized to accept such documents and, if in order, to 
immediately begin making payments pursuant to vouchers certified by 
certifying officers named therein. The third copy of the authorization 
form should be placed in employees personnel files. 

In the event it becomes necessary at any time for any 
reason to revoke the certifying authorization of an employee, an 
original and two copies of the form entitled ’’Revocation of Authority 
to Certify Vouchers for Payment to Disbursing . Off icers Under the 
Executive Branch of the Government” should be filled out, the original 
and one copy sent to the regional disbursing office handling the 
payments for your office and the other copy placed in the employee’s 
personnel file. A letter should be sent to the bonding company 
advising of the revocation of the employee’s authority as a certifying 
officer, giving the effective date. 

. Following samples are attached: 

t 

Authorization form 
Surety Bonii 
Signature Cards 
Revocation of Authority 


SAMPLE 



SCHEDULE OF OFFICERS OR EMPLOYEES AUTHORIZED 
TO CERTIFY VOUCHERS FOR PAYMENT TO DISBURSING OFFICER8 
UNDER THE EXECUTIVE BRANCH OF THE GOVERNMENT 


Schedule No. X 


Department, 
Establishment, 
or Agency 


JUSTICE 


Pursuant to Public Law No. 389, approved December 29, 1941, the officers or 
employees mentioned below, are hereby authorised to certify for payment, effective 
Febryary 28, 1989 vouchers of the cl asses indicated opposite their names. 
Bond has been fixed by me In the amount shown. 



SAMP L E 


Form No. 1686 
TREASURY DEPARTMENT 
Bureau of Accounts 
(Revised 4-1-46) 


SIGNATURE O&S, , 

YY 


Certifying officer under public 
law No. 389, approved De- 
cember 29, 1941. 


Department, establishment, or agency 

Bureau or office 

Official signature of officer or * \ / 

employee authorized to cer- 

tify vouchers for payment . 

Class of vouchers 


(Official signature) 


1 '&ts saa.„.yswfe t. 

who has been autWized \ / ( Ful1 name exactl y as f appears at hne 1 of bond) 

to certify voucl^fs^for^N / ^ j 

payment. J / 




Date Januar y 26.,.~ 19-88itie ..Xcting. J3p.eciaX.Ag^.t- 

(Reverse must be completed) 16 — 12869-2 


{REVERSE SIDE] 

Certifying officer’s bond reference: 

Date of bond Novem ber _,30»__ _19fr8_ 


.. American States Insurance company of. 

Lansing, Connecticut \\ '/ 

Penalty J£^00 l. 00 , pX^Z 

Office address of certifying officer: Cs^~\ \ / 


Street and number 

. House Building 

City and State — Mi.S_C.Qn S i n 


u. S. GOVERNMENT PRINTING OFFICE 16-12869-1 


V Hit 
r; 


W BOND — CERTIFYING OFFIClf 

(When Surety Is a Corporation) 

(Read carefully and follow strictly rules and instructions on reverse side) 


KNOW ALL MEN BY THESE PRESENTS: 

That we Otto T. Classes , of 123k 1 ? Abdec 

(First name) (Middle initial ($)) (Surname) (Residence: Number and Street) 

Podimkville Wisconsin as Principal, 

(City) (Stats) 

and. American States Insurance Company of Lansing, Connecticut 


4 a corporation orianized under the laws of the State o f Conne ct i cut , 

5 as Surety, are held and firmly hound unto the United States of America in the penal 

6 sum of Five Thousand dollars ^^>000*00 ) , for the payment of 

7 which sum, well and truly to he made, we hind ourselves, our heirs, executors, 
a administrators, successors, and assigns, jointly and severally, firmly hy these 
9 presents. 

10 Sealed with our seals, and dated this_^QHh .day of. — November — T , 

11 19 Q 8 . This bond shall be effective February 28, 1989 . 

(Date) A / 

12 WHEREAS, under the Act of Coniress approved December 29, 19 Al/ entitled "An Act 

13 to fix the responsibilities of disbursing and cevftif^ing /ffi/ers, and for other 
i, purposes, " the atove-boumiw \ Rrincjp^ :jms 

15 writing by the head of the Milwaukee, Wisconsin T 

( DepSFNjnent , es tab I i s hme nt/ or agency) 

16 to certify vouchers to disbursing of ficers undertime Executive /Branch of the Government ; 

17 and under said Act shall be held responsititerfor th&jexiste/ce and correctness of the.. 
is facts recited in the certificates, or otherwise stated/ on the vouchers or their 

19 supporting papers, and for the legality of proposed paymnts under the appropriations 

20 or funds involved; and subject to all jwvisiomFsqf sa/d Act shall be held accountable 

21 for and required to make goodtothe Uni^d^States the/ amount of any illegal, improper, 

22 or incorrect payment resulting f uojjj a ny fiaUj&>^ina/c urate, or misleading certificate 

23 made by him, as well as for any p^m^nArp/^dbited bylaw, or which did not represent 

24 a legal obligation under the appropriht^ions or funds involved: 

25 HOW, THEREFORE, THE C0l)Wtt0N OF THE FOREGOING OBLIGATION IS SUCH, That if the 

26 said principal shall well andi^lyy&i£orm am discharge, according to the laws of the 

27 United states and rules, regihMionsbnd/ instructions now or hereafter enacted, 

28 prescribed or issued/the duties mnosed'upon him in connection with the certification 

29 of vouchers to such disbursing off veers/ and shall make good to the United States any 

30 amount for which hejshall bd^helclSnccoun/table pursuant to such laws, rules, regulations, 

31 and instructions; vhetfthis oblikati/n shall be void and of no effect; otherwise it 

32 shall remain in full force and ejff&ct. 

33 it is expressly agreedr4kdlth/is is a continuing obligation covering not only the 

34 term of the said principal under his present appointment and designat ion but also the 

35 term or terms of all such future appointments and designations by the head of the 

36 department, establishment, or agency referred to above, under which he shall continue 

37 to exercise such duties. 

Signed, sealed, and delivered in the presence of — 


Witnesses to signature of principal: 




(Reside'nce: number and Street }, 


(City) l 


( State) 


QXUf V, r se atT 

(First name) (Middle initial (s)) (Surname) 

( Pr i nc i pa I ) 

American States Insuranc^coRPORATE 
Company of Lansing, Conne ctwbnffi 

(Surety) 


IUA 


( Name ) { 


(Residence^/ Number a*nd Street) 


(City) 


V State ) 


Attorney in Fact 


The rate of annual premium on this bond is $ 1*08 
the annual premium on this bond is $ 1-0 


per thousand; 


.MUUIUTH- 8 7 4 


I^RUCTIONS FOR EXECUTING BOND 

1. Date of execution. — The bond must bear date as of the day upon which it was 
actually executed. Effective date must be written in bond at time of execution. 

2. Hemes and residence. — The name, including first name, middle initial or initials, 
if any, and last name of the principal, together with his residence address,, by street, 
number, city, and State, must be given in the first paragraph of bond. The name and 
address should be printed or typewritten, or otherwise clearly wr’itten. 

3. Signature and seal. — The principal must sign the bond at the foot thereof, by 
first name, middle, initial or initials, if any, and last name, to correspond with his 
name as shown in the first paragraph of bond. The corporate surety must affix its 
corporate seal. 

4. Witnesses. — The signature of the principal must be made in the presence of two 
witnesses. The signatures of tjie witnesses must appear in the appropriate places, with 
their full residence addresses. If the signature of a witness is illegible, the name 
should be indicated by printing or typewriting. 

5. Errors, erasures, etc. — Care should be exercised in the execution of the bond 

to avoid erasures and corrections. If, however, a correction should be necessary, and 
it is impracticable to obtain another form, a separate notation should be made on the 
margin of the bond, setting forth the change or correction, which statement should be 
signed by principal and surety. For example: "The change in the date, line 9, to 

August 18, 1945 (or recite other change), was made with full knowledge and consent of 

the undersigned (Principal), 

(Surety)." The corporate surety must affix its 

seal to such notation. 
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REVOCATION OF AUTHORITY 

TO CERTIFY VOUCHERS FOR PAYMENT TO DISBURSING OFFICERS 
UNDER THE EXECUTIVE BRANCH OF THE GOVERNMENT 


Revocation Schedule No. 2 


Department, 

Establishment, 



The authorizations of the officers or employees mentioned below to certify 'voucher s 
fer payment pursuant to Public Law No. 389, approved December 29, 1941, are hereby re- 
voked, effective at the close of business on the date indicated below in each case: 



Authorization 


Place 

Effective Date 

Name 

Schedule 

Bureau or 

of 

of 


Ntmiber 

Office 

Payment 

Revocation 


Otto T. Classes Justice — FBI Milwaukee, Chicago, September 10, 

No. 1 Wisconsin Field Illinois 1990 

Division of 
Federal Bureau of 
Investigation 




TT 


©sad of Department, EstablisMent ' 

. - or Agency. ^ 

Special Agent fn Charge, 

Milwaukee, Wisconsin Field Divis 
Federal Bureau of Investigation 


SAMPLE 





PAYROLL 


GENERAL PLANS 


Under a decentralized payroll procedure in wartime conditions, 
bear in mind the primary objective will be to see that our employees 
are paid. They should be paid as accurately as possible although 
■under extreme conditions absolute accuracy will not be achieved. ■* 

Instructions follow for the preparation of a decentralized 
payroll. The procedure does not provide for deductions for bonds or 
state tax. Wherever possible, the complete detailed procedure set 
forth in the attached instructions should be followed. 

However, emergency conditions may dictate in unusual 
situations that an extremely simple procedure should be followed. 

This may even resort to a mere typing of the names and approximate 
net amounts to be paid employees and transmittal of this list with 
appropriate certification to the nearest United States Treasury 
Disbursing Office. Bear in mind that regardless of the detail in 
which the roll is prepared, a complete record of everything done must 
be maintained so that appropriate accounting adjustments can later be 
made. 
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A supplemental sheet of instructions for territorial 
offices is being furnished in connection with cost-of-living 
allowances. 

Observe that the attached instructions present action to 
be taken now and secondly, a set of instructions as to the action 
to be taken in the event of an emergency. 

The enclosed forms and instructions are to enable each 
• field office to prepare their 'own payrolls in the event of an 
emergency making it impossible to prepare centralized payrolls at the 
Bureau. 

ACTION TO BE TAKEN NOW 


Immediately upon receipt of these plans, the following 
steps should be taken; 

1. A sufficient number of employees should be designated 
to become familiar with these plans so that the payrolls can be 
handled in your office in the event of an emergency. These employees 
should study the Time and Attendance Manual and the United States 
Government Accounting Office Salary Table 37 « Study carefully the 
instructions on pages 1— ij., particularly, paragraph 2 on page ij., 

"How to Use the Table.” 

2. The nearest Regional Disbursing Officer should be 
contacted and the suggested listings and schedules attached discussed 
with him and the necessary liaison set up to handle the payrolls in 
the event of an emergency. 

The Disbursing Officer* s symbol number (see footnote (3) 
on Sample D enclosed) should be made a matter of record with these 
plans. In the event of an emergency it will also be necessary to 
contact the Regional Disbursing Officer concerning whether payment 
to employees will be made in cash or by check. 

3. If not already available, an alphabetical lis.t of 
employees of your office showing payroll number (see present Time 
and Attendance Card), official name, tax code, and annual salary, 
should be maintained in a convenient location and reference to this 
location should be made in these plans. 

Ij.. After employees have studied these plans, they should 
prepare a trial payroll for approximately 10 employees. If they 
encounter any problems or have any questions that cannot be resolved 
in the office, the Bureau should be advised, attention Statistical 
Section. 
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£. Within six weeks after you receive these instructions, 
the foregoing should he completed and the Bureau advised accordingly. 

ACTION TO BE TAKEN IN EVENT OF AN EMERGENCY 

In the event of an emergency requiring the preparation of 
payrolls in your office, the following procedure should be adopted: 

1. Employees assigned to the preparation of payrolls should 
review the Time and Attendance 'Manual, Salary Table 37* and these plans. 

• 2.. At the end of the pay period the Time and Attendance Cards 
should be obtained from the Leave Clerks. Using as a guide Sample C 
enclosed, record employee number, name, tax code, annual salary, hours 
worked (regular, night differential, overtime and holiday) (see Samples 
A and B and Columns 5-8 of Sample C). Please note that overtime can be 
paid only if the Bureau is on an ordered lf8-hour week or a voluntary 
paid overtime program and then only for the number of hours authorized. 

3. After salary and hours worked are posted for each employee 
post the amount of pay and deductions for each employee (see Columns 
9-19 of Sample C) using Salary Table 37. 

If. Add Columns 9-13 of worksheet (see Sample C) and put 
answer in Column Ilf. Subtract Columns 15-18 from Column Ilf and put 
answer in Column 19. Cross balance for each employee as follows: put 
amount shown in Column 19 in adding machine; add Columns 15-18; take 
subtotal; answer should equal amount shown in Column Ilf- ; subtract 
amounts shown in Columns 10-13; take total and answer should be the 
same as amount shown in Column 9. 

5 . After the grand total has been balanced as above, have 
typist prepare list (which will be the payroll) showing employee 
number, name and net amount only. (See Sample F.) 

6. Type an original and two copies. The original and one 
copy to be transmitted to the Regional Disbursing Officer and one 
copy to be retained in your office. 

7. After list is typed and checked, prepare schedule as 
shown on enclosed Form 1166 (original) and 1166A (five copies) (see 
Samples D and E) . When completed, the schedule should be signed by 
an authorized certifying officer. In addition the highest surviving 
official shall place his signature and title immediately to the 
right of the signature of the certifying officer as indicated on 
Sample D. Two additional copies (extra sheets of Form 1166A are 
enclosed) will have to be made to make seven copies in all and 
they will be distributed as follows: original and three copies to 
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Regional Disbursing Officer (see map showing location of Regional 
Offices, enclosed); two copies attached to office copy of payroll; 
one copy for FBI Budget Unit; and one copy for FBI General Ledger. 
Retain the FBI Budget Unit and FBI General Ledger copies in your 
office ion til further notice. 

8. The foregoing instructions should be followed as 
closely as possible depending upon the situation existing in your 
territory. In any event, take whatever action is necessary to 
insure that the employees of your office receive salary payments 
to cover living expenses. Maintain in any event a complete record 
of what was done. 

There will be sent to you separately a supply of blank 
yellow Time and Attendance Cards. These are not to be used in any 
instance unless it is necessary for your office to prepare its own 
payroll in case of an emergency. After preparing payrolls, retain 
Time and Attendance Cards and Attendance Registers in your office 
until future notice. 

The following are -enclosed: 

Two sample Time and Attendance Cards (Samples A and B) 

Worksheet (Sample C) 

One sample 1166 (Sample D) . This has been footnoted 

to explain how the different items on the schedule 
are obtained. 

One sample 1166 (Sample E) . This is the same as 

Sample D with footnotes and explanatory state- 
ments eliminated to show how it will look when 
transmitted to Regional Disbursing Officer. 

Payroll Listing (Sample F) 

Six sets of blank Forms 1166 and 1166A 

Twelve sheets of Form 1166A 

List showing schedule of pay periods, period covered 
and date to be paid from July 3, 1955 thru 1956. 
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SAMPLE C 


WORKSHEET TOP PREPARING PAYROLL IN EVENT OF EMERGENCY 


C0L.1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 13 

14 

15 

16 

17 

18 

19 

20 

EMPLOYEE 

NUMBER 

NAME 

TTAX CODE 

(NUMBER OF ANNUAL 
DEPENDENTS) SALABY 

HOURS WORKED(l) 



PAY 



GROSS 

DEDUCTIONS 


NET PAY 

REFER TO 
SALARY 
TABLE #37 

REG- 

ULAR 

NIGHT (2) 
DIFFER- 
ENTIAL 

OVER- 

TIME 

HOLI- 

DAY 

NIGHT 

REG- DIFFER- 
ULAR ENTIAL 

OVER- 

TIME 

15 % 

HOLI- FRINGE(3) 
DAY BENEFIT 

RETIRE- 
MENT (4) 

FED- 

FICA INSUR- ERAL 
(5) ANCE( 6) TAX(7) 

99900 

Joe Able 

2 

$317S 

40 

10 


8 

61.20 

1.53 


12.24 

74.97 


1.50 

1.00 

4.30 

68.17 

18, 88 

99917 

H. Baker 

3 

6820 

80 

(x) 

(x) 

(x) 

262.31 



31.38 

293.69 

15.74 


1.75 

39.30 

236.90 

9, 89 

99911 

A. Cook 

1 

334 S 

80 


10 


128.65 


24.20 


152.85 

•7.72 



23.10 

122.03 

21, 89 

99907 

Tom Doge 

4 

591S 

50 




142.00 




142.00 

8.52 


1.50 

7.10 

124.88 

53, 89 

99975 

Richard Easy 

1 

3455 

80 

42 



132.88 

6.97 



139.85 


2.80 


20.20 

116.85 

24, 89 

90921 

James Fox 

0 

4615 

80 




177.50 




177.50 

, 10.65 


1.25 

32.00 

133.60 

7 

97664 

Donald George 

7' 

4525 

80 




174.04 




174.04 

10.44 


1.25 


162.35 

7 

98123 

Bernard Happy 

5 

3345 

80 

55 


8 

128.65 

8.86 


12.88 

150.39 


3.01 

1.00 

3.90 

142.48 

21, 89 

98122 

Joe Ink 

1 

6390 

80 




245.77 




245.77 

14.75 


1.75 

39.50 

189.77 

9 

99800 

John Smith 

2 

2960 

80 

40 



113.85 

5.68 



119.53 


2.39 


12.20 

104.94 

16, 89 


$1,566.85 23.04 24.20 25.12 31.38 1,670.59 67.82 ' 9.70 9.50 181.60 1,401.97 


(1) Get information from Time and Attendance Card. 

(2) Pay in 'whole hours only - drop fractieons. 

(3) Compute as follows: 


15% Differential 


Annual Salaries 

Yearly 

Biweekly 

Hourly, 

Daily 


$5,915 

11,825 

816.00 

31.38 

.39 

3.12 

#Note - Not to exceed the 

11,880 

810.00 

3.15 

•39# 

3.12# 

amount shown as 

12,150 

S40.00 

20.77 

.39* 

3.12# 

biweekly rate. 

12,420 

270.00 

10.38 

.39# 

3.12* 

(See page 3 of 





Salary Table 37 4 ) 


(4) Six percent of base pay only - col. 9. 

(5) Two percent of gross pay - col. 14. 

(6) 25 <fi per $1,000 (or fraction) of annual salary per 

pay period (regardless of amount of time worked). 
Example: Salary $2,750, deduction 750. 

(7) Computed on gross pay - col. 14. If other than 

80 hours regular, see pages 88-89 of salary table #37 
(X) Agent eligible for Fringe Benefit is not entitled to 
premium pay. 


Standard Form No. 1166 * 

Form prescribed by 
Comptroller General, U. S. "• 
January 29, 1952 
(Gen. Reg. No. 115) 


SAMPLES 

TOCHER AND SCHEDULE OF PAYMENT 


Sheet 1 of i. 



BUREAU 
VOUCHER NO. 


PAYEE. AND IF NECESSARY. ADDRESS. INVOICE NO. 
OR OTHER IDENTIFICATION 


AMOUNT 


D.O. CHECK NO. 


( 1 ) 


<2) 


( 3 ) 


Payroll for the period July Jl, 1955 
August 13 f 1955 • 


1,401.97 


( 4 ) 


< 


Treasurer of the 
attached) 
24x8135.2 (15) 
15F0101 (02) 
Income Tax 
Employer's FICA 
Employee's FICA 
24x8424 (15) 


U.S. (per copy 11 66 



67.82 

200 . 99 

181.60 

9-69 


9.70 

14.25 


283.06 


Employer's Life Insurance Fund, 
Employee's Life Insurance Fund, 


esc 4.75 

CSC 9*50 


Pursuant to authority vested in me, I certify that the 
items listed herein are correct and proper for payment 
from the appropriation (s) designated . 


GRAND TOTAL 


1,685.03 


^(Date) 


/*» 


(Authorized certifying officer) 

IS— 66064-1 # U. S. GOVERNMENT PRINTING OFFICE : 1952-0-205448 




SAMPLE D 


Standard Form No. 1166 ’ 

Form prescribed by ' 
Comptroller General, U. S. .* 
January 29, 1952 
(Gen. Reg. No. 115) 


vjuxurjjg juf 

TOCHER AND SCHEDULE OF PAYMEfW 
(FBI Account Codes and How to Compute 
Empl oyer *s Cont r i but i on) 


Sheet 1 oj- 


•BUREAU OR OFFICE 


Justice - Federal Bureau of Investigation 


LOCATION OF TRANSMITTING OFFICE 


Name o 


EFJU 


APPROPRIATION SUMMARY: (SYMBOL AND AMOUNT) 


(3) 


1 , 6 ( 35.03 


D . 0. Voucher No LLZ 

Bn. Schedule No HR 1 (Zt 


PAID BY 


(5) *001 1,670.59 - (column 14 of worksheet - Sample C) 

( 6 ) . 001 ( 07 ) 4.75 

(7) . 001 (15) 9.69 


9*69 




BUREAU 
VOUCHER NO. 


PAYEE. AND IF NECESSARY. ADDRESS. INVOICE NO. 
OR OTHER IDENTIFICATION 



Payroll for the period 7/31/55 to 

6/13/55 1,401.97 (column 19 of 

Treasurer of the U.S. (per copy 1166 Sample C) 

attached) 283.06 

(8) 24x8135.2 (15) 67.82 (column 15 of Sample C) 

( 9 ) i 5 eoioi ( 02 ) 200.99 

Income Tax l8l.60 (column l 8 of Sample C) 

Employees * FICA 9*7® ( columr, 16 of Sample C) 

Employer's FICA 9*69 

(10)24x8424 (15) 14.25 

Employer's life Insurance Fund, CSC 4.75 

Employees 1 life Insurance Fund, CSC 9*50 (columr, 17 of Sample C) 


D.O . Voucher No. for use ' of Regional Disburs ; 
This number will start with 1 and each payrol 
consecutively numbered . 

To be obtained from Begional Disbursing Offic 
Appropriation code - will be same number for 
payrolls - 1957 fiscal year code will be 
Regular salary code - code will not change. 
Employer's Insurance Fund code - code will m 
amount contributed by employees. ) 
Employer's FICA Fund code - code will not chc 
from which FICA was deducted less amount 
Retirement Account code - code will not chant 
Tax Account code - code will not change. 
Insurance Account code - code will not changt 
This is total of salary paid plus total of ei 
FICA contributions. 

If Regional Officer advises payment is 

4 />7 ^ /v ^ /s T 7 /iimo • ^ /5/»2po 4 /» & /7/t 


ng Office - 
1 thereafter 

* 

all 1956 fit 
1570200 . 


do not use . 
• will be 


cal year 


t change - \ 5 &fc °f 


nge - (4fo oj 
paid by empl 


‘ gross 
oyees .) 


Tax - 
Insu 


iloyer's insurance and 


4 /to 7 7 Amo 


to be made l 

f , rtn f « ) . * 


>y check. 


Pursuant to authority vested in me, I certify that the 
items listed herein are correct and proper for payment 
from the appropriation (s) designated. 


GRAND TOTAL 


1 , 685. 03 


3//0 M& 


QX& 


(Authorized certifying officer) 


16-66064-1 ft u. S. GOVERNMENT PRINTING OFFICE : 1952-0205448 


Actong SpeciaJ 
in Charge 





r 




SAMPLE F 


Justice - FBI - (Name of your office) 
•Payroll - 5/22/55 - 6/4/55 


99900 

Joe Able 

$ 68.17 

99917 

H. Baker 

236.90 

99911 

A. Cook 

122.03 

99907 

Tom Doge 

124.88 

99975 

Richard Easy 

116.85 

90921 

James Fox 

133.60 

97664 

Donald George 

162.35 

98123 

Bernard Happy 

142.48 

98122 

Joe Ink 

189.77 

99800 

John Smith 

104.94 


Total $1,401.97 (should agree 

with Column 19 
- see Sample C) 




Standard Form No. 1166 

Form prescribed by 
Comptroller General, U. S. 
January 29, 1952 
(Gen. Reg. No. 115) 


lOUCHER AND SCHEDULE OF PAYMENT 


Sheet 1 of- 




« 


(Date) 


n 


(Authorized certifying officer) 

☆ U. S. GOVERNMENT PRINTING OFFICE! 1952 - 212875 








Standard Form tyo. 1166a 

Form prescribed by 
Comptroller General*, U. S. 
January 29, i952 
(Gen. Reg. No, 115) 




OUCHER AND SCHEDULE OF PAYMEN 

(MEMORANDUM) 




Sheet 1 of~ 



MEMORANDUM 


V 


☆ U, S. GOVERNMENT PRINTING OFFICE; 1952-212875 







SCHEDULE OF PAY PERIODS, PERIOD COVERED AND DATE TO BE 
PAID FROM JULY J, 1955 THRU 1956 


Pay 

Period 

Period Covered 

To Be 
Paid On 

15 

7 / 3/55 - 7 / 16/55 

7/29/55 

16 

7 / 17/55 - 7 / 30/55 

S/12/55 

1? 

7 / 31/55 - S/13/55 

S/26/55 

18 

S/ 14/55 - 8 / 27/55 

9 / 9/55 

19 

S/28/55 - 9 / 10/55 

9 / 23/55 

20 

9 /H /55 - 9 / 24/55 

10/7/55 

21 

9 / 25/55 - 10/8/55 

10/21/55 

22 

10 / 9/55 - 10/22/55 

•u/4/55 

23 

10/23/55 - u/5/55 

11/18/55 

24 

11/6/55 - n/ 19/55 

12/2/55 

25 

11/20/55 - 12/3/55 

12/16/55 

26 • 

12/4/55 - 12/17/55 

12 / 30/55 

I 

12/18/55 - 12/31/55 

1 / 13/56 

2 

1/1/56 - 1 / 14/56 

1/27/56 

3 

1 / 15/56 - 1/28/56 

2/10/56 

4 

1 / 29/56 - 2/11/56 

2 / 24/56 

5 

2/12/56 - 2/25/56 

3 / 9/56 

6 

2/26/56 - 3/10/56 

3 / 23/56 


-C 

Pay 

• • 

Be 

* 

Period 

Period Covered 

Paid On 


7 

• 3/11/56 - 3 / 24/56 

4 / 6/56 


8 

3 / 25/56 - 4 / 7/56 

4 / 20/56 


9 

4 / 8/56 - 4 / 21/56 

5 / 4/56 


10 

4/22/56 - 5 / 5/56 

5/18/56 


11 

5 / 6/56 - 5 / 19/56 

6/1/56 


12 

5/20/56 - 6/2/56 

6 / 15/56 


13 

6/3/56 - -6/16/56 

6 / 29/56 


14 

6 / 17/56 - 6 / 30/56 

7 / 13/56 


15 

7 / 1/56 - 7 / 14/56 

7 / 27/56 


16 

7 / 15/56 - 7/28/56 

8/10/56 


17 

7 / 29/56 - 8/11/56 

8 / 24/56 


18 

8/12/56 - 8/25/56 

9 / 7/56 


19 

8/26/56 - 9/8/56 

9 / 21/56 


20 

9 / 9/56 - 9 / 22/56 

10 / 5/56 


21 

9 / 23/56 - 10/6/56 

10 / 19/56 


22 

10/7/56 - 10/20/56 

11/2/56 


23 

10/21/56 - 11/3/56 

11/16/56 


24 

11/4/56 - 11/17/56 

11 / 30/56 


25 

11/18/56 - 12/1/56 

12/14/56 


26 

12/2/56 - 12/15/56 

12/28/56 


1 

V * 

12/16/56 - 12/29/56 

- 2 - 

1 / 11/57 



VOUCHERS 


PREPARATION AND PAYMENT OP VOUCHERS 


Vouchers should be prepared in the usual manner and 
approved by the Special Agent in Charge. You should make sure 
that you have the required number of copies of each voucher or 
subvoucher; that the FBI has received the material for which payment 
is sought; that the voucher or invoice is properly prepared, and 
that it is signed by the vendor and approved by the appropriate 
field office official. They should then be listed on Standard Form 
1166 entitled Voucher and Schedule of Payment in an original and five 
copies (note: These come already assembled in sets of five with 
carbons — See sample attached). This is called scheduling and is 
accomplished by typing the name and address of the payee in the center 
column beginning at the left margin thereof, and over in . the right 
hand column is placed the amount to be paid. In the designated 
space on the 1166 the name of the certifying officer should be typed. 
Efforts should be made to group the vouchers so that similar items 
are scheduled together, i.e., travel, communications, supplies, 
equipment, etc. The original of the 1166 should be signed by the 
certifying officer and the original and two (2) copies of the 
schedule should be forwarded to the nearest regional disbursing office 
to effect payment. Checks will be mailed by Treasury direct to payee 
when address shown. No addresses are shown for agents travel expenses 
and they will be returned to field offices for distribution. One copy 
of the schedule together with the original of any vouchers or 
invoices will be laid aside labeled "Accounts Current Documents’* 
and held until the General Accounting Office requests them. Another 
copy of the schedule and the accompanying copies of vouchers should 
be laid aside and kept in the numerical order of the number placed 
on the schedule to be retained for ’* Accounting Document'* purposes. 

AUDITING 


In making the post audit of vouchers after they have been 
scheduled, the mathematical computations should be checked to see 
that they are properly computed and that the four items mentioned 
in the second sentence under "Preparation and Payment of Vouchers'* 
have been taken into consideration. When this has been done, a 
voucher number should be assigned preceded by the field office code 
which is the same as that used in connection with the time and 
attendance cards. The vouchers should be numbered consecutively from 
the start of emergency operation, i.e., your first schedule may be 
composed of vouchers one through twenty-five, the next voucher in 
the following schedule would be number twenty -six, etc. Do not 
start the number over again for each new schedule. 


ADVANCES 


1. Household* SF 1038 (see attached sample) will be executed 
by the employee as at present and Standard Forms 103i|. or 1012: by the 
office. The same rules will apply for granting advances as at present. 
When this has been done, the 103k- or 1012 should be scheduled on SF 
1166 for payment by Treasury Department. Any amounts received in 
liquidation of the advance should be held until the Bureau issues 
instructions for their disposition. If the liquidation shows that an 
additional amount is due the employee, an appropriate voucher should 
be prepared and scheduled to effect payment to the employee. 

2. Subsistence* The same procedure is followed for these 
advances as is followed for household advances (see attached sample). 

3. All 1038 cards must be signed by a certifying officer. 

The IO .38 cards should be retained in an appropriate file and all 
liquidations against the advances should be recorded on the reverse 
side of the IO 38 cards. 

LEGAL ATTACHES 

The Legal Attaches should prepare their vouchers as at 
present but send them to the Seat of Government relocation site through 
State Department channels. All payments will be processed at the 
relocation site and the necessary reimbursement effected either by 
check or cash through State Department channels. 

In the event office bank accounts maintained in the States 
are wiped out and funds are needed, the Legal Attaches should endeavor 
to secure an advance from the State Department on the basis of the 
Bureau reimbursing that Department for same. Complete information 
concerning the advance should be forwarded to the Bureau at its 
relocation site in order that the reimbursement may be made to the 
State Department. 

lt BLTJE SLIP” VOUCHERS 

During the emergency period these vouchers should be pre- 
pared by the assistant to the highest surviving official and approved 
by a certifying officer. In addition, the highest surviving official 
should sign a certificate (see sample attached) in duplicate. One 
copy should be stapled to the original of the voucher and the other 
copy stapled to the FBI copy of the voucher. In separating the copies 
of u Blue Slip’* vouchers, the subvouchers should be attached to the FBI 
copies of the voucher. Thus the General Accounting Office will only 
get the original of the voucher with the certificate stapled to it 


which states that the detailed information will be held in the 
confidential files of the Federal Bureau of Investigation. Attention 
is directed to the fact that when a ft Blue Slip’* voucher is placed on 
a schedule for payment, the schedule on which it is placed will, of 
course, have to be signed by a different certifying officer. Thus 
such a voucher will have been certified by two certifying officers, 
but in the case of a later suspension of an amount by the General 
Accounting Office the certifying officer who signed the individual 
voucher will be held accountable for any possible loss to the 
Government. 

IMPREST FUNDS 


The only change in the operation of these funds will be 
that the reimbursement vouchers will be scheduled by the field office 
and sent to the nearest Treasury Regional Office for payment. 


Standard Form No. 1038— Revised 
* Form prescribed by 

; Comptroller General, TT. S. 

November 7. 1950 
General Regulations No. 88 




APPLICATION AND ACCOUNT 

FOR ADVANCE. OF FUNDS Account No 

Name James D. Alexander 1 


u. s. Department of* Justice ; Federal Bur ea u of Inv estigation 

" ” " " “ ^ t ' establishment) (Bureau, division, or office) 


shipping household 

An advance of funds is hereby requested for 

goods from one official duty station to another 
on or about 8-26-£i>. Transfer letter dated 

Mail check to -C-lO-VS-land -8 

8-10-^t? SIGNED* James D* Alexander 

FOR USE OF APPLICANT 

Balance due U. S. from 

previous advance .... $ 

Amount herein applied 

for .... »*.*.•«* $ — 

Totat., $ 

(Date) (Signature of applicant) 


Approved: 

.S-lQ-££. 5XGNED1 Smith.... 

(Date) (Signature of approving officer) 

Special Agent in Charge 

A 

M 

P 

L 

E 

(Title) 

(Appropriation to be charged) 

* 

remarks: This is to certify that I have j? rooms of household furniture to bei 
. shipped from Cleveland, Ohio, to Washington, D. C., in connection with my 4 
» official transfer. 


* 


10 - 44987-4 


z 

1 


Standard Form No. 1038— Revised 
Porm prescribed by 
Comptroller General, U. S. 

November 7, 1950 
General Regulations No. 88 


APPLICATION AND ACCOUNT 
FOR ADVANCE OF FUNDS . . Account No. 


(Department or establishment) 


name .CTames ..D^„Alex^der 

Federal Bu rea u of Investigation 

(Bureau, division, or office) 


l 


expenses of official 

An advance of funds is hereby requested for XXXKXXXiifiHiXX^ 

travel for a period of 21 days, commencing 7 - 31 - 
agsx5ds«aE?cax6am}ii5afflscgxxxxxxxxxxxxxxxax3xxxxxxxxxxxx3 

Mail check to .Birmingham 

.7-31-05 SIGNED* J.ames..JD.....Al.ex8nd.ejn 

(Date) (Signature of applicant) 

FOR USE OF APPLICANT 

55* 

; Balance due U. S. from 

previous advance . • . . $-=. 

Amount herein applied «. />/% 

for $.X_Q-9-t-0.Q> 

s 

A Total, $_IL89-*-QQ 

M 

Approved: 

7-31-55 SIGNED: John J. Jones 

(Date) (Signature of approving officer) “ 

Inspector 

P 

L 

E 

* 

(Title) 

(Appropriation to be charged) 


\ Remarks: 


% * 


4 


16 - 44987-4 


I hereby certify that: - 

The confidential information item as above was paid in 
the interest of the Government Service and that no other amount 
has been paid before for the same purpose, the amount representing 
expenditures incurred in making secret investigations of alleged 
plots and conspiracies against the United States Government, and 
that the detailed information has been submitted and is now and 
will be held in the confidential files of the Federal Bureau of 
Investigation and will be open to inspection for any purpose by 
the representative of the Comptroller General at any time he may 
desire. 


H.O. 


Special Agent in Charge 
Milwaukee, Wisconsin 
Field Division 

Federal Bureau of Investigation 


EXPLANATION OF CHARGE FOR INFORMATION 


New York, New York 6/ 2/5- 

Place and date of this certificate 


ITEM NO. 1 

I hereby certify that the sum of $ 75>00 was actually 

and necessarily paid by me on - 6/1/5- 195 f to 


for the purpose of securing information needed for official use in connection with the case of 
CP-USA 



Approved: 






Approved 


Special Agent in Charge 
Assistant Director 



Standard Form No. \ 012— Revised 
Form prescribed by 
Comptroller General, U. S. 

November 7, 1950 
General Regulations No. 88 


TRAVEL VOUCHER 


D. 0 . Vou. No. 
Bu. Vou. No . _ 


U. S. Department of Justice. F. B. I» 

(Department, bureau, or establishment) 

Payee’s name John Doe 
Mailing address Ashing ton ? D » C 


New York. New York 

(Official duty station) 

Travel and other expenses in the discharge of official duty from . 6/1A- 

(Date) 

No. - ^5 SI dated _.„ ?/l A9_ 

to which $ of this voucher’ should b^applipdt 



(Authorized certifying officer^ LiNli' 

ACCOUNTING CLASSIFICATION (for completion by AdministAtt^^feV^ UX'j’l'JGR 


Appropriation, Limitation, 
or Project Symbol 

/ Appropriation Title (Optional) 

Limitation or Project 
(Amount) 

Appropriation 

(Amount) 













Allotment Symbol 

Amount 

Obligations 

Liquidated 

COST ACCOUNT 

OBJECTIVE CLASSIFICATION 

Symbol 

Amount 

Symbol 

Amount 























Paid by Check No. . 
Bated 


Paid by Cash $ . 


. on . 


(Signature of payee — cash payment only) 


t P enalty for Presenting Fraudulent Claim. — Fine of not more than $10,000 or imprisonment for not more than 5 years or both. Title 18, U. S. C. 287; 

id. 1001. 

tFoRFEiTURE OF Fraudulent Claim.— F alsification of an item in an expense account works a forfeiture of the claim. Title 28, U. S. C. 2514. 

16 - 63077-1 

















SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 


WHEN TYPED 
USE SINGLE SPACE 


1. Departed from official duty station 


2. Temporary duty station on last day of next preceding voucher period was „ 


date of arrival at such temporary duty station „ 


(Fill in I and 2 above only when dates are prior to period covered by this voucher) 



DESCRIPTION 


NUMBER 
OF MILES 


AMOUNT CLAIMED 


(Include all information required by current regulations; if speedometer readings are used to 
compute distances, show beginning and ending readings in this column) 


cents per 
mile 


Mileage Subsistence 


June 


Confidential Item #1 BLUE SUP RETAINED 









Grand total to face of voucher 

(Subtotals, to be carried forward if necessary) 




TRANSPORTATION OBTAINED WITH GOVERNMENT TRANSPORTATION REQUESTS. 

(Not to be claimed by traveler) 


POINTS OF TRAVEL 


Transportation 
Request Number 



f “Pullman accommodations: MR, master ron^^DR, drawing room; CP, compartment: BR, bedroom; duplex single room; RM, roomette; DRM, duplex 

roomette; SOS, single occupancy section; LB, lo^^^erth; UB, upper berth; LB-UB, lower and upper bertl^^J^eat.” 

☆^POVERNMENT PRINTING OFFICE: 1951 0—920710 l(j~ 63077-1 


I 


■ 






















PURCHASES OF SUPPLIES AND EQUIPMENT 


Normally all purchases must be made through the General 
Services Administration (GSA). You should continue to use the same 
procedure in preparing the FBI Purchase Orders to be submitted to 
GSA. Two copies of the order should be submitted directly to the 
nearest GSA Regional Stores Depot. Two copies should be retained 
in the field office, one as a follow-up and the other in a separate 
file labeled ’’Appropriation Obligation Copies” which should be 
retained until such time as instructions are received covering their 
disposition. The GSA Regional Office should be instructed to submit 
their invoice for payment directly to the field office. Upon receipt 
and verification of the fact that the goods have been delivered, the 
certified invoices should be used as a voucher and scheduled for 
payment. Items that cannot be furnished by GSA Regional Stores 
Depot should be purchased from local firms by utilizing the Imprest 
Fund or by having the vendor submit a certified invoice which should 
be scheduled for payment and sent to the Treasury Department 
Regional Disbursing Office in the event of an emergency. The limit 
on the amount that may be spent for such items will be increased 
from the present limit of $100 to $500. 


ADDRESSES AND TELEPHONE NUMBERS OF 
REGIONAL DISBURSING OFFICES 


D.O. GEN’L 


LOCATION 

CHECKING 

ACCOUNT 

SIMBOL 

OFFICE 

TELEPHONE 

NUMBER 

Atlanta 3> Georgia 
8 th Floor, Atlanta Journal Building 
10 Forsyth Street, N. W. 

406 

Lamar 8646 

8647 & 8648 

Oak Ridge, Tennessee (Branch) 
P. 0. Box 336 

ll|28 

5-8611 
Ext. 4732 

Boston 9> Massachusetts 
710 Federal Building 
5 Post Office Square 

401 

Liberty 2-5600 
Ext. 380 

Chicago 7> Illinois 

818 U. S. Post Office Building 

407 

Wabash 2-9207 
Ext. 760 


433 West VanBuren Street 


D.O. GEN’L 


LOCATION 

CHECKING 

ACCOUNT 

SYMBOL 

OFFICE 

TELEPHONE 

NUMBER 

Cleveland lij., Ohio 
116 Federal Building 
Public Square 

w 

Cherry 1-7900 
Ext. 249 & 250 

Dallas 2,. Texas 
1114 Commerce Street 

411 

Sterling 5611 
Station 4°3 

Denver 2, Colorado 
363 New Custom House 
19th & California Streets 


Keystone 4"4l5l 
Ext. 44® 

Honolulu 2, Hawaii 
328 Federal Building 
335 South King Street 

1321 

52931 
Local 265 

Juneau, Alaska 

Box 921 - 129 Federal & Territorial Bldg. 
]|th & Seward Streets 

1323 

590 

Kansas City 6, Missouri 
301 U. S. Court House 
8ll Grand Avenue 

410 

Baltimore 7000 
Ext. 1-254 

Los Angeles 12, California 

446 U. S. Court House and Post Office Bldg. 

312 North Spring Street 

415 

Madison 5-7411 
Ext. 492 

Manila, Philippines 
7th Floor, USVA Building 
Escolta & David Streets 

328 

3-37-81 
Ext. 71 & 72 

Minneapolis 8, Minnesota 
2908 Colfax Avenue South 

409 

Fillmore 3612 

New Orleans 12, Louisiana 
502 Federal Office Building 
600 South Street 

414 

Express 2411 
Ext. 275 


LOCATION 


OFFICE 

TELEPHONE 

NUMBER 


D.O. GEN‘L 
CHECKING 
ACCOUNT 
SYMBOL 


New York 7, New York 
90 Church Street 

402 

Rector 2-9100 
Ext. 607 & 608 

San Juan, Puerto Rico (Branch) 
Box 3709 - 231 Federal Building 
Recinto Stir & San Justo Streets 

1324 

2-4408 

Philadelphia 6, Pennsylvania 
lj.00 U. S. Custom House 
2nd & Chestnut Streets 

423 

Market 7-6000 
Ext. 140 

Portland Oregon 

520 New U.' S. Court House 

620 S. W. Main Street 

420 

Atwater 6171 
Ext. 552 

Richmond 20, Virginia 
900 North Lombardy Street 

405 

6-7051 
Ext. 120 

Salt Lake City 1, Utah 
411 Federal Building 
3^0 South Main Street 

426 

4-2552 

Ext. 4^-1 & 442 

San Francisco 2, California 
247 Federal Office Building 
50 Fulton Street 

412 

Klondike 2-2350 
Ext . 6360 

St. Louis 1, Missouri 
716 New Federal Building 
1114 Market Street 

408 

Main 1-81G0 
Ext. 531 & 532 

Washington 25, D. C. 

Annex No. 1, Madison PI. & Pa. Ave. N.W. 

300 

Executive 3-6400 
Ext. 2613 

The Regional Disbursing Offices 

are served 

through the 


General Services Administration teletype system and can be contacted 
through such system. 


EMERGENCY CONTACT POINTS 


Regional Disbursing 
Office Location 

Atlanta, Georgia 
Boston, Massachusetts 

Chicago, Illinois • 
Cleveland, Ohio 
Denver, Colorado 
Dallas, Texas 

Kansas City, Missouri 
Los Angeles, California 
Minneapolis, Minnesota 

New Orleans, Louisiana 
New York, Net* York 

Philadelphia, Pennsylvania 


Internal Revenue 
Office Location 

Post Office Building 
Macon, Georgia 

Post Office Building 
Room 203 

Manchester, New Hampshire 

Post Office Building 
Rockford, Illinois 

Pdst.Office Building 
Lima, Ohio 

Federal Office Building 
Cheyenne, Wyoming 

Post Office Building 
Room 202 
Waco, Texas 

420 Kansas Avenue 
Topeka, Kansas 

932 «D n Street 

San Bernardino, California 

Post Office Building 
Room 22ij. 

Duluth, Minnesota 

352 Florida Street 
Baton Rouge, Louisiana 

Central Post Office Bldg. 
500 Broadway 
Kingston, New York 

Post Office Building 
Scranton, Pennsylvania 



Regional Disbursing 
Office Location 

Portland, Oregon 

San Francisco, California 

St. Louis, Missouri 




Internal Revenue 
Office Location 

Post Office Building 
Room 201 
Salem, Oregon 

Post Office and Court House 
Building, Room 37 2 
9tb and I Streets 
Sacramento, California 

Post Office Building 
Decatur, Illinois 


• 

Central Office’s relocation headquarters is the Regional 
Disbursing Office at 900 North Lombardy Street, Richmond, Virginia. 
Emergency disbursing kits also are being stored at Internal Revenue 
offices at ij.th and Juliana Streets, Parkersburg, West Virginia and 
in the Post Office Building in Hagerstown, Maryland. 

Richmond, Virginia is not in a critical target area but 
an emergency disbursing kit is being stored in the office of the 
Deputy Collector of Customs, Post Office Building, Petersburg, 
Virginia. 


As soon as normal communications can be restored, a date 
will be set for reverting to making payments through the Bureau. 
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DECLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE OS- 0 3-201 Z 




Jfr* John Airharl 
Relocation Coordinator 
Department of Justice 


December 1, 1 955 


Direct or , FBI 


VIA LIAISON 


VAR PLANS - SEGURE OOUUUN I CATION 
BETWEEN DEPARTMENT AND BUREAU 
RELOCATION SITES 


1 


U 


The FBI is providing you with ten one-time cipher pads 
as followst Deciphering , 05501-05600 , 05601-05700, 05701-05800 , 
05801-05900, 05901-06000 / enciphering, 09301-09300. 05101-05800. 
05801— 05300 , 05301 -05400, 05401—05500 • Two copies of operating 
instructions and ten alphabet charts accompany the pads • 


These pads are inten ded fgz u se as -an emergency back- 


up syste m only in the event of 


X 


— - ~ ^ o 

breakdown in encryption of 


messages befween relocation sites of The Department and the FBI . 


b7E 


A 


This ma ^ er ^ a J- should be placed in the custody and control 
of the Department's Cryptographic Custodian and afforded physical 
security previously prescribed for secure storage and handling of "V 
cryptomaterial. Used sheets must be burned by oryptocleared person- 
nel. Any indication of surreptitious entry into a pad or physical 
compromise of this material in any form should immediately be brought 
to the attention of the FBI . 


* 


' i . 

„ - . ‘ .. Receipt should be acknowledged in writing, listing all items 
received and indicating type and serial number; of each pad received • 


' When a cipher pad becomes eshausted'by use. the shell / 
should be relumed to the FBI promptly . ^ ^ ^ S 

"■■IjLOT: NOT £/ i 

145 DEC Yvo t> i 

Copy of instructions attached, two copies being for 


ADIjENLUM 






tffflrtfgd ttenarat . ej y with ten reciprocal- pads- te-M-r. 

end one copy to Mr. WHERRY, SOG Code 


Room. 


j t) 7 E 

Cipher pads, instructions and charts will b§ supplied 
to Superui sor J. E. UcARDLE for personal delivery * to the 
D&Partpient upon approval this letter • ~~ .Vj 

Instructions for this system do nQt include provisions 
for message serial numbers y group counts 9 fate and +ime 
groups. This is in accor d with CAP COME, operating in- 



issued by\ I for emergency crypto systems « 

It pppe'iirs desirablefTo ke&pyilgfi &e' emergency systems o^ 


Vinferrowd 
Tele, Room 
koIIot)z.r. 

Gasriv — 


. ^ 2 f 03 p° 3sible #en planning for cryptosystems to be 

*kr uses by operators having a minimum of cryptoexperience . 
ff. ,r f actual emergency conditi require 

V introduction of additional, tMWdttars, He. they can 
be incorporated at that 1 tim^s ORC % 1955 — \ 

f\ 2 




%V,jeni 

* 0 m J. 




V iw 


JO 


M 






*■ V' 

J 


J? 


\ 


) 




/ 


ORIGINAL COPY FiLFn in 



DECLASSIFICATION AUTHORITY DERIVED FROM: \ 

FBI AUTOHAT I C DECLASSIFICATION GUIDE 
DATE Q5-03-2012 

\ 


orig* & dupl * 
W / yellow 

' _ _ sect • tick* 

1 - ifr. McArdle 


* root or, rfX 


Itifd -ihctr 8 , i'Ul 


A' 


4/ 


O 


• '/ y V** - 


, t >* . * ! /is 

I'' * .) vL' 7. 5 






W'////./i 


// 


/=>. . . j. •. /‘^ZDyp*{&L° 


/ 

i.ncj !i is Insert - f d inr highlights nf < c -di 
of .overwent -.at /ius ,/&/* tfi« ..■*,!*« e/ 'Au'i&stu it Ss 
■i.ve bureau *$ desire a /ter haainy Inner ted these pages in 
their appropriate places in cap-timed document that you , 4 
&{?#£«,«> ifce lurmuf attentions \t*t&en rcoUon t by rtmtinp 
~ that this has bean done* 

'.nk\^\ire 



l *)!• ‘h ictf pc (:of,ih e JoX 
l - Pnlti-*,cre (ei%h tx^-optirc) 


V^fMJAL Ami, iJ v 7 
BfGLNAZ A/Ii^ iliX 


C ; JElisbpk , 

I <v; •* 


£ 


NOTE: Intra-Bureau communications are normally not 

classified ; however, the highly confidential nature of 
the information contained in the attached documents 
makes it desirable to classify this communication o 


Tolson 

Board roan 

Nichols __ 

Belmont ~~ — — 

Harbo „ 

Mohr - — — 

Parsons 

Rosen 

Tamm 

SI 200 , — 

Winterrowd 

Tele. Room 

Holloman 

Gandy 


Sf-Gaww* 7 - 






STANDARD FORM NO, C4 


/ 

TO 


Office Aleftmzp/wrn/re • 


t 


i The • Director 


UNITED STATES GOVERNMENT 

DATE: Dec • 8 , 



from * £. 7 . Boardman 





SUBJECT : 


OPERATION ALERT 


^Auxiliary Fcr 5«S*(r. 

In an earli er memoraqnd^ today, I indica ted that 


Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd 
Tele. Room 
Holloman 
Gandy 


Mr* Belmont arrived.at 
and that no one in au^KorTUy Kad, as yet arrived, in 


q-t 1 Li41 LJL 


In talking with Mr. Henn rioh he advis ed that Deputy 
| Attorney General Rogers arrived at \ at 11:50 A.M. , 

\December 8j 1955j and clearance on De Worn p rocjr am was made 
l available to our relocation center at I | gf 11:59 A.M* 

Hennrioh advised that no other matters of interest 
have transpired thus far • 


b7E 



LVB: V/MJ . 


cc - Mr. Nichols 


r 


X 

f/> 






4-94 (Rev. 9-24-64) 



' SUBJECT FILE NO. 

FOLLOWING SERIALS REMOVED FROM FILE AND 
DESTROYED IN ACCORDANCE WITH AUTHORITY 
CONTAINED IN £ / -/ 73£$ ~ 


/A £.6 
/AAJ 

/A AS lh£u~ /A 2d 

/o // / f */ a 


DATE 
INITIALS 


